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[Ipukas PesepaibHOTO apXUBHOTO areHTcTBa OT 2 MapTta 2020 . N
24 "06 yTBepxaeHuu [IpaBus opraHu3saniy XpaHeHUs], KOMIJIEKTOBAaHUS,
y4yeTa ¥ UCMOJIb30BAaHUS JOKYMEHTOB ApxMBHOT0 poHAa Poccurickou
denepanyiv U Jpyrux apxXMBHBIX IOKYMEHTOB B rOCYAapPCTBEHHBIX U
MYHHUIMIIAJIbHBIX apXHUBaX, My3esX U OMOJIMOTEeKax, HayYHbIX
opraHusanusx’ (C U3SMEHEHHUSIMU U JIOTIOJIHEHUSIMU )

C u3MeHeHHSIMH H JOIMOJTHCHUSAMM OT:

26 centsops 2022 1.

B cootBerctBUUM ¢ nmyHnkTom 2 yactu | crateu 4 ®demepasbHOro 3akoHa oT 22 okTsaops 2004 r.
N 125-®3 "O6 apxuBHOM neine B Poccuiickori ®enepamnu” (CobOpaHue 3akoHOIATeNbcTBa Poccuiickoi
Oenepannn, 2004, N 43, c1.4169; 2018, N1, ct.19), noagnyukrom 1 mnynkra 6 IlomoxkeHus o
®denepanbHOM apXUBHOM areHTCTBE, yTBEpKIAeHHOTO YkazoMm [Ipesunenta Poccuiickoit @eaepanun ot 22
utons 2016 r. N 293 "Bonpocer ®enepansHoro apxmBHoro areHtctBa’ (CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoit ®eneparuu, 2016, N 26, ct. 4034; 2018, N 52, c1. 8239), npuka3biBao:

yTBEpAUTHh Tpwiiaraemble [IpaBuia opraHuzanuu XpaHEHUs, KOMIUICKTOBaHHS, Yy4yeTa H
UCIIONIb30BaHUsl JIOKyMEeHTOB ApxuBHOro Qouaa Poccuiickoit ®exnepaniui U JAPYyruxX apXUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHIIMITAJBHBIX apXWBaX, My3esiX M OHOIMOTEeKaX, HAYYHBIX
OpraHu3aIHsiIX.

PykoBogutens A.H. Aptuzos

3apeructpupoBano B Muntocte PO 20 mas 2020 r.
Peructpanmonnsiit N 58396

YT1BepiKaeHbl

npukazom PeaepagabHOro apXUBHOIO
areHTcTBa

ot 2 maprta 2020 r. N 24

IIpaBuana
OpPraHM3anMy XPaHeHHUsl, KOMILJICKTOBAHHS, Y4eTa U HCI0JIb30BAHNS JOKYMEHTOB APXHBHOI0
¢ponna Poccniickoii Penepauuu U APyrux apXuBHbIX JOKYMEHTOB B I'OCYy1apCTBEHHbIX H
MYHHIHMIAJTbHBIX APXUBaX, My3esiX H O0M0IMOTEeKAaX, HAYYHbIX OPraHU3ANMAX

C u3MeHeHHSIMH H JAOIMOJITHECHUSAMM OT:

26 centsiopst 2022 r.
TAPAHT:

Cm. Meronnueckue pekoMmeHnannu K IIpaBunaM opraHu3alnvyd XpaHEHHs, KOMIUIEKTOBAHMS, ydeTa U

HCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepaunu M Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHULMIAIBHBIX apXUBaX, My3esiX W OMOIMOTEKaxX, Hay4HBIX
opranmn3anusax. Tema 1.2. [mana HUOKP

1. OcHOBHBIC MOJIOKEHUSA

1.1. HpaBI/IJ'Ia opraHu3alvi XpaHCHUS, KOMIUIICKTOBAHUA, YUCTa U HCIOJIb30BAHUA JOKYMCHTOB
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ApxuBHoro Qonma Poccuiickoit @enepauuu U Jpyrux apXUBHBIX JTOKYMEHTOB B TOCYAApPCTBEHHBIX U
MYHUIMNAJIBHBIX apXHMBaxX, My3esX M OuOIMOTeKax, HaydHbIX opraHusauusax (namee - IlpaBuia)
pa3paboransl B coorBeTcTBHU ¢ DesepanbibiM 3akoHoM OT 22 okTsi0pst 2004 r. N 125-®D3 "O6 apxuBHOM
nene B Poccuiickoit ®@enepanuu" (Cobpanme 3akoHonaTenbcTBa Poccuiickorr deneparuu, 2004, N 43,
cT. 4169; 2018, N1, ct.19) (manee - ®enepanpHblii 3akoH N 125-@3) u pacnpocTpaHsloTcs Ha
rOCyapCTBEHHBIE W MYHULMIAIbHBIE apXUBbI, TOCYJAapCTBEHHBIE W MYHHULHIAJIbHBIE MY3€H H
OMONMMOTEeKH, a TaKKe HaydHble OpPraHM3AlMH, BKIIOYCHHBIE B TIepeueHb HAYYHBIX OpraHU3allHid,
OCYILLECTBIIIOUIMX TOCTOSHHOE XpaHEHUEe NOKYyMEeHTOB ApxuBHOro (onna Poccuiickoit denepanuu,
yrBepkaeHHbIN [IpaButensctBom Poccuniickoit @enepanyun : (nanee - Hay4Hble OpraHU3aLMH), KOTOPHIE B
COOTBETCTBUHM C 3aKOHOZATenbCcTBOM Poccuiickoir denepanvy OCYLIECTBISAIOT INOCTOSHHOE XPaHEHHE
JNOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepanmu, a Takke BPEeMEHHOE XPaHEHHE OTAEIbHBIX
KaTeropuil apXuBHBIX TOKYMEHTOB.

1.2. T'ocygapcTBeHHBIE U MYHUIUIIAIbHBIE APXUBBI, TOCYIaPCTBEHHBIE U MYHULIUIIATIbHBIE MY3€H U
610NIMOTEKH, HayyHbIe OpraHu3aluu (Jajee - apXUBbl) OCYILECTBIIAIOT XpAHEHUE, KOMIIJIEKTOBAaHHUE, YUET
U HCIIOJIb30BaHHE HOKYMEHTOB ApxuBHoro (onna Poccuiickoir ®enepamyu W APYruxX apXUBHBIX
JOKYMEHTOB (Jlajiee - apXHMBHbIE€ JOKYMEHTbI) B COOTBETCTBUM C TpeOOBaHMSIMHU 3aKOHOJATEIbCTBA
Poccuiickoit denepanuu, 3aKkoHOAATENLCTBA COOTBETCTBYIOLIETo cyObekTa Poccuiickoit ®enepanum,
HOPMATUBHBIX IPABOBBIX AaKTOB YIOJHOMOYEHHOIO (heaepanbHOr0 OpraHa HMCIOJHUTENIbHOW BIIACTH B
chepe apxXWBHOTO Jeia M JEJIONPOU3BOJCTBA, YHNOJHOMOUYEHHBIX OpPTaHOB HCIIOJHUTEIHLHOW BIACTH
cyobektoB Poccuiickoit ®@enepauuu B chepe apXUBHOIO Jiesla, OPraHOB MECTHOI'O CaMOYIPaBJICHUS U
Hacrosmmu 1IpaBunamu.

1.3. B mnacrosamux IlpaBunax HCHONB3YIOTCSI TEPMHMHBI U OIPENEICHMS, IPHUMEHSEMBbIE B
@enepansnom 3akone N 125-®3 u B Denepansaom 3akone ot 27 wmronst 2006 r. N 149-03 "O6
uHpopMaLny, HHHOPMALMOHHBIX TEXHOIOTUAX U 0 3aumre uHopmanun" (CobpaHue 3aKOHOAATEILCTBA
Poccuiickoit ®@enepanu, 2006, N 31, ct. 3448; 2019, N 12, ct. 1221) (manee - denepanbHblil 3aKOH
N 149-@3).

1.4. Tlpyu Hamuuuu B apxuBe HWH()OPMAIMOHHOW CHCTEMBI, COOTBETCTBYIOUIEH TEXHUYECKUM
TpeOOBaHUSAM, YCTaHABIMBAEMbIM YIIOJHOMOUYEHHBIMU (efepabHbIMU OpraHaMH HCIIOJHUTEIbHON
BlactTd B cdepe UWHOOPMAIMOHHBIX TEXHOJOTUM M HMHPOPMAIMOHHON O€30MacHOCTH o apXuB
OCYILIECTBIISIET XPAaHEHWE, KOMIUIEKTOBAHHWE, Y4Y€T W HCIOJIB30BAHME APXMBHBIX JOKYMEHTOB C
MCIIOJIb30BaHUEM TaKOW MH(OPMALIMOHHON CUCTEMBI.

1.5. ApxHUB B COOTBETCTBHM C MOPSAIKOM, YCTAaHOBJIEHHBIM YIOJIHOMOYEHHBIM (eaepaabHbIM
OpraHOM HCIIOJIHUTEIBHON BIIacTH B cdepe apXUBHOrO Jejla U JAENONpPOU3BOJACTBA, NPEJCTABISIET B
COOTBETCTBYIOLIMH YIIOJTHOMOYEHHBIH OpraH UCTIOJIHUTENILHON BIACTH B c(hepe apXUBHOTO Jena:

YUE€THBIE CBe/IeHUs 00 00beMax apXUBHBIX JOKYMEHTOB, XPaHSAIIUXCS HEMTOCPEACTBEHHO B apXMBeE,
¥ B HCTOUHHKAX IO KOMILTEKTOBAHHS ;

CTaTHUCTUYECKYI0 MH(GOPMAIMIO O PE3yjbTaTax JESATENIbHOCTH MO XPaHEHUIO, KOMIUIEKTOBAHHUIO,
YUYE€Ty U UCIIOJIb30BAHUIO aPXUBHBIX TOKYMEHTOB.

I1. Opranusanus XxpaHeHHsl JOKYMEHTOB B apXHuBe

2.1. ApXuBHBIE JOKYMEHTBHI B apXMBE€ CHCTEMATU3HUPYIOTCS 110 UCTOPUYECKH U (MJIM) JOTMYECKH
CIIOKHBIIMMCS KOMILUIEKCaM JTIOKYMEHTOB - apXHMBHBIM (poHIaM, 0ObeIMHEHHBIM apXHBHBIM (poHAAM M
ApPXUBHBIM KOJUIEKIIUM.

2.2. ApxuBHBI (GOHI (QOPMHUpPYETCS W3 APXUBHBIX JOKYMEHTOB, 00Opa3oBaBIIMXCS B Ipoliecce
NEeSITeIbHOCTH (MKU3HEAEATEIbHOCTH) COOTBETCTBYIOLIETO TOCYAAPCTBEHHOIO0 OpraHa, OpraHa MECTHOTO
caMOyIpaBJIeHUs, OpraHU3alluY, TPaXkIaHWHA, CEMbHU, POJA.

2.3. B nemsix pauMoHaJIbHOCTH XpaHEHMs, KOMIUIEKTOBAHHUSA, Y4€Ta U HCIIOJIb30BAHMS APXUBHBIX
JIOKYMEHTOB JIoNycKaeTcs (opMHUpOBaHUE:
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00BETMHEHHOTO apXMBHOTO (POHAA - M3 apXMBHBIX JOKYMEHTOB, OOpa30BaBIIMXCS B IPOLECCE
NeSITeIbHOCTH JIByX M OoJiee OpraHu3aluii, JelCTBOBABIIMX HA OINPEIEIEHHOW TEppPUTOpUU U (WIH)
00BETMHEHHBIX OAHUM OOBEKTOM JIEATEIbHOCTH, OpraHa TOCYAapCTBEHHOW BiacTH (OpraHa MeCTHOTO
caMOyIlpaBJIeHHs]) W IIOJBEJIOMCTBEHHBIX €My  OpraHM3alui, IpaBONPEIIIECTBEHHUKOB U
NPaBONPEEMHUKOB, a TaKKe JBYX U 0o0jee 4YelOBEeK, CBS3aHHBIX MEXAYy COOOW pOJCTBEHHBIMHU,
npo¢eCCHOHATIBHBIMU UM TBOPUECKUMU CBSI3MU;

ApPXMBHOM KOJUIEKIIMU - U3 Pa3pO3HEHHBIX apXUBHBIX JOKYMEHTOB, 00BEANHEHHBIX 110 OJHOMY WU
HECKOJIbKUM MIPU3HAKaM (TEMaTH4YEeCKOMY, 0ObEKTHOMY, aBTOPCKOMY, XPOHOJIOIMYECKOMY WIIHA APYTUM).

2.4. Ucnonp3oBaHnue HEPOHIOBOH OpraHM3alMy ApPXUBHBIX JOKYMEHTOB JOMYCKAETCS TOJBKO B
OTHOILLIEHUH ayJAHOBU3YaJIbHBIX IOKYMEHTOB.

2.5. @oHjoBas MPHUHAICKHOCTh APXUBHBIX JOKYMEHTOB apXHBHOTO (OHAA, OOBEIMHEHHOTO
apXMBHOTO (POH/A WJIM apXUBHOM KOJUIEKIIMU MOXKET ObITh M3MEHEHa (IIPOM3BEACHO NepedOoHIupOBaHKE)
B Cllyyae 0OHapyKeHUs1 OUIMOOK MPH UX MEePBOHAYATBHOM (POHANPOBAHUH.

Hcropruyecku Cl10KUBIIASICSl apXUBHAsS KOJUIEKLUS epeOHUPOBAHUIO HE MOJICKUT.

2.6. JIOKyMeHTBI, SBIAIOIIUECS BXOAAINIMMH, OTHOCATCA K apxXuBHOMY (oHay TOTO
(donn000pa3oBarTesns, KOTOPbIH UX MOTYUHII.

JIOKyMEHTBI, SBISIOMIAECS UCXOMAIIMMU KOMHUSIMHU (OTITYCKaMH), OTHOCSTCS K apXUBHOMY (OHIY
(doHn000pa3oBarelis, KOTOPBINA ABISETCSA UX CO3JATEIIEM.

JIOKyMeHTBI BHYTPEHHETro OOpaimieHHsi OTHOCATCS K apXuBHOMY (oHIy (oHmooOpa3oBaTelns, B
KOTOPOM OHH CO3/IaHBI.

2.7. B ciiyuae peopraHu3alliy WK JMKBUIAIMHA OPTaHU3AIMU 3aKOHYCHHBIE JEJI0MPOU3BOICTBOM
Jiefia  BKJIIOYAIOTCST B €€ apXUBHBIM (DOHJ, HE3aKOHYEHHbIE Jeja, MNepedaHHble i OKOHYaHHUs
JIeJTOTIPOU3BOICTBOM B OPTaHU3ALUIO-IIPABONIPEEMHHUK, BKIIFOYAIOTCS B APXUBHBINA (DOH[T TIOCIICIHUMH.

2.8. B apxuBHbIi (oHA oOpraHuzanMy, KpoMe JJOKYMEHTOB, OOpa3oBaBILUXCS B Ipoliecce
NeSITebHOCTH (KU3HEIESITeIbHOCTH) OPTaHU3aIMY, BKIFOUAIOTCS apXUBHBIC JJOKYMEHTBI:

IPEJCTaBUTENILCTB, (PUIHATIOB, MHBIX 000COOJIEHHBIX MOpa3/ie/IeHU OpraHnu3alumy;

KOJIJIETHAJIBHBIX OPTaHOB OPTaHU3aIHH;

oOpa3oBaBiIMecs B  JCATEIbHOCTH COOpaHMi  (KOMHUTETOB) KPEIUTOPOB, BPEMEHHOTO,
aJIMAUHUCTPATHBHOTO, BHEUIHETO, KOHKYPCHOTO, (MHAHCOBOTO VYIPABISAIONIETO, MPEIOCTABUBIINX
o0ecrieyeHne JMII BO BpeMs MPOXOXIEHHUS TNpoLEeayp, MPUMEHSAEMBbIX B Jeide O OaHKpOTCTBE K
OpTaHU3aINH - JIOJDKHHKY;

CO3JIaHHBIE MIPU OpraHu3alMU NMPO(COO3HBIX OPraHU3AIMH, OCYIIECTBIAIONUX JIEATEIbHOCTh 10
BeTyruieHus: B cuiny @DenepanbHoro 3akoHa ot 19 mas 1995 r. N 82-@3 "OO 001mecTBeHHBIX
o6beanHeHmx"

Ha3HAUYEHHOW B OpraHU3allyy JIMKBUIAIIMOHHON KOMUCCHHU (JIMKBHUIATOPA).

2.9. lIpu HaMMUYMK Ha XpaHEHUU B apXMBE apXUBHOIO (POHJIa OPraHU3alMK HOBbII apXUBHBIA (HOH]T
CO3J1aeTCsI B CITydasx:

U3MEHEeHUs pouIIs ee NesITeIbHOCTH;

U3MeHeHHus (POpMbI COOCTBEHHOCTH €€ UMYILIECTBA.

N3 apxXMBHBIX JOKYMEHTOB IrOCyIapCTBEHHON WJIM MYHHUIIMIIAIbHOM OpraHM3alliy, MMOJABEpriiencs
npeo0pa3oBaHUI0 ¢ H3MEHEHHEM (POPMBI COOCTBEHHOCTH €€ MMYIIECTBA, U APXUBHBIX JOKYMEHTOB BHOBb
CO3/IaHHOW OpraHU3alMU-IPAaBONPEEMHUKA JOMycKaeTcss (HopMUpOBaHHE OOBETUHEHHOTO APXUBHOIO
doHIa B cimydyae mepemadd apXUBHBIX JOKYMEHTOB OpPTraHW3allMH-TIPABOIPEEMHUKA B TOCYIApCTBEHHYIO
WIA MYHUIUIIAJIBHYI0 COOCTBEHHOCTb.

II1. TpeGoBanus K 31aHUIO U IOMELCHUSIM apXUBA

3.1. ApxuB pa3Meniaercs B 3JaHUH(SX) U (WIM) OTAENBHBIX MOMEIIeHHUsX 3aaHus. OCHOBHBIC
MOMEIICHUS, TPeTHAa3HAYCHHBIC JII XpaHEHUs, y4eTa, KOMIUICKTOBAHUS U HCIIOIh30BAaHMS ApXUBHBIX
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JOKYMEHTOB, M BCIIOMOTAaTelbHBbIC (2AMUHUCTPATUBHO-XO3SIICTBEHHOTO, TEXHHUYECKOTO H OBITOBOTO
Ha3HAYCHMsI), JTOJDKHBI COOTBETCTBOBATh TPEOOBAHMSAM, YCTAaHOBJICHHBIM TiaBoii V IlpaBwi, a Takxke
o0mMu TpeboBaHUSIMHU OE30MMACHOCTH K OOIIECTBEHHBIM 3/IaHUSM U COOPYKEHUSIM ’,

CocraB, pacrojoXeHue, o0OpyJAOBaHHE IOMEIICHUH OCHOBHOIO Ha3HAYEHUsS 37aHUS apXuBa
JOJKHBI  00ECIIEUYMBATh COXPAHHOCTh APXMBHBIX JIOKYMEHTOB Ha BCEX y4yacTKax paboThl ¢ HUMH,
COOJIIOJICHHE TEXHOJIOTHH apXUBHBIX paldOT, a Tak)Ke ONTHMAJbHOE B3aUMOJCHCTBUE IMOAPA3ACICHUN
apxuBa. K momemnieHus M OCHOBHOTO Ha3HAUEHUSI OTHOCSITCSI:

aApXHBOXPAHUIIHIIA,

pabouue nomemnieHus pabOTHUKOB apXHBa;

MOMEIICHUS JJIS MPUeMa W BPEMEHHOI'O XpaHEHUs, IS aJalTallid apXUBHBIX JOKYMEHTOB K
HOBBIM yCIIOBHUSIM XPaHCHHSI ITOCIIC UX MEePeMEeIIeHUs (aKKITMMAaTH3AIIH );

TTOMEIICHUS JJII U30JIALNH, Ne3MH(PEKIINH U IE3HHCEKIIUN TTOPAKCHHBIX apXUBHBIX JJOKYMEHTOB;

MOMEIIEHUS JIJIs1 00SCIBUTUBAHUS, TICPEIUICTa U PECTaBPAIIMH APXUBHBIX JOKYMEHTOB;

MOMEIIEHUS JIJIsl KOMUPOBaHUs U (HOTOpPECTaBpaIllii apXUBHBIX JOKYMEHTOB, 00paOOTKH IJICHKU U
MPOBEJICHHUS TEXHUIECKOT'O KOHTPOJISI ayIMOBU3YAIbHBIX JOKYMEHTOB;

MOMEILEHUS ISl XPAaHEHHS YYETHBIX JOKYMEHTOB;

YUTATBHBIA 3]l C yYacTKaMH BBIIaYM JIe U CIPABOYHO-TIOMCKOBBIX CPEJICTB, BPEMCHHBIM
XpaHWIHIeM (IPOCMOTPOBBINA 3aJl, KOMHATHI MPOCIYIIMBAHUA (OHOAOKYMEHTOB) (fajiee - YHUTaIbHBIN
3ai);

MOMEIIEHUSI KaTaloroB WU MpPU OTCYTCTBHH CIIELIMAJIBHO BBIACIEHHOTO MOMEIIeHHs - pabodas
KOMHAaTa apX¥Ba;

HAy4YHO-CIIpaBOYHas OUOINOTEKa;

METOOUYCSCKUM KaOUHET;

MOMEILEHUS JIsl SKCIIOHUPOBAHUSI aDXUBHBIX TJOKYMEHTOB (BBICTABOUHBIH 3al1).

3.2. Pa3mMenieHne apxuBa B IPUCIIOCOOICHHOM 3/IaHUU (ITOMEIIEHUSX ) TOIYCKAETCS TOIBKO TOCIIe
ero oOciemoBaHus (B TOM 4YHCIE TOABAIBHBIX W 4YEPJAYHBIX IMOMEIICHUH, pPaboTOCTIOCOOHOCTH
ANIEKTPOCETEH, OTOMHUTEIHHBIX W BEHTHJISIUOHHBIX CHCTEM, NMPOYHOCTH MEKITAKHBIX TEPEKPHITHHA C
YU4ETOM TMOTEHIMAIBHBIX HArpy30K) MPEICTaBUTENSIMH apXHWBa, COOTBETCTBYIOIIETO YIMOJTHOMOYEHHOTO
OpraHa UCIOJIHUTEIBHOH BJIACTH B cepe apXUBHOTO JieJia HIIM OpraHa MECTHOTO CaMOYITPABJICHHUS g

[IpennazHaueHHbIE 7SI XpaHEHUS! apXUBHBIX JOKYMEHTOB MOMEIICHHS B MPUCIOCOOIIEHHOM O]
apXUWB 3JIaHUU JIOJDKHBI OBITH N30JIMPOBAHBI OT OCTATLHBIX €r0 ITOMEIICHHH.

He nonyckaercs pa3MerieHne apxuna:

B 3JIaHUSAX, B KOTOPBIX PACIOJIOKECHBI TPEANPUATHS OOIIESCTBEHHOTO IMUTAHUS, TOTOBSIINC
TOpSYYI0 THILY, TPOAYKTOBBIE Mara3uHbl M (WJIM) CKJIaJbl, OpPraHM3alMH, XpaHsmue U (Uin)
IPUMECHSIFOIIHE TI0’KaPOOTIACHBIE M arPeCCUBHBIC XUMUYECKHE BEIIIECTBA;

B BETXUX CTPOCHHUAX, JCPEBSIHHBIX MOCTPOMKAX, MOMENIEHUSX C OTHOCUTEIHHOW BIAXKHOCTHIO
BO3/1yXa 0osiee 55% ¥ C IEYHBIM OTOILICHUEM;

B II0/IBaJIaX U MOMEIIEHHUSAX, PACTIONOKEHHBIX HI)KE YPOBHS MOBEPXHOCTHU 3€MJTH, 32 UCKITIOUEHUEM
XpaHWIHII (TTOMEIIEeHNH), 00eCTIeUNBAOIINX 3aIIATy OT NMPOHUKHOBEHUS B HUX TPYHTOBBIX, TalbIX U
MaBOJIKOBEIX BOJ.

3.3. ApXMBOXpaHUJIUILE JOJKHO:

OBITH OTJICNICHO OT APYTUX MOMEIICHUN apXUBa OTHEYIOPHBIMHU CTEHAMH U TIEPEKPBITUIMU;

OBITH YJAJIIEHO OT JIAOOPATOPHBIX, MMPOU3BOJICTBEHHBIX, OBITOBBIX TTOMEIICHUI apXUBa U HE UMETh
O0IIMX ¢ HUMU BEHTUJISILMOHHBIX KaHAJIOB;

OBITH TUPON30JIUPOBAHO;

UMETh BBICOTY HE MeHee 2,2 M OT Mmoja A0 HIDKHEH YacTH BBICTYHAIOMIMX KOHCTPYKIUN
MEPEKPBITHS MTOTOJTKA;

UMETh TIOKPBITHE CTE€H, TOJIOB, MOTOJKOB, OOOPYIOBaHHS M CPEACTB XPAHEHUS apXHUBHBIX
JIOKYMEHTOB, HE COOMPAIOMIMX IBLIH M HE BEIICIISIONINX arpeCCUBHBIC XUMHUSCKHE BEICCTBA,

UMETh OeCIPENsITCTBEHHBIE BHIXO/IbI K TU(TAM U JIECTHUYHBIM KIIETKAM;
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HE UMETh BHYTPHU PACIPEACITUTENbHBIX MIUTOB, MPEAOXPAHUTEICH U OTKIIOYAIOIINX PYyOMIBHUKOB,
TpyO BOJOCHAOKEHUSI U KaHATTU3alUHU, TEXHOJIOTUYECKUX MIIH OBITOBBIX BBIBOJOB BO/IBI.

3.4. He nomyckaercs xpaneHre OHOTOKYMEHTOB, BUICOIOKYMEHTOB U DJIEKTPOHHBIX IOKYMEHTOB
Ha (Qu3MYecku O00O0COOJIEHHBIX HOCHUTENSX C MarHUTHBIM paboduM CJIOEeM B apXUBOXPAHWUJIUIIE C
MOCTOSTHHBIMH WJIH IIEPEMEHHBIMU MarHUTHBIMHU TIOJISIMU HANIPsKEHHOCTHIO Ooree 400 a/M.

IV. O6opynoBanue 111 XpaHeHHs] AaPXUBHBIX IOKYMEHTOB

4.1. Apxus OCHAIIlACTCs METaJLINYCCKUMU CTeIUIaXKaMH, mkadamu, ceiipamu,
mkapaMu-cTe/uIakaMd. B KkadecTBe  CHENHMAIBLHOrO  O0OpPYMOBaHHS BO3MOXKHO — HCIOJIb30BaHHE
CTAIIMOHAPHBIX OTCEKOB-00KCOB C METANIMYSCKUMU TIEPErOPOIKAMHU U TIOJTKAMHU.

CrajgpHbIC CTEUIAXXH MOTYT OBITh  HCIOJB30BAaHBI IS XpaHEHHS (POHOIOKYMEHTOB,
BUJICOJJOKYMEHTOB ¥ 3JICKTPOHHBIX JOKYMEHTOB Ha (hM3MUECKH 0OOCOOICHHBIX HOCHTEISX C MAarHUTHBIM
paboUYuM CJI0EM TOJIBKO TPH YCIIOBUH UX pa3MarHU4UBaHUS M 3a3CMJICHHUS.

JlormyckaeTcs SKCIUTyaTaI s IMEIOIIUXCS JCPEBSIHHBIX U CMEIIAHHBIX CTEIUIAXKEH, HE TTOPaKCHHBIX
OMOJIOTHYECKMMH BPEIUTEIAMH U 00pa0OTaHHBIX OTHE3aIUTHBIM COCTaBOM.

4.2. B apXMBOXpaHWIHIIE C S€CTECTBCHHBIM OCBCIICHUEM CTEIUTAKU W IMIKa(bl OTKPHITOTO THIIA
YCTaHABJIMBAIOTCS MEPICHANKYIISIPHO CTEHAM C OKOHHBIMH IIPOEMaMH, B apXHBOXPaHIIHUINE 0€3 OKOH - C
YYETOM KOHCTPYKIIMOHHBIX OCOOCHHOCTEH IMOMEIICHUS U UCTIOIh3yEMOT0 000PYIOBAHHS.

CTaI_II/IOHapHLIC CTCJJIaXU, I_HKa(bBI, CGfI(i)bI, I_HKa(I)BI—CTCJ'IJ'Ia)KI/I YCTAHABJIMBAKOTCS C CO6J'IIOI[€HI/IGM
CIICAYIOUX HOPMATUBOB!:

HawnmeHnoBaHMe TO3HITNHA Paccrosaus, He MeHee, cM
Paccrosinne Mexay psnaMu cteruiakei (raBHbIA TPOXON) 120
PaccrosiHre Mex 1y COCeTHUMU CTeJuIakKaMu (IIpoXoJ) 75
PaccrosiHne Mexxy Hapy>KHOW CTEHOM 3[1aHUS U CTEIUIAKaMU, 75
napajulebHBIMU CTEHE
Paccrosinne Mexay cTreHol u TopiioM cresuiaxka (mkada, cerida) (00xox) 45
PaccrosiHre MeX Ty TOTOJIKOM M BEpXHEH MoJkoil cremnaxka (mkada, 50
cenda)
PaccrosiHre MeX1y IOJIOM U HWYKHEW NMOJIKOM cTeutaxa (mkada, celda) 15
Paccrosinne Mexy 1MojioM 1 HIDKHEH MOJIKOM cTenaxka (mkada, ceida) 30
B IIOKOJIBHBIX ATaKax
PaccTosiHre oT HarpeBaTeabHbIX U (MJIM) OTONUTENBHBIX YCTPOWCTB 100

MoOunpHBIE  CTEIUIAXKH ~ YCTAHABJIMBAIOTCS B COOTBETCTBHHM C  PEKOMCHIANUSAMU WX
MPOU3BOIUTENEH U C COONIIOJIGHHEM HOPMATHUBOB JUJISl CTAI[MOHAPHBIX CTelIa)kKed B YacTU TJIAaBHOTO
mpoxoJaa, paCCTOﬂHI/Iﬁ OT BHCIIHUX CTCH M IIOTOJIKA IMOMCIICHHSA, a TaKKC OT HArpCBATCIbHBIX U (I/IJ'II/I)
OTOMUTENBHBIX YCTPOUCTB.

4.3. PaccrostHust (mpoxoabl) i 00OpYyIOBaHUS C BBIABMKHBIMU SIIIUKAMU PACCUUTHIBAIOTCS C
Y4eTOM TUIIOpa3Mepa 000pyI0BaAHUSI.

4.4. ITomemeHns: apxuBa, B KOTOPBIX OCYILECTBIIAETCS XPAHEHUE APXUBHBIX JOKYMEHTOB, a TaKXKe
CTelaxu, MmKadpl, cel(bl U MONKH B KaXJAOM OTACIHHO B3SITOM apXHBOXPAHUIIHINE (ITOMEIIECHUN)
JIOJIKHBI OBITH IPOHYMEPOBAHBI:

CTeIaxu, MKadbl U ceidBI - TOCTIENOBATENLHO ClIeBa HAIIPABO OT BX0J1a B IOMEIICHHUE,

TIOJIKU CTeJUTaXkeH, mKadoB U ceioB - CBepXy BHH3, CJIEBa HAMPABO.

V. HopmaTuBHBbIE pe;KUMBbI XPAHEHHUS APXMBHBIX JOKYMEHTOB
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5.1. IIpoTuBOINOXapHBIN PEKUM B apXMBE PErVIAMEHTUPYETCS 3aKOHOJATENbCTBOM Poccuiickoi
dejieparuu, peryTupyIOIEM BOIIPOCHI TOKAPHOI Oe30MaCHOCTH |

5.2. ApXUBOXpaHUJIUIIIE JTOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUATBHO JOHKHO OBITH OT/IEJICHO U
M30JUPOBAHO OT JIPYTUX, a TAKXKE CHAOKEHO JOMOTHUTEIBHON BBITSXKKOW BO3/1yXa B €r0 HIXKHEH 30HE.

5.3. OxpaHHBI{ pEXUM B apXUBE YCTAHABIMBAETCS B COOTBETCTBUU C MHCTPYKIMEN O IPOIYCKHOM
U BHYTPUOOBEKTOBOM peXHUMaX, YTBEP)KIAEMOM JIOKAJbHBIM aKTOM apXWBa M COIVIACOBAHHOM C
OpraHu3aluei, OCyIeCTBISIIONIEN OXpaHy apX1UBa HA OCHOBAHUH JI0TOBOPA.

5.4. Ilpoxox Ha TeppuTOpuiO (B IMOMEIIEHHUS) apXHBa, a TaKXXE BBIHOC M3 HEr0 AapXUBHBIX
JOKYMEHTOB UM (WJIM) KX KONHI, CIPaBOYHO-MIOMCKOBBIX CPEACTB K HUM, MEYATHBIX W3JaHUUA U
MaTepUAIbHBIX IEHHOCTEW OCYILECTBIIAECTCS:

MIOJIB30BATEISIMU YUTAIBHOIO 3ajla - B COOTBETCTBUU C [lops/IKOM HMCHOIB30BaHUS apXHUBHBIX
JIOKYMEHTOB B TOCYAApCTBEHHBIX U MyHUIIMIIAIBHBIX apxuBax Poccuiickoit denepanuu 5

MPEJICTABUTENIAMA CY/IeOHBIX, MPABOOXPAHUTENBHBIX W WHBIX YHNOJHOMOYEHHBIX OPraHoB - B
COOTBETCTBHUU C 3aKOHOAATeNbCTBOM Poccniickoit denepanun %

pabOTHUKAMU apXUBa M UHBIMH JIUI[AMHU - 110 MPOITYCKaM.

[Topsimokx opopmieHHs U BBIIAYH MTPOITYCKOB YCTAHABIMBACTCS JIOKATHHBIM aKTOM apXHUBa.

5.5. IlpaBo Ha oCTyn B apXHUBOXpaHWIHIIE (TIOMEIICHHUE ISl XPaHEHUsI apXUBHBIX JTOKYMEHTOB)
UMEIOT:

PYKOBOIMTENb apXvBa M €ro 3aMEeCTHTENIb, B OOA3aHHOCTH KOTOPOTO BXOZST BOIPOCHI
o0ecrne4yeHns COXpaHHOCTH;

pabOTHUKHU JAHHOTO apXMBOXPAHUIIHUIIIA;

JIpyrue pabOTHUKU apXHBa B COIPOBOXKICHUHU 3aBEAYIOLIET0 apXUBOXPAHWIMIIEM WM JIMIA, €ro
3aMEeIIaoIIero;

WHBIE JIMIA B COIPOBOXKACHUH 3aBEAYIOIIEr0 apXUBOXPAHWINILEM W JIMIA, €70 3aMEIIAOIIEro, C
paspenieHusl pyKOBOJUTENS apXUBa WK YIIOJHOMOYEHHOIO UM JIOJKHOCTHOTO JIMIIA.

5.6. ApxuB 000pyayeTcsi CpeICTBaMH aHTUTEPPOPUCTHUECKOMN 3aIUIIIEHHOCTH B COOTBETCTBUU C
TpeOOBaHMSAMU K AHTUTEPPOPUCTHUECKONW 3alIMIEHHOCTHM MECT MAacCOBOro IpeObIBaHUS JIIOJAEH u
00BEKTOB (TEppPUTOPHUIL), TOMJICKAIINX O0sA3aTCIbHOW OXpaHEe BOWCKAMU HAIIMOHAIBLHON TBapIuu
Poccuiickoit denepanuu, ycranosiaeHHbIMU [IpaButensctBoM Poccuiickon denepannu 0,

5.7. OcHalleHUIO CpeJCTBAMU OXPAHHOW CHUTHAJIM3AIMU TOJUIeKaT TMOMEIIEHUS apXuBa, B

KOTOPBIX:
MTOCTOSTHHO WJTM BPEMEHHO XPAHSATCS apXUBHBIC JIOKYMEHTHI;
YCTaHOBJIEHO CEpBEPHOE o0opy0BaHue, obecrnieunBaroIee (GYHKIIMOHUPOBAHHE

MH(OPMaLIMOHHON CUCTEMbI apXHBa.

CpencTBa 0XpaHHOM CHUTHAJIM3ALMM YCTAHABJIMBAIOTCS Ha OCHOBHOM BXOJ] B 3/JaHME (TTIOMELICHUS)
apXuBa P OTCYTCTBUH KPYIJIOCYTOUHOTO IOCTa OXPaHbl, a TAKKE Ha aBapHilHbIE U 3allaCHbIE BBIX O/IbI.

5.8. ExxelHEBHOMY OIl€4aThIBAaHUIO 110 OKOHYAHUIO pabovero AHS MOJyIeXkKar:

IIOMEIIEHUS apXHBa, yKa3aHHble B IyHkTe 5.7 IIpaBun;

HaXOJALIMECs B HEOMEYaThIBAEMBIX IMOMELICHUAX apXuBa MIKa(bl U CEi(bl, B KOTOPHIX BPEMEHHO
HAXOJATCS apXUBHBIE JOKYMEHTBI, @ TAK)KE XPAHATCS YUETHBIE TOKYMEHTHI.

5.9. [Tomenienus apxuBa, B KOTOPBIX IOCTOSIHHO WJIM BPEMEHHO XPAHATCS apXUBHBIE JOKYMEHTHI,
JOJKHBI OBITH O0OpYIOBaHBl ABEPSAMU MOBBIIIEHHOW TEXHUYECKOW YKPEIUIEHHOCTH U (WJIM) 3aMKaMH
YCUJIEHHOM ceKpeTHOCTH. Kakaplii 3aMOK JIOJKEH MUMETh HE MEHEE JIBYX KOMIUIEKTOB KIIIOUEH, OAWH W3
KOTOPBIX XpPaHUTCA Ha MOCTY OXPaHbl WM B KAOMHETE PYKOBOJUTEINS apXUBa WIH YIIOJTHOMOYEHHOTO UM
JOJKHOCTHOTO JINIIA.

Bce sk3eMImuisipbl Kitoueil OT HOMENIeHUH apxuBa (3a UCKIIOYEHHEM OTHOCAIIUXCS K TOMELEHUSIM,
Ha KOTOpBIE PAaCIpPOCTPAHIETCS PEXKHUM CEKPETHOCTH) YUUTHIBAIOTCS B ’KYpHaJIe PETUCTPAIIMU KITFOUEH.

5.10. B pabouee BpeMsi B OTCYTCTBHUE pAaOOTHUKOB ITOMEIICHUS apXHBa, B KOTOPBIX MTOCTOSIHHO HJIA
BPEMEHHO XPaHATCS apXUBHBIE JOKYMEHTHI, TOJDKHBI OBITh 3aKPHITH Ha 3aMOK.
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5.11. ApxuB 00s13aH 00€CIeYTh 3aMUTy HHPOPMAIMH U EPCOHATBHBIX JaHHBIX, COAEPIKAIIIXCS
B apPXUBHBIX JOKYMEHTaX U B MH(GOPMAIMOHHON CHCTEME apXHBa, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu !

5.12.  ApxuBHblE JIOKYMEHTBl JOJDKHBI XPaHUTbCS B  BEHTWJIHUPYEMOM  IIOMEIICHUH,
00eCneYnBaOIIUM PEIUPKYISINI0 BO3yXa C KpaTHOCTBIO BO3aAyXooOMeHa He MeHee 2/3 B 4ac
CTaOUIIBHOCTH TEMIIEPATyPHO-BIAKHOCTHBIX XapaKTEPUCTUK BO3IYIIHOM CpPEIbI.

5.13. ITapaMeTpbl BO3AYLIHOW CpPe/bl B apXUBOXPAHUIIUIIE JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
000pyIOBaHHOM CHCTEMOW KOHJIUIIMOHUPOBAHHUS BO3/yXa, JIOJDKHBI COCTaBIIATH: Temmeparypa 17-19°C,
OTHOCUTEJIbHAS BIIAXKHOCTH Bo3ayxa 50 - 55%.

5.14. TlapameTpsl BO3AYLIHOW CpeAbl B apXUBOXPAHWJIUIIE AYJMOBH3YyaJIbHBIX JTOKYMEHTOB
JIOJIKHBI COCTaBIIATh!

10.11.20222 Cucrema 'APAHT 7162



ITpukas denepanpHOro apxuBHOTO areHTcTBa OT 2 Mapta 2020 1. N 24 "O0 ytBepkaeHnn [IpaBui opraHu3auy XpaHeHUs, KOMIUIEKTOBAHUS, y4eTa ¥ HCITOJIb30BAHNS JJOKYMEHTOB. . .

Bun Hocurens (OCHOBBI) Temneparypa Bozayxa (t) °C Bnaxunocts Bo3ayxa (y) %

JOKYMEHTa 4yepHO-0ebie 1[BETHBIE YyepHO-0ebie I[BETHBIE
MHH. C|MakC. C |MHH. C |MakC. C|MHH. C|MakC. C |MHH. C |MakC. C
YY4E€TOM | yYETOM | YYETOM | y4ETOM Y4E€TOM | yYE€TOM | YYETOM | Y4eTOM
JIONTyCKa | JOMycKa | JOMycKa | JOmycKa JIONyCKa | OMyCKa | AOMYyCKa | AOMyCKa

KHHOJJIOKYMEHTBI

HUTPOOCHOBA 0 +10 -5 +5 40 50 40 50

(M3 HUTPOLICILTIOIO3bI)

Oe3omacHasi OCHOBa (M3 +2 +15 -5 +5 40 50 40 50

TPHALETATLEILTION03bI WITH
MOJTMATHIICHTepeTaIaTa)

(OTOIOKYMEHTHI

IUICHKA +38 +15 -5 +5 40 50 40 50
dhoTobymara +17 +19 +2 +5 40 50 40 50
CTEKJIO +8 +15 -5 +5 40 50 40 50
amMOpoTHn
JareppOoTHIT
beppoTun

(hOHOTOKYMEHTHI, BUICOTI0KYMEHTHI
Ha MarHUTHOM JIEHTE, MarHUTHBIX MHH. + & MuH. 40
HOCHTEIISIX Mmakc. + 15 Mmakc. 50
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5.15. He nomyckaroTcs C€30HHBIE M CYTOYHBIE KOJIEOAHHMSI TEMIIEpaTypbl B apXMBOXPAHUIIMILE
6osiee yem Ha 5°C 1 OTHOCHUTEILHOM BIAKHOCTH Bo3ayxa Oosiee ueM Ha 10%.
5.16. B mnomenieHusix apxvBa C HEPETYIUPYEMBIM TEMIIEPATYPHO-BIAKHOCTHBIM PEXKUMOM

O,
JIOITYCKaeTCsl BpEMEHHOE (10 2 MECALIEB) XPAHEHNUE apXUBHBIX JOKYMEHTOB IIpU TEMIIEpAType 20£5°C

OTHOCHUTEJIBHOM BJIaKHOCTH BO3/1yXa 50£20% MIPU MIPOBEACHUH UX (PU3UKO-XUMHUECKOW U TEXHUUECKOM
00paboTku, npexycMoTpeHHoi rinasoii XII [IpaBwi, 1 HCOIB30BAHUY.

5.17. KoHTposb 3a TeMIepaTypHO-BJIAXKHOCTHBIM PEXUMOM B apXMBOXPaHHWIIHUILE 00eCIeunBaeTcs
pa3MEeLIEHUEM B OJHOM WJIM HECKOJIBKUX KOHTPOJIbHBIX TOYKaX (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
0COOEHHOCTEH M KyOaTyphl) apXuWBOXpaHWIWIA (IMMOMEIICHHWS) Ha BBICOTE HE MeHee 1 M, BIaimu OT
OTONHTENBHBIX W BEHTWISAIMOHHBIX CHUCTEM, KOMIUIEKTa KOHTPOJBbHO-U3MEPHUTEIBHBIX MPHOOPOB B
COCTaBe: TEPMOMETP U THTPOMETP UJIM TEPMOTUTPOMETpA.

N3mepeHus TeMnepaTypHO-BIaXXHOCTHBIX I1apaMETPOB BO3YIIHOW Cpeiibl IPOU3BOAATCSA B OJTHO U
TO K€ BPEMs CYTOK:

B KOHJUIIMOHUPYEMOM apXUBOXPAaHWIHILIE - | pa3 B HEZEIO;

B HEKOHJAMLIMOHUPYEMOM apXUBOXPAHWIHILE - 2 pa3a B HEJECIIIO;

IIPY HECOOTBETCTBUU MapaMeTPOB HOPMATUBHBIM TPEOOBAaHUAM - 1 pa3 B CyTKHU.

ApxuB 00s3aH NPOBOAMUTH MOBEPKY U (WJIM) 3aMEHY KOHTPOJbHO-U3MEPHUTENbHBIX MPHUOOPOB B
COOTBETCTBUU C TEXHHUUYECKOW JOKYMEHTAMEN K HUM.

IIpu orcyrcTBMM B 30aHUMM apXuBa AaBTOMAaTHYECKON CHUCTEMBI YIPABICHUS BEHTWIALMEH H
KOHJMIIMOHUPOBAHUEM BO3AyXa IIOKa3aHMUsSI KOHTPOJbHO-U3MEPUTENIBHBIX MPUOOPOB B  KaXKIAOM
apXUBOXpaHWIHUILE (UKCUPYIOTCS B PETHMCTPALlMOHHOM JKypHalle, B KOTOPOM TaKXXe OTPa)KaloTCs aThl
NOBEPKU NpUOOPOB U MEPbI, NPUHSTHIE [0 HOPMAIM3ALMU TEMIEPATypHO-BIAKHOCTHOIO peXUMa B
CIIy4asX €ro HapyIleHusl.

5.18. ApXuBHBIE JOKYMEHTHl HEOOXOIMMO XpaHUTh B TEMHOTE, JJI1 YEro OHM pa3MELIAlOTCs B
IIEPBUYHBIEC CPEACTBA XPAaHEHHUs, IpeycMOoTpeHHbIe rinasoi VI Ipasu.

5.19. B apxuBOXpaHUIIUIIE TOMYCKAETCS:

€CTECTBEHHOE OCBEILEHUE ITPU YCIOBUM NPUMEHEHHUS Ha OKHAX CBETOPACCEUBATENEH, PEryIsTOPOB
CBETOBOI'0 MOTOKA (CHELMAIBHBIX CTEKOJI), 3allIUTHBIX (GMIBTPOB U MOKPHITHI, KaJII03U;

UCKYCCTBEHHOE OCBEILEHHE 3JIEKTPOJaMIIaMU HAaKaJMBaHMUS B 3aKPBITHIX IIagoHAX C TJIaJKOH
Hapy)KHOH TIOBEPXHOCTBbIO, €CIM YPOBEHb OCBEIIEHHOCTH B JAMAla30HE BHUIUMOrO CIEKTpa Ha
BEPTUKAJIBHOM IOBEPXHOCTU CTeJylaka Ha BelcoTe 1 M or mosa He npespimaer 20-50 1k, Ha
ropH30HTATBHOM - 100 1K .

Pazpemaercss mpyMeHeHHE JTIOMUHECLIEHTHBIX JIaMII ¢ YPE3aHHBIM YIbTPa(duOJETOBBIM Y4aCTKOM
CIEKTpa, CBETOJWOJHBIX CBETWJIBHUKOB, pPa3pelICHHBIX YIOJHOMOYEHHBIM (eepabHbIM OpPraHoM
VCTIOTTHUTENBHOM BIIACTH B chepe MOKAPHO# Ge30MaCHOCTH

5.20. ApxXxuBHBIE JTOKYMEHTHI JIOJDKHBI OBITh 3allUIIEHBI OT CBETOBOTO BO3JACHCTBUS TIPHU
poBeIeHUH (PU3MKO-XUMHUYECKON U TeXHUUECKoW 00paboTku, npeaycMoTpenHoi rinasoii XII Ilpasui, u
HCIIOJIb30BaHUU.

5.21. CaHUTapHO-TUTMEHUYECKUH pPEKUM B apXHMBE JIODKEH COOTBETCTBOBATbh TPEOOBAHMSIM,
YCTaHOBJIEHHBIM YIIOJHOMOYEHHBIM (eiepaibHbIM OpraHOM UCIOJHUTENBbHOUN BIACTH, OCYIIECTBISIONIUM
deepaabHbIil FOCYAapCTBEHHbIH CAHUTAPHO-DITHIEMHOTIOTHICCKHH HAI30p | .

5.22. Hapnexaniee CaHUTapHO-TUTMEHUYECKOE COCTOSHUE B apXHWBOXPAHWIMILE MOJACPKABACTCS
IPOBEICHUEM B HEM HE peXe OJHOro0 pa3a B MeECSI BIaKHOW yOOpKH TOJOB, OOECHBUIMBAHUA
000py/10BaHUs U MEPBUYHBIX CPEACTB XpaHEHUs, 00pabOTKH 1IOKOJIBHBIX YacTel CTejulakeH, IIIMHTYCOB,
MOJIOKOHHUKOB BOJHBIMU PACTBOPAMH aHTUCENTHKOB.

5.23. ApxuBHbIe TOKyMeHTHI (BbIOOpOouHO, HO He MeHee 0,01% or ofmiero KoaudecTBa €IHMHHIL
XpaHEHUs1) U apXUBOXPAaHWIMILE HE peXe IABYX pa3 B roj (B Hayajae M KOHIIE OTONMUTEIBHOIO CE30HA)
MOJJIEKAT SHTOMOJIOTHYECKOMY M MUKOJIOTHYECKOMY OCMOTPY.

5.24. ApxuBHBIE JIOKYMEHTbBI, NOJBEpPrIIMECs OHOJIOIMYECKOMY MOPaKEHHUIO, IMOJyIekaT
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HEME/JICHHOW W30JSIIIMA W CAHUTAPHO-THTUEHUYECKOW 00paboTke (ne3uHdeKnuu, AC3WHCEKIUHU), a
aApXUBOXPAHUIHUIIIE, IIOPAKCHHOE OMOJIOTMYECKIUMU BPEIUTEIISIMH, - IEPATU3AIIH.
5.25. Ilpu paboTe ¢ yHUKAJIBHBIMH JIOKYMEHTaMU HEOOXOIUMO HCIIOh30BATh TKAHEBBIC TIEPUYATKH.

VI. [lepBu4yHbIe CpeicTBA XPaHEHHS

6.1. ApXHUBHBIE JOKYMEHTHI IIOJIEKAT Pa3MELLEHUIO:

Ha OyMa)XHOM HOCHTEJNE - B KOPOOKax, Markax, KOHBEpTax;

ayJIMOBU3yallbHBIE - B KOpOOKax M Orokcax, SIIMKAaX YHNaKOBOYHBIX i (MIBMOB (sAydax),
KOHBEpTax;

AIIEKTPOHHBIE Ha (HU3UUECKH OOOCOOJCHHBIX HOCHUTENSX - B YINAKOBKE, PEKOMEHJIOBAHHOM
POM3BOUTENIMHI HOCUTEIIEH.

6.2. JlomyckaeTcsi XpaHEHHE apXWBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE B CBSA3KaX IpH
YCIOBUM HUX YNAaKOBKU B Oymary, KapTOTeK, BKJIIOUEHHBIX B cocTaB ApxuBHOro (onma Poccuiickoii
®deneparui, - B KAPTOTECUHBIX SAIIUKAX.

6.3. ApXuBHbIE JIOKyMEHTbl B HEpBUYHBIX CpPEACTBAX XPAHEHUS pa3MEIlAlTCs B
apXMBOXpaHWINLIE HA 000PYAOBAHUHU, IPETYCMOTPEHHOM ITyHKTOM 4.1 [IpaBui.

6.4. Bo Bcex MOMEUICHUAX apXHBa HE JOIMYCKAeTCs pa3MelleHue, BKIYas BpEMEHHOE, apXUBHbIX
JOKYMEHTOB Ha TIOJTy M ITOIOKOHHUKAX, B TPAHCTIOPTHOM Tape.

6.5. JluneBass cTOpOHa Ka)XJ0ro IEPBUYHOIO CPEJICTBA XPAHEHHUS AapXMBHBIX JIOKYMEHTOB
cHaOXaeTcsi SPJIBIKOM, Ha KOTOPOM YKa3bIBAIOTCSI HOMEp apXUBHOTO (OHIA, HOMEp OIUCH [Iell,
JOKYMEHTOB, KpaliH1e HOMEepa eIMHUL] XPAHEHUS, HaXOASALINXCS B HEM.

JlommyckaeTcs TOMOJIHEHUE SpIIbIKa:

MOJTHBIM HAUMEHOBAaHUEM apXuBa U (MJIK) ero abopeBuaTypoii;

Ha3BaHMEM apXUBHOTO (OH[A;

HITPUX-KOJIOM, PaAHMOYaCTOTHBIM HIEHTH(PHUKATOPOM;

OTMETKOW 0 HAIWYHH 0CO00 IEHHBIX IOKYMEHTOB, ITOJICKAIINX dBAKyallud NIPU BOSHUKHOBEHHUH
Ype3BbIUANHBIX CUTYAIUi, B IEpHOJl MOOMIN3AIMU U B BOGHHOE BPEMS;

OTMETKON 00 OTCYTCTBYIOILIEH WIJIM IPOMYIIEHHOW €MHHIIE XPaHEHUSI.

OJEeKTPOHHBIE JOKYMEHThl Ha (U3NYECKH 000COOIEHHBIX HOCHUTENAX CHAOXaroTcs BKJIaJbIIIaMU
(3TUKETKaMM) C UX apXUBHBIM HIN(PPOM.

VII. Oco0eHHOCTH XpaHEeHHS 3JIeKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHue 3JEeKTPOHHBIX JOKYMEHTOB B apXUBE OCYILIECTBIIAECTCS:

Ha (U3M4YeCKU 00O0COOJIEHHBIX HOCHTENSAX - B JABYX JK3EMIUISIPaxX, OJMH M3 KOTOPBIX SBISETCS
OCHOBHBIM, Apyroil - pabouum. IIpu 3ToM OCHOBHOM M pabouuil SK3EMIUIAPHI XPAHATCS B Pa3HBIX
apXMBOXPAaHWIUIIAX (TOMELIEHHSX), MPH TEMIIEPaTypHO-BIAKHOCTHOM pEXHUME, PEKOMEHJIOBAHHOM
IIPOU3BOAUTEIISIMU HOCHUTENEH;

B HMHQOPMALMOHHOW CHCTEME apXuWBa - Ha COOCTBEHHOM OOOpYJOBaHWUU apXuWBa WU B
dbeneparbHOM U (WIJIH) PETHOHATFHOM XPAHUIIUIIE SJIEKTPOHHBIX JOKYMEHTOB.

7.2. OOs3aTenbHBIMU  YCIOBUSIMH XPAHEHUS DIIEKTPOHHBIX JIOKYMEHTOB Ha (U3NYECKU
000COOJIEHHBIX HOCUTETISIX ABIISIOTCS:

NpUMEHEHHE HOCHUTENEH, MpeaHa3HAuYeHHBIX JJIs JOJIroBpeMeHHOro (cBwiiie 10 jer) xpaHeHHs
nHpopmanuu;

HaJIMYME TEXHUYECKUX U IPOrPaMMHBIX CpPEACTB, MO3BOJSIOIIUX  OCYIIECTBIATh  HX
BOCIIPOM3BEJICHUE, MUTPALIMI0O U KOHBEPTAIMIO, a TaKXKe KOHTPOJIMPOBATh (PU3UUYECKOE U TEXHUYECKOE
COCTOSIHUE;

IIPOBE/ICHUE MUTPALIMM HA HOBbIE HOCUTEIHN U KOHBEPTALIUU B COBPEMEHHBIE (POPMATHI;
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OpraHM3alys KOHTPOJIS 32 UX ayTEHTUYHOCTbBIO, LEIOCTHOCTBIO, JOCTOBEPHOCTHIO, IPUTOHOCTHIO
JUISL KCTIOJIB30BAHMS.

7.3. HopMaTHBHBIE YCIOBHS XpaHEHHUs SJCKTPOHHBIX JTOKYMEHTOB B WH(POPMAIIMOHHON CHUCTEME
apxuBa 00eCIeunBarOTC:

€e COOTBETCTBHEM TpeOOBaHUSAM 3aKOHOATeNbCTBAa Poccuiickoit denepanuu B 001acTH CO31aHMS,
pa3sBUTHS, BBOJA B SKCILIyaTallMI0 TOCYIAapPCTBEHHBIX HH(POPMALMOHHBIX CHCTEM U XpPaHEHUS B HUX
urdOpMAIN ' ;

COOJIIOJICHHEM TpU €€ SKCIUlyaTaluu TpeOOoBaHMI MHGOPMALMOHHON 0€30MaCHOCTH M 3allUTHI
urdOpMAIn ' ;

pE3epBHBIM KOMMMPOBAHUEM NIEKTPOHHBIX JOKYMEHTOB, B TOM UHUCIIE NIPU NPUMEHEHUH O00JIauHBIX
TEXHOJIOTUH, U MX KOHBEPTALMEH B COBpEMEHHbIE (hOpMaTHI.

VIII. Pazmenienue apXuBHBIX JIOKYMEHTOB

8.1. PaccTaHoBKa apXMBHBIX JOKYMEHTOB OIpPEACIISICTCS TUIaHOM (CXEMOM) pa3MelIeHUsI apXUBHBIX
(GOHIOB, YTBEpKIAEMbIM PYKOBOJIUTEIEM apxHuBa, C y4EeTOM HEOOXOAMMOCTH JIOKAJIM3alMHU apXHUBHBIX
JIOKYMEHTOB, JUII KOTOPBIX YCTAHOBJICH OCOOBII PEKUM XpPaHEHUSI.

8.2. OTzmenbHOMY OT JAPYIMX apXUBHBIX JOKYMEHTOB (000COOJEHHOMY) XpaHEHHIO MOAJIEKAT
ApXUBHBIE IOKYMEHTBI:

COJIeprKallie CBEIEHUS, COCTaBIISIIOIINE FOCYIapCTBEHHYIO TalHY;

KMHOJOKYMEHTBI HA HUTPOOCHOBE;

HOJBEPrirecs: OMOJOrHYECKOMY MOPAKEHUIO;

nepeJaHHble Ha BPEMEHHOE XpaHEHHE B apXWB IO JIOTOBOPY M HE OTHECEHHBIE K COCTaBy
ApxusHoro ¢ponaa Poccuiickoit denepannu.

8.3. CeilpoBOoMy XpaHEHHI0O C 3aMEIIEHHWEM B TNEPBUYHBIX CPEACTBAX  XPaHEHUS
KapTaMH-3aMECTUTEIISIMU TOJUIEKAT €IMHUIBI XPAaHEHU:

coJiepiKallie YHUKaJIbHbIEe JOKYMEHTHI;

uMeroIue B 0OpMIIEHUH WM NPUI0KEHUU K HUM JparoleHHble MeTauIbl U KaMHH.

8.4. MecToHax0X/1IeHUE apXUBHBIX JOKYMEHTOB 3aKpEIUISeTCs] B MOPOHIOBOM U MOCTEIIAKHOM
TONOTpapUUECKUX yKa3aTelsiX, BEAYLIMXCS B MpejiesiaXx OTJeIbHOr0 apXUBOXPAaHWININIA (TIOMEIIEHHUs) Ha
OyMa)KHOM HOCHUTEJIE U (WJIH) B DJIEKTPOHHOM BUJIE.

[Tpu BeneHuu Tonorpapuyueckux ykasaTesei:

Ha OyMa)XHOM HOCHTEJE - OJMH U3 €ro 3K3eMIULIPOB XpaHUTCS y paOOTHHKA, OTBETCTBEHHOTO 3a
y4eT JJOKYMEHTOB apXHBa, BTOPOi - B COOTBETCTBYIOIIEM apXHUBOXPAHUIIHILIE;

B DJIEKTPOHHOM BHUJIE - B UH(OPMALIMOHHON CUCTEME apXHUBa.

Bce u3MeHeHHs B MECTOHAXOXKJICHUM apXUBHBIX JOKYMEHTOB (PMKCHUPYIOTCS B TOMOTpapHUECKUX
yKazaTelsX, a TAak)Ke OTPaXKaIoTCs B TUTaHE (CXEMeE) pa3MENICHHS apXUBHBIX (POH/IOB.

IX. XpaneHnue ne4aTrHoIX U3aHUI, My3eHHBIX IPEAMETOB

9.1. Pa3memnienue, XxpaHeHue, MPOBEICHUE MPOBEPKU HATUYUSA U COCTOSHUS MEYATHBIX M3AAHUN U
MY3€MHBIX MPEIMETOB OCYIIECTBISETCS B COOTBETCTBUM C TpPEOOBAaHHUIMM, YCTAHABIMBAEMBIMU
YIIOJITHOMOYEHHBIM ~ ()e/IepalibHBIM  OpPraHOM — HCIIOJIHUTENFHOW BIAacTH B cdepe KyIbTypsl s
6uGmroTeuHsIX (poHI0B 1 Mys3eitHoro dorna Poccuiickoit deneparmn .

X. HpOBepKa HAJIUY¥UA U COCTOAHUA APXUBHBIX TOKYMEHTOB.
Opraﬂn3aunﬂ PO3bICKaA H606Hapy)l(eHHbIX AOKYMEHTOB
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10.1. ApxuBHBIE JOKYMEHTHI IPOBEPAIOTCS HA MPEAMET UX (PAKTUIECKOTro HATMYUS U (PU3HUECKOTO
COCTOSTHUS (Jjasiee - MpoBepKa HAIUYUS) B TUIAHOBOM MOPSAKE B CPOKU, MPEAYCMOTpPEHHBIEe ITyHKTOM 10.2
[IpaBuir.

BHemnnanoBas npoBepka HalW4Hsl apXUBHBIX JOKYMEHTOB (CIUIOLIHAS WJIM BBIOOPOYHAs) MOXKET
OBITh HA3HAYEHA:

IIPU CMEHE PYKOBOJUTEISI apXuBa U (MIJIK) 3aBEIYIOIIEr0 apXUBOXPaHIIIUIIEM;

1OCJIE MAacCOBOTO TEpPEeMEIEHHs, YPe3BblUaiiHONW cuTyauuu W (WIM) APYrUX OOCTOSTENBCTB, B
pe3yJbTaTe KOTOPBIX OHU MOTJIM Obl OBITH YTPau€HbI UIIH MOBPEXKICHBI,

IIPU pEOpPraHu3aly apXuBa.

10.2. B rocymapCTBEHHOM apXxHWBe, My3ee, OHOJIHMOTEKEe, HAay4YHOW OpraHWU3aIMH IUIAHOBAs
(LMKJIMYHAs) IPOBEPKA HAIMYUS APXUBHBIX JOKYMEHTOB IIPOBOJUTCS:

YHHUKAJIbHBIX TOKYMEHTOB - €KETrOAHO (C IMOJHUCTHBIM IPOCMOTPOM);

JOKYMEHTOB, HMEIOLINX B O(OPMIICHIH MJIH MPUJIOKEHUH K HUM JIParoleHHbIE METAJUIbl U KAMHH,
- ©KETO/HO;

0c000 LIEHHBIX IOKYMEHTOB - OJ1H pa3 B 10 1er;

ayJMOBU3YaIIbHBIX JJOKYMEHTOB - OJMH pa3 B 5 JieT (mpu o0beMe ayquOBHU3YyaJbHBIX JOKYMEHTOB
6omee 50% oT 001IeTO KOIMYECTBA JOKYMEHTOB - OJUH pa3 B 15 jer);

KMHOJOKYMEHTOB Ha HUTPOOCHOBE - OJMH Pa3 B 2 roJia; SJIEKTPOHHBIX JOKYMEHTOB Ha (PU3UYECKH
000COOJICHHBIX HOCUTEIISIX - HE PeXe OJTHOTO pas3a B 5 JIeT.

[IpoBepka Hanmuuusi OJICKTPOHHBIX JOKYMEHTOB B HHGOPMAIMOHHONM CHCTEME apXuBa
OCYILIECTBJISIETCS] B aBTOMAaTUYECKOM PEXHUME.

[{UKITUYHOCTh TPOBEPKU HAIMYUS OCTAJIBHBIX apXMBHBIX JIOKYMEHTOB OIpEIEseTcs apXHUBOM
CaMOCTOSITEJIbHO B 3aBUCHMOCTH OT MHTEHCUBHOCTH HUCITI0JIb30BAHUS apXUBHBIX JOKYMEHTOB, HO HE MOXET
OBITH pe’Ke OJJHOTO pa3a B 25 neT (B rocyJapCcTBeHHON OMbnnoTeke - oauH pa3 B 15 ner).

B myHununanpbHOM apxuBe, My3ee, OMONHMOTEKe, TUIaHOBas (LMKJIMYHAs) MPOBEPKA HATWYUS
ApXUBHBIX JOKYMEHTOB IIPOBOJIUTCS OJuH pa3 B 10 jer.

10.3. B Hayane nmpoBepKH HANUYMSI U COCTOSIHUS apXMUBHBIX JIOKYMEHTOB IPOBOAMTCS BBIBEpPKA
YUYETHBIX JOKYMEHTOB.

10.4. Pe3ynbTaThl IPOBEPKH HAJIUUUS aPXUBHBIX JOKYMEHTOB (DPUKCUPYIOTCS B!

aucte(ax) MPOBEPKU HAIWYMS M COCTOSHUS apXUBHBIX JIOKYMEHTOB (IIpU MPOBEPKE apXHBHOTO
donga oobemom 10 30 eUHUIT XpaHEHHUS JOIYCKAETCsl COCTABIEHHWE OJIHOTO JINCTA MPOBEPKU Ha BCE €ro
OIIMCH J€JI, JOKYMEHTOB);

aKTe MPOBEPKU HAJIWYMS U COCTOSHUS apXUBHBIX JOKYMEHTOB;

U TIpU HEOOXOJIMMOCTH:

aKTax O TEXHUYECKUX OMIMOKAX B YYETHBIX IOKYMEHTax, 00 OOHapyKEHUU apXUBHBIX JOKYMEHTOB,
0 HEHUCIPaBUMBIX MOBPEXICHUIX TOKyMeHTOB (Tipuioxkenue N 1 k [IpaBunam).

10.5. B x01e npoBepKH HATMYUS apXUBHBIX JOKYMEHTOB HE JIOIyCKAETCS:

BHOCHUTH B OIKCH JIeJT, TOKYMEHTOB (KHUTY y4eTa U ONUCAHHUs1) HEYUYTCHHbIE €IMHULIBI XpAaHEHHUS;

JieNaTh Kakue-TM00 MOMETKH, MCIPAaBJICHUS WM 3alUCH B OCHOBHBIX (00s3aTENbHBIX) YUETHBIX
JIOKYMEHTaX.

10.6. ITo oxkoOHYaHUY TPOBEPKHU HAINYHS apXUBHBIX JTOKYMEHTOB:

BHOCATCS] U3MEHEHUS B HEOOXOIMMbIE YUETHbBIE TOKYMEHTHI;

B KOHIIE OIKCH JIeJl, TOKYMEHTOB (KHUTH Y4eTa U ONKcaHus) npocrasistores mramn "IIposepeHo",
nata, JOJDKHOCTh M TOANHUCH paOOTHUKA, MPOU3BOJMBILErO MPOBEPKY, MM, B Cllydyae OOHapYKEHUs
HEYYTEHHBIX JIUTEPHBIX U MPOMYIICHHBIX MOPSAIKOBBIX HOMEPOB, a TAK)KE BHIOBIBIIMX MO 0OOCHOBAHHBIM
IIPUYMHAM €IMHULl XpPaHEHMS], IEPECOCTABIISIETCS UTOTOBAs 3aIIUCh;

KOpPOOKH C apXUBHBIMHU JOKYMEHTAaMHU OIEYaThIBAIOTCA C MPOCTaBICHHEM IITamIa, KOTOPHIi
COJICPKHT AaTy MPOBEPKH, (DaMUIINIO U MHUITUAIIBI IPOBOIUBIIETO ¢ pabOTHHUKA apXUBa.

10.7. ApxuB BeIeT IEHTPAIU30BAHHBIM YYeT HEOOHAPYKEHHBIX apXMBHBIX JIOKYMEHTOB Ha
OyMaXHOM HOCHTEJIE U (WJIH) B DJIGKTPOHHOM BHUJIC.
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10.8. P0o3bICK apXMBHBIX TOKYMEHTOB, HECOOHAPYKEHHBIX B X0/1€ IPOBEPKU HAINYHS, IPOBOIUTCS B
TEUCHHE OJJHOTO T'0JIa C MOMEHTA BBISBICHUS (DaKTa OTCYTCTBHs. PyKOBOIUTENb apXuBa BIIPaBe MPOUIUThH
CPOKH PO3BICKA HA OUH IO/,

[lpn oTpuIATENPHOM pe3yJbTaTe pO3bICKA APXHMBHBIX JOKYMEHTOB COCTaBISICTCS akT O
HEOOHAPYKEHUU JIOKYMEHTOB, BO3MOKHOCTH PO3BICKAa KOTOPBIX Hcuepnanbl (mnpuinoxkenne N2 K
[IpaBunam), 1 cripaBka 0 MPOBEJCHUHU PO3BICKA.

10.9. ApxuB CHUMAET C ydeTa apXHUBHbIE JOKYMEHTbl B COOTBETCTBUU € IyHKTamu 26.1, 26.3
[IpaBun Ha OCHOBAaHMHM PEIICHHS YHNOJIHOMOYEHHOTO (heaepaibHOr0o OpraHa MCIIOJHHUTEIBHON BIACTH B
cepe apxXuUBHOTO Jela M JIEJIONPOU3BOJCTBA, YHNOJTHOMOUYEHHOIO OpraHa HCIIOJIHUTEIbHOW BIIACTH
cyOnexTa Poccuiickoii deneparuu B cdepe apXMBHOTO Je/1a, OpPraHa MECTHOTO CAMOYIPABICHUS ' :

NPUYHHBI OTCYTCTBHUS KOTOPBIX MOATBEPKICHBI TIOKYMEHTAIBHO;

HeoOHapyKEHHBIE, BO3MOXKHOCTH PO3BICKA KOTOPBIX HCUEPIIAHBbI.

XI. IlpoBepka pU3NKO-XUMHYECKOT0, TEXHMYECKOT0 U OHOJIOTMYECKOT0 COCTOSIHUSI APXUBHBIX
JOKYMEHTOB, BbISIBJIEHUE APXMBHBIX JOKYMEHTOB € MOBPEKIEHUSIMH HOCUTeJIeil 1 HH(popMauu

11.1. Tlpu npueMe apXMBHBIX JTOKYMEHTOB U3 MCTOYHUKA KOMIUICKTOBAHUS HE JTOMYCKACTCA HUX
pa3MelIeHne B apXuBOXpaHuuiie 6e3:

MpeABAPUTEIILHON BBIZICPKKH B KAPAHTUHHOM MOMEILEHUH (ITPU HAIMYUN );

MPOBEPKU (PU3UKO-XUMUYECKOTO, TEXHHUYECKOTO0 M OMOJOTMYECKOr0 COCTOSHUSA, a TaKXke Ha
HaJIM4yue cKoO, CKPETOoK, 3aKJIaJI0K, IJIACTUKOBBIX (PaiJIOB ¥ IPYrUX NOCTOPOHHUX MPEIMETOB;

BBISIBJICHHSI BHUJA OCHOBBI HOCUTENEW KHUHOJOKYMEHTOB, (POTOJAOKYMEHTOB, (POHOJOKYMEHTOB U
IPOBEPKU KHHOJOKYMEHTOB Ha HUTPOOCHOBE Ha CTAOMIILHOCTD;

MPOBEPKU ayIMOBU3YAIBbHBIX M DJIEKTPOHHBIX JOKYMEHTOB Ha (U3NYECKH 000COOIEHHBIX
HOCHUTEJSIX Ha BO3MOKHOCTb BOCIPOM3BEJIEHUS (CUMTHIBAHUS) 3aIIMCAHHONM MH(POpMAIH, COOTBETCTBUE
UX XapaKTEPUCTUK COMPOBOAUTEIBHOW TEXHMUYECKOW JOKYMEHTAIlMH, OTCYTCTBHE BPEIOHOCHOTO
MIPOrpaMMHOTO 00€CTICUeHNS,;

OUMCTKU OT TMBUIM U MEPEMOTKH KHHOJIOKYMEHTOB Ha TUICHKE M (POHOJOKYMEHTOB Ha MAarHUTHOMN
JICHTE;

00ecnblTMBaHUsl TIEPBUYHBIX CPEACTB XPAHEHUS M KOPEIIKOB, OYUCTKUA OT 3arps3HEHH
($OTOIOKYMEHTOB U JJIEKTPOHHBIX IOKYMEHTOB Ha (PU3HUECKH 000COOIEHHBIX HOCUTEISIX.

11.2. ApxuB NpOBOAUT aKKJIMMATU3ALMIO TOCTYUBIINX HA XpPAaHEHNE apXUBHBIX JOKYMEHTOB.

11.3. Ilpu oOHapyxeHUH (PU3MKO-XUMUYECKUX W TEXHMUYECKUX JAe(PEKTOB, OHOJIOTHYECKOTO
MOPAKEHUSI APXUBHBIX JOKYMEHTOB apXUB M OpraHU3alMs - UCTOYHUK KOMILJIEKTOBAHUS COCTABIIAIOT aKT
MIPOU3BOJIBHON (YOPMBI, OTpaXKaOUINI BBISIBIIEHHBIE HEOCTATKU M MEPHI [0 UX YCTPAHEHHUIO.

ApXUBHBIE JOKYMEHTBI C BBISBICHHBIMH (PU3UKO-XUMHUYECKUMHU, TEXHUYECKUMU AePeKTaMu
BO3BpAIIAIOTCS NEpeNaronieil CTOpoHe AJii YCTPaHEHUs TakuX AEPEKTOB UM CaHUTAPHO-TUTHEHUYECKOU
00paboTKH (1e3uH(pEKINH, Je3NHCEKIINN) APXUBHBIX TOKYMEHTOB.

11.4. TIpoBepka (GU3UKO-XHMHUYECKOTO, TEXHHYECKOTO M OMOJIOTHUYECKOTO COCTOSHUSI apXWBHBIX
JIOKYMEHTOB B MPOLIECCE XPAHEHUS TPOBOAUTCS:

B X0JI€ MMPOBEPKHU HAJMYHSI M COCTOSTHUS apPXUBHBIX JOKYMEHTOB;

B CJIy4yae MOBPEXKICHUS ApXUBHBIX JIOKYMEHTOB BCIIEJCTBUE YPE3BbIUANHON CUTYAIUH;

MIPH TIOJITOTOBKE apXMUBHBIX JIOKYMEHTOB K BBIJIa4Ye M3 apXUBOXPAHUIIHIIA;

npu Jpyrux paboTax, CBS3aHHBIX C MMOEAMHWYHBIM (TIOMTUCTHBIM) MPOCMOTPOM apXHUBHBIX
JTIOKYMEHTOB.

11.5. IIpu monucTHOM mpoBepke (PU3UIECKOTO COCTOSHUS BBISBIISIIOTCS apXUBHBIC JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIE C:

MMOBBIINICHHOM BJIQXKHOCTEIO;

OHOJOTHYECKUMHU MTOPAKEHUSIMU;
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nedexraMu OyMaru U TEKCTa.

11.6. Ilpu mnpoBepke (UIUKO-XUMHUYECKOIO M TEXHUYECKOTO COCTOSHUS ayIHOBU3YaJIbHBIX
JIOKYMEHTOB OIPEEISIOTCS:

COCTOSTHUE YIIaKOBKH;

HaJIMYue CTaHJAPTHBIX PaKOp/IOB;

TEXHUUYECKOE COCTOSHHUE MOBEPXHOCTHU U NMephOpalluOHHBIX JOPOKEK U CKIICEK;

HaJIMYME 3arpsI3HEHUN 1 MEXaHUYECKHUX IMOBPEKICHUM;

CTaOUIIBHOCTD TJICHKH Ha HUTPOOCHOBE;

mrar nepdopanuu KHHOIUICHOK U MAarHUTHBIX JICHT IIUPUHON 35 u 16 MwMm;

KOpoOJieHre, OTCIIauBaHUE SMYJILCUOHHOTO WIIM OChITIaHUE paboyero cios;

HaM4Yue  J1e(PEeKTOB  XUMHYECKOTO M OHOJOrMYECKOro  IPOHMCXOXAEHUS  (IOopakeHue
MUKpPOOPraHM3MaM{, HACEKOMBIMHU U TpPBI3yHAMH, CIleAbl KPUCTAUIM3ALMU COJe U pa3ioxKeHHs
OCTaTOYHBIX IPOJYKTOB XUMUKO-(PoTOrpaduieckoii oo0paboTkm);

IEKTPOAKYCTHUECKUE XapAKTEPUCTHUKH;

napaMeTpbl BUIEOJOKYMEHTOB B BUIECOKAHAJIE;

KayeCTBO M300paxeHHUS;

HaJM4he pPa3MarHMYCHHBIX YYAaCTKOB M MEXAHMYECKUX TOBPEKICHUW OTACIBbHBIX YYaCTKOB
HOCHTEJIS 3aIUCH;

HaJIMYue KOPPO3UH Ha MOBEPXHOCTU METAJUIMUECKUX I'PaMOPUTHHAJIOB;

HAJIMYUe YKCYCHOTO CHHIpOMA TPUAIIETATHOM IIICHKU;

BOCIPOU3BOJMUMOCTb;

HAJIMYUe BHEIIHUX MOBPEXKICHUN HOCUTEINCH;

NOTPEOHOCTh B MUTPALIMHM Ha HOBbIE HOCUTEIIH.

11.7. Ilpu npoBepke PU3MKO-XUMUYECKOTO M TEXHUUYECKOTO COCTOSIHUS 3JIEKTPOHHBIX JTOKYMEHTOB
OTIPEACIISAIOTCSA:

COCTOSTHUE YIAKOBKH (TOJBKO ISl GU3NYECKU 000COOIEHHBIX HOCUTENEH );

HaJIMYue BPEJOHOCHOTO NMPOrpaMMHOI0 00eCIieUeHNUS;

BOCIIPOU3BOJUMOCTB;

HaJIMYue BHEIIHUX MOBPEXIECHUHN (TOJIBKO 1 prU3rnuecku 000CO0IEHHBIX HOCUTENEH);

NOTPEOHOCT, B MUTpAIlMM HAa HOBBIE HOCHUTENH (TONBKO [UIsi (PU3UYECKH 000COOIECHHBIX
HOCHUTEJIEH);

NOTPEOHOCTH B KOHBEPTAIIMU B ApYyrue GopMaThl.

11.8. Ilo pe3ynpTaTam mpoBEepKH (HUBUKO-XUMHUYECKOTO M TEXHUYECKOTO COCTOSHUS apXWBHBIX
JIOKYMEHTOB COCTaBJISieTCS aKT B IPOU3BOJILHOW (opMe, B KOTOPOM OTpa)kaeTcsi HEOOXOJUMOCTb
(oTCyTCTBHME HEOOXOAMMOCTH) HPOBEACHUS UX (DU3MKO-XUMUYECKOW U (WJIM) TeXHUYECKOW 00paboTKu
(cormacHo rnaBe XII IlpaBwi) u, B 3aBHCUMOCTH OT COCTOSHHUS JOKYMEHTOB, YKAa3bIBAIOTCS
pEKOMEHIyeMbIe CPOKH MTPOBEJIEHUS CIIEYIOIIEN TPOBEPKH.

11.9. ApxuB BeneT y4eT PU3NKO-XUMHUYECKOTO M TEXHUYECKOT'O COCTOSHUSI QpXUBHBIX JOKYMEHTOB
Ha OyMa)kKHOM HOCHUTeJE U (UJIK) B 3JIEKTPOHHOM BHJIE.

PesynbTaThl mpoBepKku GU3HKO-XMMHUYECKOTO U TEXHUYECKOT'O COCTOSHUSI apXUBHBIX JJOKYMEHTOB
OTpaXkaroTCsl:

1) ans JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE:

B JINCTE-3aBEpUTEIIE JeNa;

B JIUCTE M aKT€ MPOBEPKHU HAIMUHUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

B KaPTOUKE y4eTa apXUBHBIX JOKYMEHTOB C TIOBPEXKIECHUSIMU HOCUTEJIS;

B KQpTOYKE yuy€Ta apXUBHBIX JJOKYMEHTOB C MOBPEXKICHUSMHU TEKCTA;

B KapTOTeKe (KHUTE) yueTa (PU3NIECKOTO COCTOSIHUS apXHUBHBIX JJOKYMEHTOB;

2) nns  ayauoBU3YaJbHBIX JIOKYMEHTOB - B KapTOYKE YyeTa TEXHUYECKOTO COCTOSIHUS
KMHOJOKYMEHTa, (POTOJOKYMEHTa, POHOJOKYMEHTA, BUICOI0KYMEHTA,

3) I DJIEKTPOHHBIX JOKYMEHTOB - B KapTOUKE y4y€Ta TEXHUYECKOTO COCTOSIHUS HOCHUTEIIS
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DJIGKTPOHHOTO JOKYMEHTa (TOJBKO JJIsi AJICKTPOHHBIX JIOKYMEHTOB Ha (pu3uU4eckun 000COOICHHBIX
HOCHUTEIISIX).

XII. ®u3nko-xumMuieckas U TeXHHYECKAs OﬁpaGOTKa APXUBHBLIX JOKYME€HTOB

12.1. ApxuB mpu HaIU4YuK (PUHAHCOBBIX, TEXHUYECKUX M KaJPOBBIX BO3MOXKHOCTEH MPOBOAMUT
(U3UKO-XMMHUYECKYIO U TEXHHYECKYI0 00pa0OTKY apXHMBHBIX JOKYMEHTOB:

B IUUIAHOBOM TMOpPSAKE - MO pe3yiabTaTaM IMPOBEPKH (PU3NYECKO-XUMUUYECKOTO U TEXHHUYECKOTO
cocrosiHus (cormacHo rase XI IlpaBui) mo oO4epeAHOCTH, YCTAaHOBJIEHHOM B apXHBE C YYETOM
NPUHAUISKHOCTY HUX K 0CO0O0 LIEHHBIM JIOKyMEHTaM, (U3HUYECKOrO COCTOSHUSI UM HMHTEHCHBHOCTH
UCIIOJIb30BaHUS;

BHEIUIAHOBO - B CIIy4ae Ype3BbIUANHBIX CUTYallUi, MOBJICKIIMX MOPYY ApXUBHBIX JOKYMEHTOB, a
TaK)Ke MPU UX OMOJIOTUYECKOM MTOPAKEHUH.

12.2. dusznko-xuMu4ecKkass U TEeXHUYecKas 00paboTka apXUBHBIX JTOKYMEHTOB Ha OyMa)XHOM
HOCUTEJIE BKJIFOYAET:

Ne3uH(EKIHI0, Ie3UHCEKIINIO;

pecTaBpanuio (pecTaBpaliOHHO-KOHCEPBAMOHHYIO 00paboTKYy);

dboTopecTaBpaliio JOKYMEHTOB C YTacIIUM U CIIa00OKOHTPACTHBIM TEKCTOM;

CTPaxoBO€ KOIIMPOBAHUE;

NepPeILIeT;

00eCIbUINBAHUC;

00paboTKy B peXuUMe aBapHUiHO-CHacaTelIbHBIX padOT, B TOM YHWCIE C MPUMEHEHHEM CYIIKH,
3aMOpa’KMBaHUA, BOCIIPOU3BECHUS, 1€3aKTUBAIIMH U JPYTUX BUAOB CIEHATIbHON 00pabOTKH.

12.3.  AynuoBu3yaslbHble JIOKYMEHTBI, 3a MCKJIIOYEHMEM BHJICOJJOKYMEHTOB, MOJyIeXkar
pecTaBpalliOHHON U KOHCEPBALIMOHHO-NIPO(UIaKTHIECKON 00padoTKe.

12.4. B cny4yae noBpexaeHHUs (puznyeckn 000COOJIEHHOIO HOCUTENS 3JEKTPOHHBIX JOKYMEHTOB
CO3/AI0TCSI KOMHMM 3THUX DJIEKTPOHHBIX JIOKYMEHTOB Ha Jpyrom (¢u3nuecku o00COOJIEHHOM HOCHUTENE C
JPYTOro 3K3eMILIsIpa HOCUTEIIS.

XIII. ITpu3HaHue apXMBHBIX JOKYMEHTOB HAXOAAIIMMHUCSH B HEYAOBJIECTBOPUTEILHOM (pu3n4ecKoM
COCTOSIHMM M HEHCIIPABMMO MOBPEKICHHbIMH

13.1. ApxuBHBIE JOKYMEHTbI IPU3HAIOTCS HAXOSAIMIUMHUCS B HEYTOBJIETBOPUTEILHOM (PU3NYECKOM
COCTOSIHUM B COOTBETCTBHM C TOPSJIKOM, YCTaHABIMBAEMbIM YIIOJHOMOYEHHBIM (peepanbHbIM OPraHOM
HICTIOTTHUTENBHOM BIIACTH B chepe apXHBHOTO JeJa U JITONPON3BOICTEA | .

ApXUBHBIE JIOKYMEHTHI, NPU3HAHHbIE HAXOAALUIMMHUCH B HEYIOBIETBOPUTEIHLHOM (PH3UUECKOM
COCTOSIHMM, CTaBITCS Ha YydeT B COOTBETCTBUM C nyHkToM [1.9 IlpaBun mis mnpoBeaeHus
(U3UKO-XMMUYECKON M TEXHUYECKOI 00paboTKH.

13.2. ApXUBHBII JOKYMEHT, COCTOSIHHE KOTOPOTO HCKJIIOYAaeT BO3MOXKHOCTh BOCCTAHOBJIEHHUS €T0O
MaTepHaJIbHOIO HOCHTENS M MCIOJb30BaHMA (BOCHPOM3BENEHUS) cojepikalieiics B HeM HHGOpMaIuH,
IIPU3HAETCS HEUCIPABUMO ITOBPEKICHHBIM.

Pemenne o mpu3sHaHMM apXMBHOTO JIOKYMEHTAa HEHMCIIPABUMO IMOBPEXKIACHHBIM M CHSITHH €r0 C
yueTa MpUHUMAET YIOJIHOMOYEHHBIN (efepanbHbI OpraH UCHOJHUTENBHOM BIacTU B cpepe apXHUBHOTO
Jiena U JeJONpPOU3BOCTBA, YIIOJIHOMOYEHHBIH OpraH HCIOJHUTEIbHOM BiAacTH cyObekTa Poccuiickoit
@enepan B cdepe apXMBHOTO Jeia, OPraH MECTHOTO CAaMOYIPAaBICHHS * HA OCHOBAHHH
IPEJICTaBISIEMBIX ApPXHMBOM OKCIIEPTHOTO 3aKJIIOUYEHUS M aKTa O HEUCIPABUMBIX IIOBPEXKAECHUAX
nokymeHToB (npunioskenrie N 1 k [IpaBumam).

PykoBonuTens apxuBa U34aeT MPUKa3 O CHATHH C y4€Ta HEMCIPABUMO IOBPEXKIECHHOTO JOKYMEHTA
TOJIBKO IIOCJIE TIOJYyYEHHUS! MTUCbMEHHOIO PEIICHUS YIIOJIHOMOYEHHOIO OpraHa MUCIOJIHUTEIBbHOW BIIACTH B
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cdepe apXUBHOTO JIena.
XIV. Bol1aya apXuBHBIX JOKYMEHTOB

14.1. Bpinaya no/UIMHHUKOB apXUBHBIX JJOKYMEHTOB IIPOU3BOIUTCS:

a) 110 MUCbMEHHOMY YKa3aHUIO PYKOBOJHTENS apXHUBa WIN YINOJHOMOUYEHHOI'O UM JOJDKHOCTHOTO
JAMLa:

BO BPEMEHHOE MO0JIb30BAHUE OpPraHU3alMU-(POHI000pa30BATENI0 WU €r0 MPaBOIPEEMHUKY - NPH
HaJIMYUU TapaHTUHHOTO MHCbMa O MOCJIEIYIOIIEM BO3BPATE;

JUId BBIIOJHEHUs CIYXKEOHBIX 3aJaHUN B apXuBe (TOJIBKO B OTHOLIEHMH OCO0O LIEHHBIX
JOKYMEHTOB M apXWUBHBIX JOKYMEHTOB, IIPU3HAHHBIX HaXOISAIIMMUCA B HEYJOBIETBOPUTEIHHOM
(U3UYIECKOM COCTOSTHUN);

0) AJ1 SKCIIOHMPOBAHUS BHE apXMBa - HA OCHOBAHUU JIOTOBOpA C OpraHMU3alllell - OpraHu3aTopom
BBICTAaBKH, IPEAYCMATPHUBAIOILEIO TaKylO Bblavy;

B) JUISl IPOBEACHUS (PU3MKO-XMMUYECKOH, TEXHHUECKOW W OMOJIOTHYECKOW 00pabOTKH, CO3IaHMS
cTpaxoBoro ¢oHza U (poHIa MOJIL30BAaHMS BHE apXuMBa - Ha OCHOBAHUHU JOIOBOpa C OpraHu3aluen -
UCIIOJIHUTENIEM paloT, IPEyCMAaTPUBAIOLIETO TAKYIO BbIAUY;

I') cyleOHbIM, MPAaBOOXPAHUTENbHBIM M MHBIM YIOJHOMOYEHHBIM OpraHaM - B COOTBETCTBUHU C
3akoHoaarenbcTBoM Poccniickoit denepanuun 2

J) TOJb30BaTENIIM - [0 IMUCbMEHHOMY YKa3aHUIO 3aMECTHTENsl AUPEKTOpa, B OO0S3aHHOCTH
KOTOPOTO BXOJISAT BOIPOCHI OOECIEUYEHUS COXPAHHOCTH, 3aBEAYIOIIETO ApXMBOXPAHWIWIIEM M (WIIN)
3aMEIIAOLIEr0 €ro J0JKHOCTHOIO JIMIA (32 UCKIIIOUEHHEM CIIy4yaeB, MPEeIyCMOTPEHHbIX MyHKTOM 14.2
[IpaBumn).

14.2. Ha oCHOBaHMM 3aKJIIOYEHUS KOMMCCHUHU, YTBEPKICHHOIO DPYKOBOAMTEIEM apXHWBa WIH
YIOJTHOMOYEHHBIM UM JIMIIOM, HPOU3BOAMUTCS BblJauya I0JIb30BATENsAM [OJJUHHUKOB apXUBHBIX
JIOKYMEHTOB:

YHHUKAJIbHbIX;

UMEIOIIUX B 0(OPMIICHUN WM MPUIIOKEHUH K HUM JIparoleHHble METAJIIbl M KAMHU;

MMEIOUINX KOMUIO (JOH/1a OJIb30BaHUS;

NPU3HAHHBIX HAXOSIMMHCS B HEYAOBIETBOPUTEIBHOM (PU3MUECKOM COCTOSIHUM B COOTBETCTBUU C
nyukrom 13.1 IIpaBu;

C yracarouIMM TEKCTOM, IIPX HAJIMYUU MUTMEHTHBIX IATEH, KOPPO3UH JKEJIE30-TaJUIOBBIX YEPHMII,
HapyIICHUs CBSI3U KPACOYHOIO CJI0S C OCHOBOW (pacTpecKHMBaHHE, OCHIIM, MOPOILIEHHUE), HAa JIOMKOMH
Oymare, Ha KaJlbKe, UIMEIOIIMX CYpry4Hble U BOCKOBBIE I1€YaTH, MOBPEXKICHHE NeperuieTa (packoi 0J0ka,
HapyIlIeHHUE IINUThS, BBIMAJEHUE JUCTOB), KOPEIIOK, KOTOPBIH HE MO3BOJIIET PACKPBITH €0 Ha POBHOI
NOBEPXHOCTH, HE TPUYMHAS IPU 3TOM TOBPEKACHUN MeEperuieTy U caMoMy Jeiny (TOJNbKO JUIs
CaMOCTOSITENIbHOTO KOTTUPOBAHMUS).

Bbinaya 3akiaroueHuil 0 BO3MOXKHOCTH JMOO HEBO3MOKHOCTH BBIJIaUM IO 3aKa3y MOJIb30BATENs
MO/UVIMHHHAKA apXHWBHOTO JIOKYMEHTA OCYILECTBIISIETCS CO3JaBa€MOM B apXMBE KOMHCCHUEHN, COCTOAILEH W3
HE MEHEe TPEeX CIEHUATUCTOB B 00J1IaCTH 00ecrieueHs] COXPAaHHOCTH apXMBHBIX JOKYMEHTOB.

[Tonb30Barenb, 3aka3aBIINi MOMIMHHUK YKa3aHHOTO B HACTOSALIEM IYHKTE apXUBHOTO JOKYMEHTA,
yBEJIOMJISIETCS O HEOOXOAUMOCTH PACCMOTPEHHUS 3TOTO BOIPOCA KOMUCCHEN. Y BEIOMIIEHHE MOJIb30BaTeNs
MPOU3BOJUTCS YCTHO WM MO €ro TpeOOBaHUIO - NUCHbMEHHO, B TOM 4YHCJIE C HCIOJIb30BaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETEH.

Cpok TOJArOTOBKM 3aKIIOUEHHS KOMHUCCHU U Tepelaud €ro pyKOBOJIUTENIO apxuBa WIH
YIIOJIHOMOYEHHOMY MM JIMIy HE JOJbKeH mnpeBbimarh 20 pabouux 1HEH co JHS  opOpMIICHHS
N0JIb30BaTENEM 3aKa3a (TpeOoBaHMsI) Ha BbIady MOJIMHHUKA apPXUBHOTO JOKYMEHTA.

B nensix moaroToBKM 3aKIHOUYEHNS KOMUCCUEHN OLIEHUBAETCSI HATMUHUE B APXUBHOM JIOKYMEHTE:

yracaromero TeKCTa;
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IIUTMEHTHBIX IISTEH;

KOPPO3HH 7KEJI€30-TAJUIOBBIX YEPHUII;

HapYyIIEHUs CBA3U KPACOUYHOI'O CJIOSl C OCHOBOM (pacTpeCKUBAaHUE, OCHIIU, IIOPOILIEHUE);

JIOMKOCTH HOCHTEJIS.

3aKIII0YEHHE JOJKHO COIEPIKATh!

Ha3BaHHUE apXUBa;

JIaTy COCTaBJIECHUS U HOMEP 3aKJIIOUEHUS;

BBOJIHYIO 4aCTh, B KOTOPOH M3JIaraeTcsi OCHOBAHUE ITPOBEACHNUS 3aceaHusl KOMUCCHH CO CCBUIKOM
Ha 3arojIOBOK M apXHMBHBIN MH(p apXWBHOTO JOKYMEHTAa, BO3MOXKHOCTh JTMOO HEBO3MOXXHOCTH BbIJIAUd
KOTOPOT'O I0JIb30BATEIIIO SBJISIETCS IPEAMETOM 3aCe/laHusl KOMUCCHH;

OCHOBHYIO 4acCTh, COJEpP)KallYyl0 JOBOJbl KOMHCCUH, IMOCIYXKHUBIIME OCHOBAHMEM Ul Jaud
3aKJIIOYECHHUS;

3aKJIFOYUTEIBHYIO YacTh, COAEPIKAIIYI0 BBIBOJ O BO3MOXHOCTH JHOO HEBO3MOXXKHOCTH BBIJAUU
HOJ/UIMHHHUKA apXUBHOTO JOKYMEHTA.

3aKJIIOUYEeHUE MOJANUCHIBACTCS BCEMHU WIEHAMU KOMHUCCHUM C YKa3aHUEM HUX JOJDKHOCTEH H
pacupoBKON MoNKMCeN U epeaeTcs PyKOBOAUTEIIO apXHUBa WK YIOJTHOMOYEHHOMY UM JIHUILY.

PykoBonuTens apxuBa WIM YINOJHOMOYEHHOE MM JIMIIO B TEUEHHE IBYX paboO4uX AHEH Imocie
HOJIyYEHHUs 3aKIH0YEHUSI KOMUCCUH YTBEP)KIAET €ro.

YBemomIIeHUE TOB30BATENsT MTPOU3BOAUTCS B TCUCHHE IATH PabdOYMX JHEH yCTHO WM IO €ro
TpeOOBAaHUIO - MMCBMEHHO, B TOM YHCJE C UCIOIb30BaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CETEH.

VTBepKJIEHHOE 3aKIIOUYCHHE KOMUCCHUM MEpeAaeTcsl 3aBeAyILIEMy apXMBOXPaHWJIMUILEM WM
3aMeLIAIoUIEMy €ro JOKHOCTHOMY JIMILY U CIIY>KMT OCHOBaHHEM JJIs BbIJAa4M (HEBBLAAUM) MOJIb30BATEIIO
NOJJTMHHHUKA ApXUBHOTO JJOKYMEHTA.

3aK/II0UeHNE PETUCTPUPYETCS B KHHUIE yuyeTa 3aKJIFOUEHUM U BKIIIOYAETCS B JIEJIO ApXUBHOTO
¢doHIa, K cocTaBy KOTOPOI'0 OTHECEH MOJIMHHUK apXHUBHOT'O JJOKYMEHTA.

14.3. Bpimaua ¢oHma TOIB30BaHUS HA MHUKPOHOCUTENSAX U (QU3NYECKH 000COOIEHHBIX
JJIEKTPOHHBIX HOCUTEISAX, XPAHSIMXCS BHE YUTAIBHOIO 3aJ1a apXWBa, IMPOU3BOAUTCSA IO NMHCHMEHHOMY
YKa3aHUIO 3aMECTUTENsl JUPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOJAT BOMPOCHl OOecreueHus
COXPaHHOCTH, 3aBEIYIOLIET0 apXUBOXPAHMINIIEM (OTAEIOM 00ecleYeHUsI COXPAaHHOCTH JOKYMEHTOB).

14.4. O6s13aTenbHON MOJIMCTHON MPOBEPKE MEpe BbAayeil U MpH BO3BPATE HA MECTa XPAaHEHUS C
IIPOCTaBJIEHUEM OTMETKH B JINCTE-3aBEPUTENIE MOAJIEKAT APXUBHBIE TOKYMEHTBHI:

0c000 IIEHHEIE;

uMeroIue B 0opopMIICHUH WM MPUI0KEHUU K HUM JIparolieHHble MeTaluIbl U KaMHH;

HECOpOIIIOPOBaHHbIE;

coJiepkalle apTorpadsl, pUCYHKH, IIOYTOBBIE U FepOOBBIE 3HAKH, I1€YaTH, OTKPBITKH, KOHBEPTHI C
MapKaMH, MyCThle CTPaHUIIbI C BOASHBIMU 3HAKAMH U APYTU€ PapUTEThl, MOTEHIUAIBHO MPEACTABISIONINE
KOJUIEKIINOHHBIN MHTEPEC;

paHee He BblJlaBaBIInecs (TOJBKO MPH MEepPBOil BbIIaUE).

CocTaB JIpyrux apXuBHBIX JOKYMEHTOB, MOJUIEKAIIUX MOJIMCTHON NPOBEPKE, apXUB OINPENEISAET
CaMOCTOSITENIbHO.

14.5. BeinaBaeMas equMHUIA XPAHEHUS JOJDKHA UMETh!

HAHECEHHbIN HEMOCPEJCTBEHHO Ha Hee W (WMJIM) NEPBUYHOE CPEJICTBO XPaHEHHUs, B KOTOPOM OHa
HaXOJUTCs, apXUBHBIN U@ (myHkT 22.6 [IpaBun);

JUCT-3aBepuTenb fena (nmyHkt 23.2 [IpaBun);

JIUCT HUCIIOJI30BAHHUS.

14.6. ApxuBHBIE IOKYMEHTHI BBIAAIOTCS HA CPOK:

1o 20 pabouyux OHEH - MONB30BATEIsIM B YMTAIBHBIA 3a7 (KpoMe 0CO00 LEHHBIX JOKYMEHTOB,
BBIJIaBa€MbIX Ha CpoK He Oojiee 10 pabouux nHEH);

10 120 paboumx qHEH - Ui BBITOJIHEHUS PAOOTHUKAMH apXHBa MOPYYCHUN PYKOBOJIUTENS apXUBa
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WM YIOJHOMOYEHHOTO MM JOJKHOCTHOIO JIMIIA B TMpeAesiaXx COOTBETCTBYIOIIUX IMOJHOMOYHM
(cmy>xeOHBIX 3aaHU ).

Brigaua apXWBHBIX JIOKYMEHTOB JJisi OSKCIIOHUPOBAHUS, TPOBEACHHUS (HU3HKO-XUMUYICCKOM,
TEXHUYECKOH M OMOJOTrMYecKOl 00pabOTKM BHE apXuBa OCYIIECTBIISICTCS Ha CPOK, OIPEACIICHHBIN
COOTBETCTBYIOIINM JIOTOBOPOM.

CpokH BBIJIAYM apXUBHBIX JIOKYMEHTOB BO BPEMEHHOE MOJIb30BaHHE:

(G oH1000pa30BATEIIO WK €TO MPABONPEEMHUKY ONPEACISIOTCS apXUBOM IO COTJIACOBAHHIO C HHM,
HO HE MOTYT IPEBHIIATH IIECTH MECSIICB;

CyIeOHBIM, TMPABOOXPAHUTEIBHBIM W WHBIM YIOJHOMOYCHHBIM OpraHaM OMNpPEIEISIIOTCS B
COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepannu 2,

14.7. Beitaua apXUBHBIX IOKYMEHTOB ITPOU3BOIUTCS HA OCHOBAHUU 3aKa3a (TpeOOBaHUA) UK aKTa
0 BBIJIaY€ apXMBHBIX JIOKYMEHTOB BO BPEMEHHOE TOJIb30BaHUE B COOTBETCTBUM C TyHKTOM 14.1 IIpaBmi.
3aka3 apXWBHBIX JOKYMEHTOB IIOJIb30BATEISIMU MOKET OCYIIECTBIISTHCA Uepe3 HWH(POPMaAIMOHHYIO
CUCTEMY apXuBa.

14.8. BrbigaBaeMble apXWBHBIE JOKYMEHTBl PETHCTPUPYIOTCA B  KHUTaxX BBIJIAYd U3
aApXMBOXPAHWIUIIA, KOTOPBIE BEAYTCS B KaXXJIOM apXUBOXPAHWIIUIIE Pa3AeiIbHO MO MM BbIJauu, I B
MH(OPMaLIMOHHOM CHCTEME apXHUBa.

14.9. Ilonyuenue u BO3BpaT paOOTHHUKOM apxuBa (B TOM uucie paOOTHUKOM YHUTAIBHOTO 3aja)
KOKJIOM €IUHULIBI XPAaHEHUsS TMOATBEPXKAAIOTCS B KHHUIE BBIIAYM €r0 JIMYHOW TOJNUCHI0 WU B
WH()OPMAIMOHHON CHCTEME apXHBa.

14.10. Ha wMecra XxpaHeHUSI BBIJaBa€MbIX AapPXUBHBIX JIOKYMEHTOB  IOJIKJIAJbIBACTCS
KapTa-3aMeCTUTENb, B KOTOPOW YKa3bIBAIOTCS apXWBHBIN mUdp M Jara BhIIAYM €IWHUIBI XpaHEHUs, a
Takke GaMWIHS U HHUITHAIIBI pa0OTHUKA apXUBa WIH MOJIb30BATEIIS.

14.11. Kontpons 3a coOM0A€HHEM CPOKOB BBIIaYH JIeT OCYIIECTBISIETCS:

MyTeM BBIBEPKH KHUT BBIJJa4H, POBOJIMMON HE PEXE OHOTO pa3a B KBapTal;

B ABTOMATUYECKOM peXHMe B UH(POPMAIIMOHHOM CUCTEME apXUBa.

[Ipu BbIsIBIEHUH (PAKTOB HAPYIICHHS CPOKOB BO3BpaTa apXUBHBIX JTOKYMEHTOB MPUHUMAIOTCS
MEpHI 110 UX BO3BPAIICHUIO HA MECTa XPAHECHMUSI.

14.12. B ciydasix IOBPeIKICHHS HIIM XMIICHAS APXUBHOTO JOKYMEHTA apXHB OOS3aH ~:

He3aMeUIUTEIHHO 00paTUTHCA C 3asBIIEHUEM B IIPABOOXPAHUTEIHHBIC OPTaHbI;

MPOUH(POPMUPOBATH YIIOJTHOMOUYEHHBIN OpraH UCIOJHUTEIHLHOM BIACTH B CPepe apXUBHOTO JEIa;

NPUHITh MEpbl K BO3MEIICHUIO yIiiepda B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit
denepanuu.

XV. IlepemelieHue apXuBHbIX JOKYMEHTOB

15.1. IlepeMenienne apXuBHBIX JOKYMEHTOB OCYIIECTBIISIETCS:

MEXAy TEPPUTOPUATILHO VYAAJNEHHBIMU 3JaHUSIMH - C Pa3pelieHHs]  yIMOJIHOMOYEHHOTO
dbeneparbHOTO OpraHa HCIOJHUTEIHPHOM BIACTH B cdepe apXUBHOTO Jejla M JCJIONPOU3BOJICTBA,
YIIOJTHOMOYEHHOTO OpraHa WCIOJHUTENbHOM BiacTu cyOwbekTa Poccuiickoit ®enepanuu B cdepe
apXUBHOTO JIeJ1a, OpraHa MECTHOTO CAMOYIIPABICHMUS

MEXAY 3JaHUSIMHU, HAXOJSAMIMMHUCS Ha OJHOM OXpaHSIEeMOW TEPPUTOPUHM, WM BHYTPU 3JaHMS
apXHBa, - C Pa3peIIeHNs] PYKOBOIUTENS apXUBa WU YITOTHOMOYEHHOTO UM JOIKHOCTHOTO JIUTIA.

15.2. JIns mpoBeaeHUss MAacCOBOTO MEPEMEIICHUs] apXUBHBIX JOKYMEHTOB (HE MEHEe TPEeTU OT
obmero o0beMa XpaHANIUXCS B apXWBE €IWHMI] XPAHEHMsI) JIOMYCKAETCS TMPUBJICUYEHHUE CTOPOHHEH
OpraHu3alui o J0roBOPY.

15.3. Tlpu TpaHCTIOPTUPOBKE apXUBHBIX JJOKYMEHTOB BHE apXUBa JIOJKHBI OBITh:

COOJIIOZICHBI YCIIOBUS, MTPEIOTBPAIIAIONINE BO3CHCTBIE HAa HUX BPEIHBIX (DAKTOPOB OKpYKAFOIIEH
Cpenbl U MEXaHUYECKUX MOBPEKICHUN TOCPEICTBOM IPUMEHEHHUS CIIEHUATIBHBIX Tapbl U YIAKOBKU;
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00ecrie4yeHo HX CONpPOBOXJAEHHE paOOTHUKOM apxuBa TMPH IEPEBO3KE aBTOMOOMIBHBIM
TPAHCIOPTOM.

XVI. BpeMeHHBIH BBIBO3 apXMBHBIX IOKYMEHTOB 32 npeenasl Teppuropun Poccuiickoit ®@exepanun

16.1. OdopmiieHne BpEeMEHHOTO BbIBO3a APXMBHBIX JOKYMEHTOB 3a IMPEAETbl TEPPUTOPUU

Poccuiickoit @enepauuu OCYWIECTBISIETCA B COOTBETCTBUHM C  3aKOHOJATENLCTBOM  Poccuiickoit
25 o 26
Oenepanun 1 TamokeHHBIM KoJIekcoM EBpa3uiickoro SKOHOMHYECKOTO CO03a .

XVII. BrisiBileHHe YHHKAJIbHBIX H 0€000 LIEHHBIX JOKYMEHTOB

17.1. BelsiBIE€HHE YHUKAQJIBHBIX JOKYMEHTOB apXHB IIPOBOAUT B COOTBETCTBHM C IOJIOKECHHEM O
BeZieHUM [ocynapcTBEHHOIO peecTpa YHHUKAJIbHBIX JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
®enepanun 27

17.2. OTHECEHHE apXUBHBIX JOKYMEHTOB K 0CO00 LIEHHBIM OCYIIECTBIISIET IKCIIEPTHO-IIPOBEPOYHAS
komuccuss  (manee - OIIK) coorBercTBylomero  (enepaJbHOr0  rocylapcTBEHHOI'O — apxuBa,
VIIOJJTHOMOYECHHOTO OpraHa WCIOJIHUTEIbHOM BiacTu CcyOwbekta Poccuiickoii ®enepanmu B cdepe
apXMBHOTO JieJia, HAyYHOH OpraHu3aluy, SKCrepTHas (POHI0BO-3aKyIIOYHAsi KOMUCCHUS TOCYapCTBEHHOTO,

MYHUILIMINIAJIBHOTO MY3€sl, SKCIIEPTHAsE KOMUCCHUS TOCYAapCTBEHHOM, MyHUIIMTIAIbHON OMOINOTEKH )
XVIII. CtpaxoBoii ¢onn

18.1. Ha cnydaii yTpaTbl WM MOBPEXKIACHHS MNOJJIMHHMKOB YHHUKAJIBbHBIX M 0CO0O0 IIEHHBIX
JIOKYMEHTOB apXMB CO3/]a€T CAaMOCTOSTENIbHO U (MJIM) C IPUBJIEYEHNEM Ha JOTOBOPHOI OCHOBE CTOPOHHEH
OpraHM3aly cTpaxoBoi HoH.

18.2. OyepenHOCTh CTPaxOBOI'O KONHPOBAHUS OMNPEAETSeTCS apXMBOM C y4eToM (hU3HUECcKOro
COCTOSIHUSI 1 MHTEHCUBHOCTH MCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB.

18.3. CTpaxoBOMYy KOIMPOBAHHIO IOAJEXKAT BCE BXOAAIIUE B E€AWHMIY XPAHEHUS apXUBHBIC
JIOKYMEHTHI (€IMHUIIBI YUETa).

18.4. IIpu npueme U3roTOBIEHHBIX CTPAXOBBIX KOIMH MPOBEPSAETCS MOJIHOTA BBINOIHEHMS 3aKa3a
Ha KONHMpPOBaHUE, KOJMYECTBO KOMUM, KOMIUIEKTHOCTb, NMPAaBUIBHOCTh W IOJIHOTA 3alOJHEHHS aKTOB
TEXHUUYECKOTO COCTOSIHMSI.

18.5. IIpoBepka HaIUYUSl, TEXHUUECKHI KOHTPOJIb, PU3NKO-XUMUYECKasi U TeEXHUYeckas 00paboTka
cTpaxoBoro (poHJa MPOBOJATCS B TOM JK€ MOPSJKE, YTO M ayJUOBHU3YaIbHBIX JOKYMEHTOB COTJIACHO
rnaam X u XII IIpaBu.

18.6. CrpaxoBoif (OHA IOKEH XPaHUTbCSI TEPPUTOPUATBHO OOOCOOIEHHO OT AapXUBHBIX
JIOKYMEHTOB:

(benepaabHBIMU apXHUBaMHU - B (eiepaIbHOM Ka3eHHOM yupexieHHH "LIeHTp XpaHeHHs CTPaxoBOro
donma" (manee - [IXCD);

octanbHbIMU apxuBaMmu - B LIXC® nnu B cnenualbHOM apXMBOXPaHWINIIE, PACIOI0KEHHOM Ha
tepputopuu cyonrekra Poccuiickoit deneparumn.

Paspemenne Ha mepenauy crtpaxoBoro ¢onga B L[IXC® maer ymonHOMOYEHHBIH (enepanbHbIi
OpraH HCIIOJIHUTEIbHOW BJIAcTH B cdepe apXMBHOIO Jela U JEeJONPOM3BOJCTBA MO OOpaIIeHUIO
(denepasbHOrO roCyIapCTBEHHOTO apXWBa WM YHNOJHOMOYEHHOTO OpraHa MHCIOJIHUTENBHOW BIACTH
cyowekta Poccuiickoit ®enepanuu B cdepe apXHBHOTO Jeiia ¥. B crenMaIbHOE ApXUBOXPAHWIHIIIE,
pacmonio)keHHOe Ha TeppuTopuu cyowekta Poccuiickoit ®enepanud - yIOJTHOMOYEHHBIM OpraH
WCITOJTHUTENIbHON BIacTu cyonrekTa Poccuiickoit deneparuu B chepe apXuBHOTO Jieria 0,

18.7. Ilpuem cTpaxoBoro (QoHIa apxXuBa OCYHIECTBISIOTCS HAa OCHOBAaHUM IIpUKa3a
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YIIOJIHOMOYEHHOTO (peIepalibHOTO OpraHa HCIOJHUTEIBHOW BIAacCTH B cdepe apXUBHOIO Jena |
1
odopmiisiercs akroM (npuoskerne N 3 k [Ipasunam) .

XIX. ®onjg nojab30BaHus

19.1. lna BbIBeneHUs U3 000pOTa MOAJMHHUKOB apXUBHBIX JOKYMEHTOB apXUB NPU HAJINYUU
(MHAHCOBBIX, TEXHUYECKUX U KAJPOBBIX BO3MOXKHOCTEH CO3/1aeT (POH MOJIb30BAHHUS:

OJIHOBPEMEHHO € CO3JIaHHEM CTPaxoBOro (hoH/a;

B DJIEKTPOHHOM BH/I€ (3JIEKTPOHHBIN (DOHT TTOJIb30BAHMS).

B ¢oHa monb30BaHUS BKIIIOYAOTCS MOJHOCTHIO CKOIMPOBAHHbBIC €IMHUIBI XpaHEHUs (E€JUHHLBI
yueta). Konmum oTaenbHBIX apXUBHBIX JOKYMEHTOB MOTYT BKJIIOUaThcs B (DOHJ MOJIH30BAHUS B COCTaBe
TEMAaTU4YECKUX MOAOOPOK apXUBHBIX TOKYMEHTOB.

19.2. ®onx noab30BaHUs, CO34aBAEMbIil OJTHOBPEMEHHO CO CTPAXOBBIM (POHJIOM, U3TOTaBIMBAECTCS
B KOMIIJIEKTE, BKIIFOYAOLIEM:

JUIS. apXHUBHBIX TOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE - OJHY MUKPO(OPMY BTOPOTO TMTOKOJICHUS Ha
rajJloreHuJIocepeOpssHOl MUIeHKe (HeraTMBHAs WJIM IO3UTHBHAs), M3TOTOBJICHHYIO C HEraTHBHOM
MHUKPO(GOpPMBI TIEPBOTO TOKOJCHHUS, U OJHY MHUKPO(OPMY TPETHEro IMOKOJCHHS, W3TOTOBICHHYIO C
MHUKPO(GOPMBI BTOPOTI'O TIOKOJICHUS;

JUIsL KHHOJJOKYMEHTOB - OJIHY TIO3UTUBHYIO COBMEIICHHYIO KOIIUIO, OJJUH MPOMEKYTOUHBIN O3UTUB
U300pakeHUsT U OJWH KOHTpaTUl (OHOrpamMMbl (sl 3BYKOBBIX KHHOJOKYMEHTOB); JONyCKaeTcs
JIOTIOJTHUTEIHHOE U3TOTOBJICHUE (POH/IAa TIOIH30BAHNSI KWHOJOKYMEHTOB B BUJIE BHICO(hOHOTpamMM;

U1 (POTOTOKYMEHTOB - OJMH NO3UTUBHBINA (POTOOTHEUATOK U OJJUH JyOJIb-HETaTHB.

19.3. DnexTpoHHBIH (HOHA MMOIB30BAHUS CO3JJAETCSI B IBYX AK3EMILIsApax:

Ha apXUBHbIE JIOKyMEHTBHl Ha OYMa)XHOM HOCHUTENE - MyTeM OLM(POBKH JOKYMEHTOB MM HUX
MUKpPOKOINHM, B TOM 4YMCJIE HapsAly WJIM BMECTO 00s3aTeIbHOTO KOMIUIEKTa (OHJa IOJb30BaHUS Ha
MUKPOHOCHUTEIIE;

Ha (POTOAOKYMEHTHI - MMyTEM OLUU(POBKH TOKYMEHTOB WJIM UX MUKPOKONHI, B TOM YHCIIEe HapsAIy
WJIHA BMECTO 00513aTE€IbHOI0 KOMIUIEKTa (DOHJIa MOJIb30BaHUS HA MUKPOHOCHTEIE;

Ha KUHOJIOKYMEHTHI, (POHOIOKYMEHTHI M BUIEOJOKYMEHTHI - IIyTEM OLU(POBKHU MOIIMHHUKA.

19.4. ®oHp noaB30BaHUS Pa3MEIAETCS B 3aBUCUMOCTH OT BHJIa HOCUTEIS KOIUI:

doToKOIMM - B TOM >K€ apXMBOXpAaHWIMIIE (IIOMEIIEHUH), TNe M MOMJIMHHUKUA apXUBHBIX
JIOKYMEHTOB, ¢ KOTOPbIX OHU OBUTH M3TOTOBJIEHBI, HA OTJENBHBIX CTEUIAXKAX MM B HIKadax MO MOPIIKY
apXUBHBIX HIHU(PPOB;

KOIIMM HAa MHUKDOHOCUTENIE - B apXMBOXPAHUIMILE, OTBEYAIOIIEM YCIOBUSAM XpaHEHHS
ayJIMOBU3YaJIbHBIX JOKYMEHTOB (coriacHo nmyHkKTy 5.14 [IpaBuit) mo nmopsiiky apXuBHBIX MHU(POB.

DNeKTPOHHBIN (HOH]T OIB30BAHUS XPAHUTCS:

Ha (usndeckn 0O0OCOOJIEHHBIX HOCHUTENSAX B TMOMEHICHMSX, O00ecleynBaloUMX XpaHeHHe
JJIEKTPOHHBIX JOKYMEHTOB - [0 MOPSAAKY apXUBHBIX HIH(POB;

B HMH(OPMALMOHHOW CHUCTEME apXHBa, B MH(POPMAIMOHHON TOCYJapCTBEHHOHN (pernuoHanbHOM)
cHCTeME, B TOM YHCJIE C CIIOJIb30BaHHEM O0JIaYHbIX MIaT(HOpM.

19.5. Beimaua ¢hoHAa MOTB30BAHUS OCYIIECTBISIETCS:

Ha MUKPOHOCHTEJIE - B3aMEH MOUIMHHUKOB apXUBHBIX JTOKYMEHTOB IIPU UX 3aKa3€ B COOTBETCTBUU
¢ ritaBoit X1V IlpaBun;

B JIEKTPOHHOM BHUJIE:

Ha Qu3ndyecku 000COOIECHHBIX HOCUTENSAX - B3AMEH IOJUIMHHUKOB apXUBHBIX JOKYMEHTOB IPH HUX
3aKas3e B cooTBeTcTBUHM C rinasoi X1V Ipasun;

HOCPEICTBOM MH(OPMAIIMIOHHON CUCTEMBI apXUBa B PEKUME PEAIbHOIO BPEMEHU Ha TEPMUHANAX,
IIPEIOCTABIIAEMBIX I10JIb30BATENSIM B IOMEIIEHUN apXUBa;

MOCPEJICTBOM HH(MOPMAITMOHHOW CHUCTEMBI apXuBa (apXWBOB), MHPOPMAIMOHHBIX (enepaTbHBIX
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(peruoHanbHbIX) CUCTEM B PEKUME YIaJI€HHOI'O UCIIOJIb30BAHHUS.

19.6. IIpoBepka HamU4Msl, TEXHHYECKUH KOHTPOJIb, PU3HUKO-XUMHYECKas U TEXHUYEeCcKass 00paboTKa
¢oHIa NOIB30BAHUS HA MUKPOHOCHTENE MPOBOAUTCS B TOM XK€ MOPSAKE, YTO U JJIs ayJHOBU3YaJIbHBIX
ToKyMeHTOB (corytacHo riiaBam X - XII [TpaBu).

XX. CTpaxoBaHue apXMBHBIX TOKYMEHTOB

20.1. CTpaxoBaHHIO Ha BpeMsl MPEJOCTABICHUS JJI1 SKCIIOHUPOBAHUSA B COOTBETCTBUU C ITYHKTOM
49.1 IlpaBun noasiexar:

JTOKyMeHThl ApxuBHOTO (poHma Poccuiickoit deaepannn, a TakxKe MOJICKAITUE BO3BPAIICHUIO X
KOIIMH, BBIBO3UMBIE 3 Ipefeibl Teppuropun Poccuiickoit denepanuu;

YHUKAJIbHBIE TOKYMEHTBI.

20.2. CrpaxoBaHue AOKyMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu OCyIIECTBISCTCS B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit Denepartim > .

20.3. CtpaxoBas OllEHKa apXUBHbBIX JOKYMEHTOB IPOBOJIUTCS APXUBOM CAMOCTOSTEIBHO.
XXI. O6mme TpeOGoBaHUS K BEIEHUIO Y4eTa APXUBHBIX JOKYMEHTOB

21.1. ApxuB Bemer yYeT apXHUBHBIX JOKYMEHTOB, B TOM UYHCJIE aBTOMATHU3UPOBAHHBIA C
MCIOJIb30BaHUEM TOCYAApCTBEHHOW MH(OPMALMOHHON crcTeMbl "ApxXuBHBINA (oHa" 33 B COOTBETCTBHH C
MOPSITKOM  TOCY/IapCTBEHHOTO ydeTa JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii ®Deneparum,
YCTAHOBJICHHBIM YIOJHOMOUYEHHBIM (heiepalibHbIM OPraHOM MCIIOJIHUTENBHON BJIacTU B chepe apXUBHOTO
JIeTTa ¥ eNOTIPOM3BOCTRA .

21.2. ApxuB yCTaHaBIMBAaeT COCTaB YUYETHBIX JOKYMEHTOB M IIOCJIEN0BATEIBHOCTH BBIOJIHEHUS
paboT Mo y4eTy B LIEJIOM I10 apXUBY M MO KaKJOMY apXHWBOXPAHWJIMILY B OTAEJIBHOCTH, a TAaKKE CXEMY
y4eTa apXUBHBIX JOKYMEHTOB.

21.3. Yuery nojjexar:

XpaHsIIMecs] B apXUBE apXMBHbIE JOKYMEHTbI, B TOM 4YHCJIE€ HEOINHMCAHHblE W HeNpo(pUiIbHbIE, a
TaK)K€ CTPAaXOBbIE KOMMH apXUBHBIX JOKYMEHTOB M KOMUHU (POH/IA MOJIb30BAaHUS, OTIUCHU e, TOKYMEHTOB;

XpaHAIIUECS B UCTOYHUKAX KOMILUIEKTOBAHUS apXHuBa JOKYMEHThl ApxuBHOrO oHaa Poccuiickoit
®denepalivi U JOKYMEHTHI 110 INYHOMY COCTaBY.

21.4. ApxuBHBIE JOKYMEHTBHI, HE BKIIOYEHHble B cocTaB ApxuBHoro ¢onma Poccuiickoit
®denepanyivi, B TOM 4YKCIE JOKYMEHTHI 10 JMYHOMY COCTaBy, NMPHUHATHIE MO JOTOBOPY HAa XpaHEHHE B
apX¥B, YYUTBHIBAIOTCSA OT/AEIBHO OT JIOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit @eneparuu. s ux
yueTa BenyTcsl OTHAEIbHbIE CHHCOK (DOHIOB, KHUTAa y4yeTa MOCTYIUIEHHHW JOKYMEHTOB, a TaKKe JIUCTBHI
(GOHIOB U IpyTHe y4eTHbIE JOKYMEHTHI.

21.5. Yder apXuBHBIX JOKYMEHTOB 3a niepuoA 10 1917 rona Benercs B apXxuBe OTAECIBHO OT y4eTa
apXMBHBIX JJOKYMEHTOB IOCJIEAYIOIIEr0 MeproJia C CAMOCTOATEIBHOM MOPSAIKOBON HyMmepaluen (HhoHJIOB.
HckmroueHre COCTaBISIIOT CHEIHATM3UPOBAHHBIE APXUBBI, XpaHSIIWE apXWBHbIE JOKYMEHTHI JHYHOTO
IIPOUCXOXKICHUS U ayJUOBU3yAJIbHBIE JOKYMEHTHI.

21.6. Yuer apXMBHBIX JOKYMEHTOB BEIETCS:

XpaHALIMXCA B apXWBE - CIELHAIbHBIM CTPYKTYPHBIM MOAPA3JEICHUEM WIM CIEHUAIbHO
BbI/IEJICHHBIMU Pa0OTHUKAMH;

XpaHAIIMXCA B HCTOYHUKAX KOMIUIEKTOBAaHUS, [0 IE€pElayd Ha IIOCTOSHHOE XPAaHEHUE -
CHEIHUAIbHBIM CTPYKTYPHBIM TOJpa3/ieieHueM Wi pabOTHUKAMH, OTBEYAIOIIMMHU 32 OPTraHU3alLUIO
KOMILJIEKTOBAHUS apXHUBa.

21.7. 3anucu B y4eTHBIC JOKYMEHTHI apXHWBa BHOCSATCA BO BCE HUX 3K3EMIUIAPHI PaOOTHUKAMH,
yKa3aHHbIMHM B nyHkTe 21.6 IlpaBui, Ha OCHOBAaHMM COOTBETCTBYIOIIMX akTOB (corjacHo riase XXVI
[TpaBui), ¢ ykazaHueM AOKHOCTH U JaThl BHECEHUSI.
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XXII. YueTHble eIHHULBI B apXHBe

22.1. ApxuBHbIe JOKYMEHThHl YYUTBIBAIOTCS B apxuBe 1o (oHAaM (00bEIUHEHHBIM apXUBHBIM
dboHIaM, apXWBHBIM KOJUICKIIMSM) H CIAWHHIIAM XpaHEHHWsS, a TaKkKe eAUHHUIaM ydera (Iuis
ayJIMOBU3YaJIbHBIX JOKYMEHTOB).

[TocTynuBize B HEYMOPSIOYCHHOM BHAE (POCCHINB) apXHWBHBIC JOKYMEHTHI YYHTHIBAIOTCS B
YCJIOBHBIX €IMHHMIAX XpaHeHHs u3 pacdera 150 aucTOB B OJHOM YCIOBHOM eauHuile XxpaHeHus u 50
nuctoB popmara A4 B OTHON YCIOBHOUW €IMHUIIEC XpaHEHHS (HAyYHO-TEXHUYECKAs IOKYMCHTAIINS).

22.2. Kaxaol ydeTHOW €IWHMIIE NPUCBAUBACTCA YYETHBIA HOMED, SBJISIIOIIMICS COCTaBHOMU
YacThIO apXUBHOTO mudpa (corimacHo nmyHkty 22.6 Ipasun):

apxuBHOMY (OHAY - 10 cniucKy GoHI0B (cornacHo nyHkTy 23.2 IIpaBun);

OIIHCH JIeJ, TOKYMEHTOB - 10 JHCTY (POHIA WIIM MO JIUCTY y4eTa ayJuOBH3YaIbHBIX JOKYMEHTOB
orpezeneHHoro Buaa (mpu HeOHIOBOW OpraHU3aI[UH ApXUBHBIX IOKYMEHTOB);

€MHMIIE XpaHEHUs (EIMHULE YUETa) - [10 OIKCH JIeJl, JOKYMEHTOB B IIpeJieiax OJIHOM OIUCH.

YdeTrHble HOMepa MOTyT OBITh NIPOCTBIMU (COIEpKaTh TOJIbKO IHH(poBoe 0OO3HaUEHUE),
COCTaBHBIMH (cozepkaTh HUPPOBOE U OYKBEHHOE 0003HAYCHHUE U WHICKC B BUE YCIOBHBIX 3HAKOB, OYKB
u (wm) nudp, ykaspiBaeMblil depe3 Aeduc) U pacHIMPEeHHBIMU (COIEpKaTh YKa3aHHWE Ha IMOPSAKOBBIN
HOMED YaCTH CAMHUIIBI YUETA).

22.3. He nonyckaercs MpUCBOCHUE OJIMHAKOBBIX HOMEPOB:

aApXUBHBIM ()OHJIAM - B TIpeieax OJTHOTO apXHBa;

OTHCSIM JIeN, JOKYMEHTOB - B IIpeJieax OJTHOTO apXUBHOTO (hOHAA;

eMHUIIAM XpaHEeHH (EIMHUIIAM YYeTa) - B Mpeesiax OJHONU OMUCH eI, JOKYMEHTOB.

22.4. Homepa yTpaueHHBIX U BBIOBIBIIMX apXHUBHBIX (DOHIOB, a TAK)KE HOMEpA apXUBHBIX (OH/IOB,
BOIIIE/IIINX B COCTaB O0OBEIMHEHHOTO apXUBHOTO (DOH/A, HE MOTYT OBITh IPUCBOCHBI BHOBB MTOCTYITUBIITUM
aApXUBHBIM (OHIAM.

Homepa apxuBnbix QonmoB 3a 1917-1991 roaer mMoryt umers uHAekc "P", ornmensieMbrii ot
1 poBoro 0003HaUeHUS HOMepa apXUBHOTO QoHa neducom (Hampumep, P-1).

Homepa apxuBHbIX (onnoB, noctynuBmmx u3 apxuBoB KIICC, moryr umers unzaexc "II",
oTJensieMbli OT IM(pPOBOro 0603HaYEHUSI HOMEpPaA apXUBHOTO GoHAa Aeducom (Hanpumep, [1-1).

B cayuae oObenuHeHHsT apXWMBOB K HOMEpaM apXUBHBIX (DOHAOB JOOABISIOTCS WHIEKCHI.
[lepenymepaniis apXuBHBIX (OHIOB JOIMYCKAETCS C pa3pelieHHs] YIOJTHOMOUYEHHOTO (enepaabHOro
OopraHa MCIIOJHUTEIbHONW BIIACTH B cdepe apXUBHOrO Jeja U AENONPOU3BOJICTBA, YHNOJIHOMOYEHHOIO
OpraHa HCIIOJIHUTENbHON BiacTu cyowekta Poccuiickoit denepanuu B chepe apXuBHOTO jena, opraHa
MECTHOTO CAMOYIIPABIICHHS .

B apxuBe AOKYMEHTOB MO JMYHOMY COCTaBy K HOMEpYy apxuBHOro QoHga uepe3 apoOb
no0aBisieTcs HOMep apXUBHOTO (OHJIA, 32 KOTOPHIM y4YTeHa JOKYMEHTAllUs M0 OCHOBHOM JAESTeTbHOCTU
Toro xe (hoH1000pazoBaTes.

OO0beuHEHHOMY apXUBHOMY (GOHAY, OOpa30BaHHOMY W3 ApXWBHBIX (POHIIOB, paHEE YUTCHHBIX
CaMOCTOSITENILHO, IPUCBAUBAETCSI HOMEP OJHOTO U3 apXUBHBIX (DOH/IOB, BKIFOUEHHBIX B €T0 COCTAB.

22.5. Ecnu Ha3zBaHue PpoHI000pazoBaTesi MEHUIOCh, TO B CIUCKE (POHAOB (COTIacHO MyHKTY 23.2
[IpaBmi) ykas3piBaeTcsi €ro TMOCIEAHEEe Ha3BaHWE B paMKaX IMEpPUOJa, 32 KOTOPBIA MPUHATHI apXHBHBIC
JIOKYMEHTBI, @ BCE IMEPEHMEHOBAHUS YKA3bIBAIOTCS HA TUTYJBHOM JIUCTE OMHWCH W B JicTe (oHma B
XPOHOJIOTHYECKOH MOCIIEJOBATEIBHOCTH.

22.6. Kaxnas enuanma xpaHeHus (€AMHUIA ydeTa) ModydaeT o003HaueHHe, BKIIIOYAIOIIee B ceOs
opUIMATEHOE COKpPAIIEHHOC HAMMEHOBAaHWE apXWBa W HOMEpPOB: apXUBHOTO (OHAA, OMUCH [el,
JIOKYMEHTOB, CIMHUIIBI XpAaHCHUS (C€IUHUIIBI yueTa) (J1anee - apXuBHBIA mudp).

B cocraB apxuBHOTO mudpa eUHUIBI XPAHSHUS ayTUOBU3YabHBIX JOKYMEHTOB JOMOIHUTEIBHO
BKJIFOYAIOTCS BHUJ KOJUICKIMHM (KHHO-, (OTO-, (OHO-, BHJIECO-) W HOCUTENS, a TakKe O0O03HAYCHUS
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(OykBeHHbIE ¥ IM(POBBIE) BHIOB JOKYMEHTOB, BKJIIOUYEHHBIX B KOMIUIEKT, (¢opmara 3amucu
KMHOJOKYMEHTOB.

22.7. EnuHALIaMU XpaHEHHs apXUBHBIX IOKYMEHTOB SIBJISIOTCS:

Ha OyMa)KHOM HOCHTEJIE - JIeJ0, MpeACTaBisionee co00i COBOKYIMHOCTh JTOKYMEHTOB WM OJUH
JIOKYMEHT;

KMHOJOKYMEHTOB WJIM BHJICOJOKYMEHTOB - (u3HUecKd OOOCOOICHHBIN pyJNOH KHHOIUJICHKH,
MarHUTHOM JIGHTBl MJIM Kaccera C 3aluChio M300pa3uTeNbHOW M (WiIM) 3BYKOBOW HMH(OpMaIuH,
pa3MeIIeHHBIN B KOpOOKe, QyTisipe win OloKce;

($OTOIOKYMEHTOB - (HU3UUecKu 000COOJICHHBIN Kaap (HeraTwB, AyONb-HETaTHUB, MO3UTUB, CIIA
(IMano3uTHB), HECKOJIBKO KaJIpOB MaHOPAMHOM ChEMKHU, OTIENIbHBIN (OTOOTIEUATOK, PYJIOH nuaduibma,
¢doroansb0M, pa3MEIICHHBII B KOHBEPTE, KOPOOKE;

($hOHOIOKYMEHTOB - (U3HYECKH 000COOJIEHHBIE PYJIOH KMHOIUIEHKH, MATHUTHON WM OyMa)KHOU
JICHTHI, KacceTa, (OHOBAIMK, TPAMOPUTHHAJ, TPaMIUIACTHHKA C 3allMChI0 3BYKOBOH HH(OpMaImm,
pa3MeIIeHHbII B KOHBEpTE, KOpoOke, QyTisape uiu Orokce;

DIIEKTPOHHBIX JOKYMEHTOB - JJIEKTPOHHOE JIENO, MpPEJCTaBIsIoNee Co00il COBOKYITHOCTH
AIEKTPOHHBIX IOKYMEHTOB WJIH OJMH AJIEKTPOHHBIN JTOKYMEHT.

22.8. Eqgununeii yueta ayJMOBU3YabHBIX JTOKYMEHTOB SIBIISICTCSI YaCTh €IUHHIIBI XPAaHCHUS, OHA
WIM HECKOJIBKO €IUHUI] XpaHEHUs, HMEIOlas CaMOCTOSTENIbHBIN 3arolOBOK W OTHOCSINAsACA K
OTIpeIeIECHHOMY COOBITHIO, TIPOU3BEICHUIO.

XXIII. CucTeMa y4eTHBIX JOKYMEHTOB apXuBa

23.1. CucreMa y4eTHBIX IOKYMEHTOB apXMBa BKIIIOUAET:

oOsi3aTenbHble, BeAyIIHecs Ha OyMa)kHOM HOCHTeJe (KpoMe IacropTa apXHWBOXPAaHWIMINA), B
COOTBETCTBUM C MOPSAJKOM TOCYAApCTBEHHOIO0 ydeTa JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit
Denepannu 3

BCIIOMOTaTebHbIe, Beayliuecs Ha OyMa)kHOM HOcHTeNe U (WIM) B DJIEKTPOHHOM BHJIE, COCTaB U
(OpMBI KOTOPBIX apXUB OIPENENIeT CAMOCTOSTENBHO.

VY4yeTHble JOKYMEHTBI MOTYT CO3JaBaThCsi MpPU MOMOILIM (elepalibHONM TOCyJapCTBEHHOM
UH(POPMALIMOHHOM cucTeMbl "ApXxHUBHBIN (POHA" Ha OCHOBAHUU BHOCUMBIX B HE€ JAaHHBIX.

23.2. B coctaB 00s13aTE/IbHBIX YUETHBIX JOKYMEHTOB apXHBa BXOJAT:

KHUTA ydyeTa MOCTYIUIEHUH NokyMeHTOB (npuiokenne N 4 k [IpaBunmam) - ans ydera KaxJIoro
MOCTYIJIEHUSI apXUBHBIX JOKYMEHTOB B apXUB, @ TaK)K€ KOJMYECTBA M COCTaBA apXUBHBIX TOKYMEHTOB,
NOCTYNMBIIMX Ha XpaHEHHWE 3a OIpPENEICHHBIA XPOHOJIOTMYECKMH MEpPHOJ]] BPEMEHH; COCTOSHHUS HX
OTHMCAHUS;

cnucok QGouaoB (mpunoxkenne N 5 k IlpaBunam) - 11 perucTpalvu NPUHATBIX HAa XpaHEHHUE
apXUBHBIX (DOHIOB, NPHUCBOEHUS UM HOMEPOB, yueTa KOJMYECTBA HAXOMAAIIUXCS HAa XpaHEHUU U
BBIOBIBIIINX apXUBHBIX (POHJOB (HE BeJeTcs Npu HE(POHIOBOM OpraHn3allui XpaHEHHs);

auceT (GoHAa - JUIsl ydeTa B PaMKax apXUBHOIO (DOHAA KOJIMYECTBA M COCTaBa OINHUCEH xed,
JOKYMEHTOB M MX HyMEpalluH, KOJIMYECTBA U COCTaBa apXUBHBIX JOKYMEHTOB, COCTOSIHUS UX OINHCAHUS,
TUHAMHUKH U3MEHEHUH MO KaKJOW OMHCH e, JOKYMEHTOB M apXMBHOMY (hOHAY B LeioM, (uKcaluu
U3MEHEeHUH B Ha3BaHUU apXMBHOTO (poHa;

ONKCH JIeN, NOKyMeHTOB (rpuiokenus N 6, 7 k IlpaBunam) - 1151 HOEAUHUYHOTO U CYMMAapHOTO
ydeTa apXUBHBIX JOKYMEHTOB, 3aKpPEIUICHU MOpPs/IKa UX CUCTEMATU3allU1, YU€Ta U3MEHEHUH B COCTaBE U
o0beMe apXUBHBIX IOKYMEHTOB, BKJIIOUECHHBIX B IAHHYIO OIUCH;

peecTp omMced Jen, NOKYMEHTOB - i1 PErucTpalv ONUced Jel, JAOKYMEHTOB, ydeTa HX
KOJIMYECTBA U COCTABa,

nacropT apxuBa - JUIsl 00eCHeYeHHsl TOCyJapCTBEHHOTO IIEHTPAJIM30BAHHOTO Yy4YeTa apXUBHBIX
(OHIIOB M apXUBHBIX JOKYMEHTOB;
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NacropT apXUBOXPAHWIMIIA (IPOU3BOJIIBHOW (POPMBI) - 1151 CyYMMapHOTO y4eTa apXUBHBIX (DOHJIOB
U apXMBHBIX JIOKYMEHTOB KOHKPETHOIO apXUBOXpaHWIMIIA (IpU HAJIMYUU B apXHUBE HECKOJIBKHX
apXMBOXPaHWINII);

neno  (oHza -  KOMIUIEKC JIOKYMEHTOB IO  HCTOPUM  HMCTOYHUKA  KOMIUIEKTOBAHMS
(ponmoobpazoBarens) U apXuUBHOTO POHIA, OOBESIMHEHHOTO APXUBHOTO (JOH/IA  APXUBHOUN KOJIICKIUY;

JMCT-3aBEPUTEIIb JeJIa - IS yueTa KOJM4uecTBa JUCTOB B feine (npuioxenue N 8 k [IpaBunam).

23.3. O0s3aTeIbHBIMU YYETHBIMU JOKYMEHTAMH TaKXKe SBIISIOTCS:

JUIA HAy4YHO-TEXHHYECKOW JOKYMEHTAllUM - OMNKMCh E€IUHUL[ XPAHEHUS HayYHO-TEXHHUYECKOH
JIOKYMEHTAIIH;

JUI HeCOpPOLIIOPOBAHHOM HayYHO-TEXHUYECKOM NOKYMEHTALMU - BHYTPEHHSISI OIKMCh JOKYMEHTOB
€/IMHUIIBI XPAaHEHUS! HAYYHO-TEXHUYECKOH TOKYMEHTALINY;

JUIS ayIMOBU3YaJIbHBIX JOKYMEHTOB (coriacHo riase XXIX IIpaBuil) - onuch KHHOJOKYMEHTOB,
onuch (HOTOJOKYMEHTOB, OMHUCH (HOTOATEOOMOB, OMUCH (POHOJOKYMEHTOB MArHMTHOW 3alliCH, OIMUCH
(OHOIOKYMEHTOB MEXaHMYECKOM 3amucu (rpaMOpUTrMHANIOB, I'PaMILIACTUHOK, (DOHOBAIMKOB U JIPYTHUX),
ONKCH BHJICOJJOKYMEHTOB; JIUCT YydYeTa ayIMOBH3yaIbHBIX JOKYMEHTOB; JEJI0 CAAaTYMKAa JOKYMEHTOB
(BMecTo aena (poHaa npu HeGOHAOBOM OpraHU3alK ayIUOBU3YAIbHBIX JOKYMEHTOB);

JUISL DJIEKTPOHHBIX JOKYMEHTOB (corsmacHo rinaBe XXX IlpaBuin) - omuch 3IEKTPOHHBIX [,
JIOKYMEHTOB;

JUIA €IMHULl XPAaHEHHs, UMEIOIUX B O(QOPMIICHHM WIM B TNPHIOKEHHH K HHUM JparoleHHbBIC
METaJUlbl U KAMHH, - UHBEHTapHasl KHUTra y4eTa Jell, UMEIOIUX B 0()OPMIIEHUU WK B MIPUJIOKEHUH K HUM
JparoleHHbIe METAJUIbl U KaMHHU;

Ui 0co00 IEHHBIX M YHUKAJIbHBIX JOKYMEHTOB - JIUCT Yy4eTa M OINUCAHHUs YHUKAJIbHOTIO
JOKYMEHTa; BHYTPEHHSS ONHCH JOKYMEHTOB JIeJia, B COCTAaB KOTOPOTO BXOJAAT YHHUKAJIbHBIC JTOKYMEHTBI;
CHHMCOK (DOHJIOB, COZAEpXKAIIUX OCO0O0 LEHHBIE JOKYMEHTBI; OMHUCh 0CO00 IIEHHBIX A€M, JIOKYMEHTOB;
peecTp omnmceit 0co00 EHHBIX A€, JOKYMEHTOB;

JUIS CTPaxoBOTo (OHJA - OMKMCh CTPAXOBOTo (OHJA Ha MUKpO(DHUIIaX; ONMUCH CTpaxoBoro (poHaa Ha
PYJIOHHOH IUICHKE;

JUId cTpaxoBoro ¢oHaa M (oOHJa MOIb30BaHUSA Ha MHKpodopMax - KHUTa ydeTa MOCTYIUIEHUH
cTpaxoBoro (oHma u (oHma MOIH30BaHMS HA MHUKpo(dHINax; KHUTa ydeTra TMOCTYIUICHHH CTPaxoBOTO
¢doHIa 1 hoH/a NMOJIb30BaHMS HA PYJIOHHON IUIEHKE;

JUTSL AIIEKTPOHHOTO (DOHMA TOTB30BaHUS HA (PU3UUECKH 000COOJICHHBIX HOCUTENSNX - KHHTa y4era
HOcHUTeNel 371eKTPOHHOTO (DOH 1A MTOIb30BaHUS.

XXIV. XpaHeHue y4eTHBIX IOKYMEHTOB

24.1. Obs3arenbHbIE yYETHbIE JOKYMEHTHI apXUBa, B TOM YHCIIE TIEPBbIe SK3EMIUIIPHI ONKCEN e,
JIOKYMEHTOB, MPEeAYyCMOTpeHHblEe nyHkTamu 23.2, 23.3 IlpaBwi, pa3zmMemaroTcss B HU30JUPOBAHHOM
MOMEIIEHUH UK paboueil kKoMHaTe pabOTHUKA(OB), OTBETCTBEHHOTO(bIX) 32 YUET IOKyMEHTOB apXHBa.

24.2. Btopele SK3eMIUIIPBl OMMCEH €], JOKYMEHTOB pa3MEIIAIOTCS B apXWBOXPAHWIINILE
000CO0JIEHHO OT apXUBHBIX JOKYMEHTOB, TPETbU 3K3EMILISAPHI OMKCEN JIeNl, TOKYMEHTOB - B TIOMEIIECHUH,
o0ecrnevynBaroIleM UX ONEPaTUBHOE MPEAOCTaBICHHE MT0JIb30BATENSIM.

24.3. AKTHI, IperycMoTpeHHble yHkToM 26.1 [IpaBui, nomemaroTcs B Aeno GoHa.

XXV. Bb11aua y4eTHbIX JOKYMEHTOB

25.1. VYd4erHble MNOKYMEHTHl B UHUTAJbHBI 3a] apxXWBa HE BBIJAIOTCH, 3a HUCKIOYEHHEM
OTCYTCTBYIOIIMX B HEM DK3EMIULIPOB OIMCEH €], NOKYMEHTOB, KOTOPBIE BBIJAIOTCA HAa CPOK 1O 5
pabounx qHEW MO MHUCbMEHHOMY YKa3aHHIO 3aMECTHTENS TUPEKTOpa, B 00S3aHHOCTH KOTOPOTO BXOJST
BONpPOCHl OOECNEYEeHNs COXPAHHOCTH, 3aBEAYIOLIEr0 apXUBOXPAaHWIUINEM (OTIAEIOM obecredeHus
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COXPaHHOCTH JIOKYMEHTOB).

25.2. Bplgaya W3 apXMBOXPAHWIMINA BTOPBIX HK3EMIUISIPOB OMNUCEH Jei, JOKYMEHTOB
MPOU3BOJUTCS B MOPSIIKE, AHAJIOTMYHOM TMOPSAKY BBIJIAYM apXUBHBIX JOKYMEHTOB (corjiacHo riase XIV
[TpaBun).

Briaya TpeThbuX 3K3eMIUISIPOB OMUCEH /1], JOKYMEHTOB IO 3aMpOoCy MOJIb30BATENs MPOU3BOIUTCA
pabOTHUKOM YUTAJILHOTO 3aJ1a apXHUBA.

XXVI. ITocTaHOBKA HA yYeT M CHATHE C YYeTa APXUBHbIX JOKYMEHTOB

26.1. IlocTaHOBKAa Ha y4eT W CHATHE C yde€Ta apXMBHBIX JOKYMEHTOB B apXUBE OCYILECTBISAETCS
IpY UX IpUeMe, BEIOBITHH, a TAK)KE TI0 PE3YJIbTaTaM BBHIBEPKH YUETHBIX JOKYMEHTOB, IPOBEPKH HATUYHS U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB, PECTaBpalluii aApXUBHBIX JOKYMEHTOB, II0CIE KOTOPOM OJHA €IMHULA
XpaHeHHs pasjiejieHa Ha JBe U Oojee Wi Hao0OpOT, ONMUCAHUs JOKYMEHTOB, MEpepadOTKU OMHUCEH e,
JIOKYMEHTOB Ha OCHOBAHUH:

aKTa npueMa-nepesadyy apXUBHbBIX JJOKYMEHTOB Ha xpaHeHue (npuioxenue N 3 k [IpaBunam);

aKTa IpreMa Ha XpaHeHHe JOKYMEHTOB JMUHOro npoucxoxaenus (npuwioxenue N 9 k I[IpaBunam);

aKTa O BBIJCIEHUHM K YHUYTOXKCHHUIO AapXUBHBIX JOKYMEHTOB, HE IOMJICKAIIUX XPAHEHHUIO
(mpunoxxenne N 10 x [IpaBunam);

aKTa O HEMCIPABUMBIX IMOBPEKICHUSAX apXUBHBIX JOKyMeHTOB (npuioxenne N 1 k [IpaBunam);

aKTa O HEOOHapY)KEHUHU APXMBHBIX JIOKYMEHTOB, BO3MOXHOCTH PO3bICKa KOTOPBIX HCYEPIIAHBI
(npunoxenue N 2 k [IpaBunam);

aKTa BO3BpaTa apXUBHBIX JJOKYMEHTOB COOCTBEHHHKY;

akTa 00 U3BATUU MOJUIMHHBIX €AMHULl XpPaHEHUS, ApXUBHBIX IOKYMEHTOB;

aKTa 0 TEXHUUYECKUX OLIMOKaxX B YUETHBIX JOKYMEHTax;

akta 00 OOHapy)XEHMM apXUBHBIX JOKYMEHTOB, HE OTHOCSIIMXCS K JAHHOMY apXuBy, (OHIY,
HEYUYTCHHBIX;

aKTa 0 pasjelieHuu, oObeUHEHUU Aen (€AUHUI] XpaHeHUs (SAMHHI] y4deTa), BKIIOYCHUU B JIEIIO
HOBBIX ApPXUBHBIX IOKYMEHTOB;

aKTa OMMCaHUS aPXUBHBIX JOKYMEHTOB, IEpepabOTKH OIHUCEH.

26.2. Ilpu npueme B apXuB apXMBHBIX JOKYMEHTOB CBEJCHHS O HHUX BHOCATCS B KHHUIY ydeTa
IIOCTYIIJIEHUI JOKYMEHTOB.

Kaxnplii BrepBble MOCTYNUBIIMNA B apXUB apXUBHBIA (QoHA (0ObEIMHEHHBIH apXUBHBIA (QOHI,
apXMBHas KOJUICKIMs) 3amuchiBaeTcsi B cnucok (oumoB (mpwioxkenue N 5 k [IpaBunmam), Ha HEro
3aIOJIHAIOTCS TUCT (POHMA, KAPTOUKU yKaszaTess K JUCTY ¢oHaa (IpU HEOOXOIUMOCTH), 3aBOJIUTCS JEIIO0
¢donna. Ha aynuoBusyanbHble JOKYMEHTHI IPU UX HE(OHIOBOM OpraHU3aIMK 3allOIHSIOTCS JUCTHI y4eTa
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Kaxxgast BnepBble MOCTYMUBIIAS OMMCH i€, JTOKYMEHTOB YUMTBHIBAETCSI B peecTpe OMHCEH Je,
JIOKYMEHTOB.

26.3. [1pu BHIOBITUY apXUBHBIX IOKYMEHTOB, B ClIydae:

BBIOBITUSI BCEX APXMBHBIX JIOKYMEHTOB, YHCISIIMXCS MO OMUCH JEJ, JOKYMEHTOB, HOMEp 3TOMH
ONKCU JIPYTMM OIKCSAM JIeN, TOKYMEHTOB HE MPUCBAUBAETCS M OCTAETCS CBOOOIHBIM; B peecTpe omuceit
nen, nokymeHToB B rpade "llpumeuanusa" craButcs oTmerka "BpiObina", HOMep M JaTa akra, Ha
OCHOBaHUHU KOTOPOT'O OHA BHIOBLIA;

BBIOBITUSI BCEX APXMBHBIX JIOKYMEHTOB, COCTaBISIONIMX AapXWUBHBIM (DOHJI, B CHHMCKE (OHJIOB
(mpunoxenne N 5 k IlpaBunam) B rpade "OTmeTka 0 BBHIOBITUH" YKa3bIBa€TCs, Ky/la BBIOBUT apXHUBHBIN
dboHII, HOMEp U JaTa aKTa, HA OCHOBAHHH KOTOPOTO OH BBHIOBLIL.

[Ipn mepenave Bcero apxMBHOIrO (hpoHAA M3 OJHOIO apXHWBa B JPYrol apxuB NEPeAaroTCs TPH
9K3EMIUIApa OIMUCH JIeN, JOKYMEHTOB, neno ¢oHaa u juct ¢onma. Komus omucu nen, JOKYMEHTOB
OCTaeTCsi B apXMBE-CHATYMKE M, B KA4ECTBE NPHIOKEHUSA K aKTy IpUEMa-Nepefadn IOKyMEHTOB,
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BKJTIOYAETCS B apXUBHBIN (POH]] apXHBa-CIATINKA.

ITpu BbIIEIEHUH K YHUUTOXKEHHIO BCEX aPXUBHBIX IOKYMEHTOB apXMBHOI'O (POHJA OJIMH 3K3EMILIAP
Ka)kJJOM €ro OIHUCH JeJ, JOKyMEHTOB U JINCT (POHJAa MOMEIIAoTCs B Aeno GoHaa. [leno ¢ponaa BKIOUaeTcst
B apXMBHBII (poHI apxuBa.

26.4. VI3MeHeHUs KOJTMYECTBA SAMHULl XPAHEHUS B PE3yJIbTaTe MOCTYIUICHUS U BHIOBITHS apXUBHBIX
JIOKYMEHTOB, IIPOBEACHUS OTAEIbHBIX BUIOB PabOT (PUKCUPYIOTCS BO BCEX 3K3EMIUIApPAX ONHMCU Jed,
JIOKYMEHTOB C COCTaBJICHHEM HOBOW HWTOTOBOM 3alUCH K HEH, KOTOpas MOJIUCHIBACTCS PaOOTHUKOM
apxuBa, OTBETCTBEHHBIM 33 BEJCHUE YU€Ta, C YKa3aHUEM JOJDKHOCTH U JAAaThl COCTaBJICHUS.

3
XXVII. Y4yer exMHHI XpPAHEHHUS, UMEIOIIMX B 0(popMIICHHH PArOLEeHHbIe MeTALJIBI U KAMHH !

27.1. ApxuB, XpaHsIUil apXUBHbIE JOKYMEHTHI, UMEIOLUE B 0GOPMIICHUH UM B MPUIIOKEHUU K
HUM JparoleHHbIE METAJJIbl U KAMHH, B COOTBETCTBHM C 3akoHozaresnbcTBOM Poccuiickoit denepanuun
JIOJKEH TPOMTH PErHCTPALMIO B HHCIIEKIIHH IPOGUPHOTo Hax3opa Munduua Poccun .

27.2. Y4er apXuBHBIX JIOKyMEHTOB, MMEIOIMX B O(QOPMICHHH WIA B NPUIOKCHUH K HHUM
JparolieHHble METAJIJIbl U KaMHH, BeJIeT MaTepUaIbHO OTBETCTBEHHOE JIMIIO U3 YKcia paOOTHUKOB apXuBa,
C KOTOpPBIM pPYKOBOIUTENIb ApXUBA 3aKJIKOYACT JOTOBOP O MaTEPUAIBHOM OTBETCTBEHHOCTH 3a HUX
COXPAaHHOCTb U y4eT.

27.3. EnquHMNBI XpaHEHHs, UMEoIUe B 0OPMIICHHH WIM B NPUJIOKEHUU K HUM JIparoleHHbIC
MeTaulbl U KaMHH, IepelaloTcsi MaTepuallbHO OTBETCTBEHHOMY JIMIlY Ha ceilpoBoe XpaHEHHUe, O ueM
JieNlaeTcsi COOTBETCTRYOMIAs oTMeTKa (''ceiioBoe xpaHeHue') B ONMUCH J1el, JOKYMEHTOB.

K enunune xpaHeHus, umeromeil B 0pOpMICHUHM WINM B MPUJIOKEHUU JParolieHHble METalulbl U
KaMHH, TpUKperuiseTcs Oupka, Ha KOTOpOi depe3 poOb ¢ apXUBHBIM IIKH(POM yKa3bIBaeTcs HOMEp IO
MHBEHTAPHON KHHUTE ydeTa Jiell, UMEIOUIMX B OQOPMIICHUHM WM B NPWIOKEHUH K HHUM JparoleHHbIe
METaJUIbl U KaMHH.

27.4. YueT eluHUL] XpaHEHUs, UMEIOIUX B O)OPMIIEHUN WM B IPUIIOKEHUU K HUM JIparoleHHbIe
MeTaJlJIbl U KaMHH, BEJETCS B HMHBEHTAPHOW KHHUTE ydera Jesl, UMEIoUMX B O(QOpMIIEHMHM WIH B
NPUIOKEHUU K HUM JIparoleHHble METAUIbl M KaMHH, 110 MOPSAAKY HOMEPOB apXMBHBIX (DOHIOB U omuceit
JieN1, TOKYMEHTOB, @ BHYTPH Ka)KJI0M ONMCH JIe]l, JOKYMEHTOB - 110 MOPSAAKY HOMEPOB €IMHUILl XPAHCHMUS.

JIMcThl MHBEHTAapHOW KHUTHM ydeTa Jej, MMEILUUX B O(GOpPMIEHUH WIM B MPHUIOKEHUH K HHUM
JparolieHHbIe METAJUIbl U KaMHU, JOJDKHBI OBITh IPOHYMEPOBAHBI, MPOIIHYPOBAaHbI M CKPEIJICHBI IT€YaThio
apxuBa. Ha o6opoTe mocienHero JucTa KHUTH JeJaeTcsl 3alich O KOJIMYECTBE JINCTOB B KHUTE, KOTOpas
3aBEpSETCS MOANUCAMU PYKOBOAMTENS apXWBAa M MaTEPUAIBHO OTBETCTBEHHOI'O JIMIA, CKPEIUISAETCS
NI€YaThIO apXHBa.

K wuHBeHTapHOW KHUTE ydeTa e, HUMEINMX B O(QOPMIIEHHHM WM B TNPUIOKEHUHM K HHUM
JparolieHHble METaUIbl U KaMHH, COCTaBJISIETCS MTOrOBasl 3allUCh, B KOTOPOW IMdpamMu M MPOMHUCHIO
YKa3bIBalOTCS KOJWYECTBO €AVHUL] XPAHEHUs, BHECEHHBIX B KHUTY, JaTa COCTABJIEHNUsS MUTOIOBOM 3aluCH,
JIOJDKHOCTB M (paMuiIus MaTepHaaIbHO OTBETCTBEHHOTO JIMIIA.

WuBeHnTapHas KHMra ydera Jej, UMEIoUUuX B O(QOpPMIIEHHH WM B MNPWIOKEHUH K HUM
JParolieHHbIE METAJUIbl U KaMHH, BEJIETCS B TPEX DK3EMIUIAPAxX, MEPBbIM AK3EMIUIIP KOTOPOH XpaHUTCS B
MO/PA3/ICNICHNN, OCYLIECTBISIONIEM y4Y€T AapXMBHBIX JOKYMEHTOB, BTOpPOH - Yy MaTepHAIbHO
OTBETCTBEHHOTO JIMIIA, TPETUH - B OyXTanTepun apxusa.

27.5. lHBeHTapu3aLusi €IUHUI] XpaHEHHs, UMEIOIINUX B O)OPMIEHUHN WIM B IMPUIIOKEHUU K HUM
JparoleHHbIE METAJIbI U KAMHU, IIPOBOJUTCS KOMUCCHEH, CO3/1aBAEMON ITPUKA30M PYKOBOIUTEISL ApXUBA:

€XKETrOJIHO, B INIAHOBOM IOPSIJIKE;

B CJIy4ae CMEHbI MaT€pHAIbHO OTBETCTBEHHOTO JIMIIA, PYKOBOAUTENS apXUBa.

Pe3ynbpTaThl HHBEHTapHU3aLUU OQOPMIISIOTCSI AKTOM, COCTABIIIEMBIM B TPEX K3EMILIAPAX, OAUH U3
KOTOPBIX HANpaBIISAETCs B YIIOJTHOMOYECHHBIH OpraH UCIIOJIHUTEILHON BIACTH B c(epe apXHUBHOTO JIea.
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XXVIII. Yyer 0c000 ieHHBIX M YHUKAJBbHBIX JOKYMEHTOB

28.1. YHukanbHble JOKYMEHTBHI MOJIEKAT y4eTy B [OCyIapCTBEHHOM peecTpe YHUKAIbHBIX
JTOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepannu M rocyJapCTBEHHBIX PEECTpax YHHUKAIbHBIX
JOKYMEHTOB apXuBHbIX (oHAOB cyObekToB Poccuiickoit ®enepanuu, MOPSAOK BEACHUS KOTOPBIX
OTIPENIeNIAETCSl COOTBETCTBYIOIIMMH YIIOJIHOMOYEHHBIMH OpraHaMU HCIOJHHUTEIBHON BJacTu B cdepe
apXHBHOTO JIea " .

28.2. Y4er 0co00 IEeHHBIX JOKYMEHTOB BEJETC T10:

CHUCKY (POHIOB, CollepKaLUX 0CO00 LIEHHbIE TOKYMEHTHI;

OMUCSM 0CO00 IIEHHBIX JeJI, JOKYMEHTOB.

[Ipu oTHeceHMM apXMBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM B OMHCSAX JE€J, JIOKYMEHTOB B rpade
"[lpumeuanus" HAIPOTUB 3arojIOBKOB COOTBETCTBYIOIIMX EAMHUI] XpaHEHUs (EIMHHULl Y4YETa)
npocrasisiercs otmerka "OL". B apyrux yderHsix nokymeHnrax ormerka "OLl" moGaBnsiercs kK HOmepy
apXUBHOTO ()OHJIa, HOMEPY OIUCHU JeJl, TOKYMEHTOB. JlaHHas OTMETKa SIBJISIETCS CIIYKEOHOM U HE BXOJIUT B
ApXUBHBIN MUGP eTUHUL] XpaHSHUs] (€AUHUILL YUeTa).

Omnwucu 0co00 LEHHBIX e, JOKYMEHTOB COCTaBIISIFOTCA Ha 0CO00 IIEHHBIE TOKYMEHTHI apXHUBHOTO
doHa c cOXpaHEHUEM 32 HUMHU MIPEKHUX YIETHBIX HOMEPOB.

ApXUB BIpaBe BMECTO OMHUCH 0CO0O0 LIEHHBIX JEJl, TOKYMEHTOB MCIOJb30BaTh KOIHUIO ONUCHU M€,
JIOKYMEHTOB, B KOTOPOI 0c000 IIEHHBIE JOKYMEHThI COCTABIISIFOT O0Jiee MOJOBUHBI. B KOHIIE KOMTUU OMUCH
JieN, TOKYMEHTOB YKa3bIBACTCSI KOJIMUECTBO 0CO00 IIEHHBIX €AMHUI] XpPAHEHUs! (EIMHULL YUETa).

Ornucu 0co00 IEHHBIX Jell, JOKYMEHTOB W KOIMHUHU OIUCEH J1eJ, TOKYMEHTOB, B KOTOPBIX 0CO00
LIEHHBIE COCTABJISIOT OO0JI€€ MTOJIOBUHBI, YUUTHIBAIOTCS B PEECTPE ONMMUCENH 0CO00 LIEHHBIX /1], TOKYMEHTOB.

XXIX. Oco0eHHOCTH y4eTa ayAHOBH3YAJIbHBIX JOKYMEHTOB

29.1. Homepa eauHuIl XpaHEHUS C TEKCTOBOM CONPOBOAMTENBHOW JIOKyMEHTalUMEH K
ayJMOBU3YalIbHBIM JIOKYMEHTaM JOJDKHBl COOTBETCTBOBATh YYETHBIM HOMEpaM ayJIMOBH3YalbHbIX
JIOKYMEHTOB.

29.2. KomnuectBo (hoTOOTIEYATKOB B (HOTOATLOOME M €IUHUI] XPAaHEHHS B COCTAaBE €IUHMIIBI
ydeTa ayIMOBH3yaIbHBIX JJOKYMEHTOB YUUTHIBAETCS HA OCHOBE MX HyMEpaluu U (PUKCUPYETCs:

¢dorooTneyaTkoB B (oToanbOoMe - BO BHYTpEeHHel omucu (GoToanbO0oMa M B COOTBETCTBYIOIIEH
rpade onucu poroanbooma;

€IMHUL] XPaHEHUs APYruX ayJuOBH3YalbHBIX JOKYMEHTOB - B COOTBETCTBYIOUIMX TIpadax HX
OIIHCEH.

[Tpu yyere enuHUI] XpaHEHHsI B COCTABE €AMHMIIBI yUeTa ayIMOBU3yalIbHbIX JOKYMEHTOB:

€IMHUIBl XpaHEHWs] KUHOJOKYMEHTOB U BHICOJOKYMEHTOB pACIOJaraloTcsi MO dSJIeMEHTaM
KOMILJIEKTa, BHYTPH KOTOPOT'O HYMEPYIOTCS IO MOPSIKY HOMEPOB YacTei;

€IMHUIIBI XpaHEeHUs TMadUIBEMOB PACIIONIaratoTCs TI0 TIOPSIKY HOMEPOB PYJIOHOB;

€IMHULIBI XpaHEeHus! OHOJOKYMEHTOB PacIojaraloTcs B MOPSAIAKE MPOU3BOACTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH yueTa 3JIEKTPOHHbIX JOKYMEHTOB

30.1. B onucu 3IIeKTPOHHBIX €T, JOKYMEHTOB YUUTHIBAIOTCS AJIEKTPOHHBIE JIeNa, TOKYMEHTHI KaK
Ha ¢u3nyecKku 000COOTEHHBIX HOCUTENAX, TaK U BKIIOYEHHbIE B MHPOPMAIIMOHHYIO cUcTeMy apxuBa. [Ipu
3TOM OCHOBHOM U pab0o4nii SK3EMIUISPBl YUUTHIBAIOTCS B OMUCH MOJI OJJHUM MOPSAKOBEIM HOMEPOM.

K onmcH 37eKTpOHHBIX A€, TOKYMEHTOB MPHJIATal0TCsl PEECTPhl TIOKYMEHTOB 3JICKTPOHHOTO JiejIa,
B KOTOPBIX YKa3bIBAIOTCHA (baﬁﬂbl, COCTAaBJIAOIIUC OSJICKTPOHHBIC MOOKYMCHTBI, HaTbl W BpCMA HUX
MOCJIETHETO U3MEHEHUsI, 00beM B OaiiTax, hopmartsl (Haitios.
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30.2. Onucu >JAeKTPOHHBIX JeJl, IOKYMEHTOB YUUTBHIBAIOTCA B PEECTpe OMUCEH JieJl, JOKYMEHTOB
coryiacHO nyHkTy 23.2 [IpaBui.

XXXI. Yyer konuii apXuBHbIX JOKYMEHTOB HA NIPaBaxX MOAJIMHHUKOB

31.1. KonusiMu apXWBHBIX JOKYMEHTOB Ha IIpaBax IOJIMHHUKOB SIBJISIFOTCS BKJIIOYEHHBIE B
COOTBETCTBHUU € 3aKOHOJaTeIbCTBOM Poccuiickoi denepannu ' B cocras ApxusHoro (onna Poccuiickoii
denepanuu:

MUKPOGWIbMBl  (MUKPO(HIIN) apXHBHBIX JIOKYMEHTOB, H3TOTOBJICHHBIE U O(OPMIICHHbIC
dboHg000pa3oBaTENEM;

KOIIMU apXUBHBIX JOKYMEHTOB, IIOJUIMHHUKHU KOTOPBIX YTPAu€Hbl MJIM HAXOJSATCS B COOCTBEHHOCTH
IOPUAMYECKUX WU HU3NYECKUX JTUII;

KOIIMU apXUBHBIX JIOKYMEHTOB, nnepemeiieHHbix B CCCP B pe3ynbpTate Bropoii MupoBoii BOWHBI U
HaxoJIMBIIKUXCS Ha TeppuTopun Poccuiickoit denepannv, NOAITUHHUKN KOTOPBIX BO3BPALEHbI B CTPaHbI
UX [IPOUCXOKICHHUSL.

31.2. Komuu apxuBHBIX JOKYMEHTOB Ha IpaBax [OJIMHHUKOB, IEpEJaHHbIE B apXuB
¢donno00pa3oBareneM, YUHTHIBAIOTCA B COCTaBe €ro (oHAa MO OTICIBHOW ONMHCH JAET, TOKYMEHTOB, B
KOTOPOM HAaIlpOTUB 3arojIOBKOB €IMHUII XpaHeHus (eauHul] ydera) B rpade "KomudectBo nuctoB" uepes
IpoOb yKa3bIBAETCS TAKXKe KOJIMYECTBO KAIPOB, OTCHATHIX C CTUHHIIBI XPAHEHHS.

Konuu apxuBHBIX JOKYMEHTOB Ha IMpaBax IOJJIMHHUKOB, M3TOTOBJICHHBIE C MOMJIMHHBIX
JIOKYMEHTOB, KOTOPBIE YTPAuSHBI MIIM HAXOJATCS B COOCTBEHHOCTH FOPUANYECKUX WM (PU3NIECKUX JIUIL, a
TaK)K€ KOINHMHM NEPEMEIICHHBIX JOKYMEHTOB, MOJJIMHHUKH KOTOPBIX BO3BpallleHbl B CTpPaHbl HX
IPOUCXOXKACHUS, (POPMHUPYIOTCSI B apXMBHBIE KOJUIEKIIMHM, KOTOpPHIE YUUTHIBAIOTCS B CIHCKE (POHIIOB
(mpunoxenne N 5 k [IpaBunam) B cooTBeTCTBUU ¢ yHKTamu 23.2, 26.2 [IpaBu.

Konuu apXuBHBIX JOKYMEHTOB Ha IpaBaxX MOUIMHHUKOB (OPMUPYIOTCS B €IUHUIIBI XPaHEHUS
(eqMHMLIBI y4yeTa), KOTOpble YUYMTBHIBAIOTCS B OIMUCSX J€J, JOKYMEHTOB IO aHAJIOTUU C IOJUIMHHBIMHU
ApXMBHBIMH JIOKYMEHTaMU Ha COOTBETCTBYIOIIUX HOCUTEISX.

31.3. 3a eauHMIy XpaHEHMs] KONWN apXUBHBIX JOKYMEHTOB Ha IIpaBax IOJJIMHHHUKOB,
W3TOTOBJICHHBIX B BHJIE MUKPOKOTMHH, MPUHUMAETCS] (PU3UIECKU 000COOICHHBIN PYJIOH MUKPODUIbMA UITH
KomIiekc Mukpodum. Kaxnas enuHuiia XpaHeHUs YUUTBIBAeTCd B OMNMCH JIeNl, JIOKYMEHTOB IO
CaMOCTOSITENIbHBIM HOMEpOM. B MTOroBo#l 3amucu K ONMMCH 1€, TOKYMEHTOB, Hapsly C KOJIUYECTBOM
€VHMII XPaHEHUSI MUKPOKOIINH, YKa3bIBAE€TCS CYMMAapHOE KOJIMYECTBO COCTABIISIIOIINX UX KaIpOB.

XXXII. Y4er crpaxoBoro ¢ponaa u ¢poHaa moib30BaHUs

32.1. Yuyer ctpaxoBoro ¢oHna u (GoHAa MOIB30BaHMUS HAa MHUKpO(HIIAX U PYJOHHOW IUICHKE
BEJIETCSl TI0 KHUTAM Yyd4eTa MOCTYIJIeHUI cTpaxoBoro ¢gonaa u (oHAa MOJIb30BaHUS, a TaKXKe OMHCIM
cTpaxoBoro (oHma B eAMHHUIAX XpaHEHUs (EIMHUIAX ydeTa), a Takxke Kaapax (A KOMUHA apXUBHBIX
JOKYMEHTOB Ha OyMaXKHBIX HOCUTENSIX U (OTOJOKYMEHTOB), MeTpax (sl KONMUN KHHOJOKYMEHTOB),
BpPEMEHU 3BYUYaHUs (U1 KOmui (POHOMOKYMEHTOB), BpEMEHH 3amucu (s KOMUH BHUICOAOKYMEHTOB) Ha
OCHOBAaHMHU 3aKa30B Ha U3rOTOBJIEHHME CTPAaxXOBBIX KOMUA U Komuid (OHJAa TMOIb30BaHUS, aKTOB
preMa-nepeauy CTPaxoBbIX KOMMM Ha CIEIMAIbHOE XPaHEHNUE.

H3rotoBieHHbIE ¢ apXUBHBIX JIOKYMEHTOB CTPaxoBble KONMUH YHMKAJIbHBIX JOKYMEHTOB M 0CO00
[IEHHBIX JOKYMEHTOB U KONUHU (OHJIA MMOJIb30BaHUS YUUTHIBAIOTCS Pa3ieabHO.

Omnucu cTpaxoBoro (poHAa COCTABIAIOTCS B TpeX 3Kk3eMIusipax. [lepBble 3K3eMIUIApBI TepeJatoTCs
BMECTE CO CTPaxXOBBIMHU KOMUSIMH YHHUKAJIbHBIX JOKYMEHTOB M 0CO00 IIeHHBIX J0KyMeHTOB B LIXC®D wiun
CIeIMaIbHOE apXMBOXPAHUJIUIIE, PACIIOIOKEHHOE Ha TeppuTopuu cyobekta Poccuiickoit deneparmm,
BTOPBIE U TPETHU OCTAIOTCSI B APXUBE.

[To Mepe konMpoBaHUs U NEpeauu CTPAXOBbIX KONHUM YHUKAIbHBIX JOKYMEHTOB U 0COOO LIEHHBIX
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nokymeHTOB B [[XC® wnm crnienuaibHOE apXUBOXPAHWIHINE, PACIIONOKEHHOE HA TEPPUTOPUHU CyOBEKTa
Poccuiickoii @enepanuu K ONUCIM CTPAXOBOro (POHJIa COCTABISIOTCS HOBbIE UTOIOBBIE 3aITUCH.

B ommcsax nen, gokymentoB B rpade "[lpuMedanus" HANpOTHB 3arojoBKa CKOMUPOBAHHOM
eIUMHUIIBI XpaHEHUs (€AUHUIBI ydeTa) mpocTaBisiercs oTtmeTka "Cd". Ecnmm ckonmupoBaHbl Bce Jena,
JIOKYMEHTBI, BKJIFOUEHHBIE B OIHCH, COOTBETCTBYIOIIAs OTMETKA IPOCTABISIETCS TOJIBKO HA TUTYJIHHOM
JaucTe U 00JI0KKE OIUCH A€, JOKYMEHTOB.

3a eAMHHMIYy ydeTa CTpaxoBOoro (oHIa JOKYMEHTOB Ha OyMakHOM HOCHTENe Ha MHUKpodwHIax
IPUHUMAETCS OJlHA WJIM HECKOJbKO MMKPO(MIL, OTCHATHIX C OJHOIO Jiejla U IOMEUICHHBIX B OJAMH
KOHBEPT, 3 EAMHUILY XpPAaHEHUS - MUKPO]HIIIA.

[To xHure ywera mHOCTYIJIEHHH cTpaxoBoro (oHaa U (oHAA NOJIb30BAHUSA HA MHUKpOQUIIAX
KaKJOMY IOCTYIUIEHHUIO IIpHCBauBaeTCs NOPAAKOBBIM HOoMep. KonuuecTBeHHBbIE MOKa3aTeNN BHOCATCS C
ydeToM (OHJOBOH NMPHHAICKHOCTH H3TOTOBJICHHBIX KOMMUN IO KaXIOMy apXHWBHOMY (OHAY M OIHUCH
JeJ1, JOKYMEHTOB OT/AEJIBHO.

32.2. Onucu cTpaxoBoro GpoHaa Ha MUKPO(UIIIAX COCTABISIIOTCS Pa3/IeIbHO HA CTPAXOBbIE KOMUU
Ka)XJIOTO apXUBHOTO (hOHJA, OJTHY WIIM HECKOJIBKO €ro OMHUCEH.

VY4eTHbIM HOMEpPOM E€AMHUIIBI y4yeTa CTpaxoBoro (oHjaa U (oHJA IMOJIb30BAaHUS TOKYMEHTOB Ha
OyMa)XxHOM HOCHUTEJIE, U3TOTOBJIEHHOI'O0 Ha MUKpoQUIIax, SBISETCS MOPAIKOBBIM HOMEp OTCHATOrO JAeia
(mo omucu crpaxoBoro (oHxa Ha Mukpodumax). ApXMBHBIM IIH(POM SABISETCS COOTBETCTBEHHO
apXUBHBIN MM(P CKOMMPOBAHHOW €MHUIIBI XpaHEHUs (UHHIBI yyeTa) ¢ fobaBieHueM otmeTku "CD" -
s crpaxoBoro doraa u "I1" ("I[Mozutus"), "1" (Jnazokomnwus) - 11 GoHIA MOIB30BAHKS U MTOPSIKOBOTO
HOMeEpa TI0 OIKCH CTPaxoBoro (GoHaa Ha MUKpodumax (depes neduc).

32.3. 3a enuHUIy XpaHEHHUsI CTPaxoBOro (JOHAA HA PYJOHHOM IUIEHKE NMPUHUMAETCS (hU3NUYECKH
000COOJICHHBIN PYJIIOH MUKPO(HIIbMA.

B kHury ydera moctyrmieHui ctpaxoBoro ¢osja M (oHJa MOJb30BAHUS HA PYJIOHHOH IUIEHKE B
BaJIOBOM MOPsiIKE (BHE 3aBUCUMOCTU OT (POHJOBOM NMPUHAIEKHOCTH TOKYMEHTOB) Ha OCHOBaHMHM 3aKa3a
Ha U3rOTOBJICHUE CTPAXOBBIX KOIMUI 3aHOCUTCS KakJasi eAMHUIA XpaHEeHus cTpaxoBoro ¢oumaa. [lo kuure
yuera nocrymieHuil (rpada 1 npunoxenust N 4 k [IpaBunam) enuHunaMm XpaHeHHs! cTpaxoBoro (onaa
IPUCBAaUBAIOTCS YUETHBIE HOMEpa, KOTOPBIE SIBJISIOTCS COCTABHOM YacThIO UX apXUBHBIX MHU(PPOB.

Ha Bce cTpaxoBble KONMHM YHUKAJIbHBIX M O0COOO LIEHHBIX JOKYMEHTOB BHE 3aBUCUMOCTH OT HX
(OHII0BOI NMPHHAIEKHOCTH COCTaBISETCA OMUCh CTPAaXOBOro (POHAA, HyMepalus €AMHUIL] XpaHEHUs
CTpaxoBOro (OoHJa B KOTOPOW COOTBETCTBYET yYETHBIM HOMEpaM, NMPUCBOCHHBIM UM IO KHHUIE ydyeTa
MOCTYIUIEHUH.

ApXMBHBIM MIHM(PPOM €IUWHUIBI XPAHEHUS CTPaxoBoro (oHaa sBISETCSs apXWUBHBIA I1mUdp
CKOMMPOBAHHOW €IMHHIBI XpaHeHHs (eIUHMLBI yuyeTa) ¢ gobaBieHHeM oTMeTkH "COD". ApXUBHBIM
mUPpPoM eTMHUIBI XpaHeHus: (OH/Ia TIOJIB30BaHUs SABJISETCS apXUBHBIN MH(P CKOMMPOBAHHOW €MHUIIBI
XpaHeHUs (eIUHHIIBI yueTa) ¢ fo0aBieHuemM otmetku "®OI1".

32.4. Epgunuubl XpaHeHus (€AMHULBI y4yeTa) cTpaxoBoro (oHaa u ¢oHJIA MOJIb30BAHUSA
ayJMOBU3YaIIbHBIX JOKYMEHTOB MJCHTUYHBI €MHULIAM XpaHEHHs (€IMHHIIAM YyYeTa) ayJuOBHU3YalbHBIX
JTIOKYMEHTOB.

CrpaxoBble KONHWU KHHOJOKYMEHTOB M (DOTOJAOKYMEHTOB YUMTBHIBAIOTCS HE3aBUCHUMO OT BHJA
KMHOJOKYMEHTOB U ()OTOJOKYMEHTOB B KHMrax ydera MOCTYIJIEHHH M OMHCSIX CTpaxoBoro ¢oHaa u
(doHa MOIb30BaHMS.

CrtpaxoBble KOMUU (POHOIOKYMEHTOB HAa MarHUTHOHM JIGHTE€ U I'PaMOPUTHMHAJIOB YUYUTHIBAIOTCS B
pa3HbIX KHUTaX ydyeTa IOCTYIJIEHUN U OIHCSX.

B uTOroBHIX 3amMCsIX KHUT y4Ye€Ta TOCTYIUICHHH H omucedl crpaxoBoro ¢oHma u QoHmga
MOJIb30BaHUS ~ KMHOJOKYMEHTOB,  (DOTOJOKYMEHTOB, (DOHOJOKYMEHTOB  JIOTIOJIHUTEIBHO  MOXET
yKa3blBaTbCsl KOJMYECTBO E€IUHMII XPAHEHUS COOTBETCTBEHHO IPOMEKYTOUHBIX IO3UTHBOB H
KOHTPATHUIIOB; TO3UTHBOB U 1yOsb-HeratuBoB; HeueTHBIX (I) u uetHbix (II) rpamopuruHaos.

B WTOroBhIX 3amucsX K ONHUCSIM CTPAXOBBIX KONHMM KHHOJAOKYMEHTOB, (DOTOZOKYMEHTOB,
(OHOIOKYMEHTOB M BHJCOJAOKYMEHTOB YKa3bIBae€TCs TakkKe HUX 00BeM B MeTpax, Kajapax, BPEMEHHU
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3BYYaHUs1, BPEMEHH 3aIUCH.

Homep enuHuMIB ydeTa cTpaxoBoro (poHaa KHHOAOKYMEHTOB, (POTOJJOKYMEHTOB, ()OHOOKYMEHTOB
¥ BUJICOJOKYMEHTOB TIEPEHOCUTCS B ONUCH U3 KHUTH y4eTa MOCTYIUICHUH. APXUBHBIM IU(PPOM €IUHUIIBI
ydera cTpaxoBoro (oHga KHHOAZOKyMEHTa, ()OTOIOKYMEHTa, (OHOAOKYMEHTa M BHJCOAOKYMEHTA
SBIISICTCS HA3BaHUE apXWBa, HOMEP CIUHHIIBI yU4eTa cTpaxoBoro GoHzaa ¢ nodasiaenuem otmerkn "CO".

32.5. CBeneHust 0 CTpPaxoOBOM KOIMPOBAHUHU 0COOO IIEHHBIX JOKYMEHTOB BHOCATCSI B OIUCH 0CO00
[IEHHBIX JIeJI, JOKYMEHTOB 110 MEpe MPOBEACHUS UX CTPAXOBOT'O KOIMPOBAHUSI.

K xHuram y4era noctymieHuil cTpaxoBoro (oHIa €XKeroaHo COCTABISETCS HUTOTOBAs 3aIUCh.

XXXIII. Yyer 31eKTPOHHOT0 (JOHAA M0Ib30BAHUSA

33.1. Enununeil xpaHeHHs] JIEKTPOHHOTO (OHIA MOJB30BAHUS SIBISIETCS SJCKTPOHHAS KOIHS
€MHMILIBI XpaHEHUsI (€AMHUILIBI YUETa) apXUBHBIX JOKYMEHTOB.

B omucsax gen, nokymentoB B rpade "llpumedanus" HampoTHB 3arojoBKa CKOIMUPOBAHHOM
eIMHUIBI XpaHeHusl (eAMHUIIBI yueTa) mpocTtaBisgercs otMeTka "O®II". Ecnu ckonupoBaHbl BCE €IMHULIBI
XpaHeHus (€AWHMIIBI y4yeTa), BKJIIOYEHHBIE B OMUCH JeJI, JOKYMEHTOB, COOTBETCTBYIOIIAS OTMETKa
IPOCTABIISIETCS TOJIKO HA €€ TUTYJIBbHOM JIUCTE U OOJIOXKKE.

B kHury ydera HocuTeneil 3JeKTpOHHOro (GoOHIA MONb30BaHMS (MPU HAJIUYUU SJICKTPOHHOTO
¢oHma TONB30BaHUSA Ha (U3HYECKH OOOCOOICHHBIX HOCHUTEINSIX) BHOCSTCA CBEICHHS O (PHU3MUECKU
000COOJICHHBIX HOCHUTENSX DJEKTPOHHOTO (OHJAa MOJB30BAaHUS W 3allMCAHHBIX HAa HUX KOMUSX €IUHUIL
xpaHeHus (enuHul ydyera). Knura Beznercs Ha OyMa)kHOM HOCUTEINE U (MJIK) B 3JIEKTPOHHOM BHJIE.

XXXIV. Y4er neyaTHbIX M3JaHUM, My3eHHBIX NIPEIMETOB B apXUBe

34.1. Myz3eiiHble NpeAMETHI, SBIAIOMIMECS BIOKEHHUEM B €IUHUILY XpaHEHUS, YUMTHIBAIOTCS B
JIMCTE-3aBEPUTETIC, UHBEHTAPHOMW KHUT'E YYE€Ta U CBOJHOM KapTOTEKE MY3€HHBIX IIPEIMETOB apXUBa.

My3eliHble IPEAMETBI, HE SBISIOIIHAECS BIOXKEHUEM B €IMHUILY XPAHEHHUs, YYUTHIBAIOTCS B COCTaBE
apXMBHOTO (POHJA KaK €JUHUIIBI XpPAaHEHHUS.

34.2. Vder My3eHHBIX NPEIMETOB, COJEP)KALIUX JPAarolleHHbIE METaulbl U KaMHHU, BEIETCS B
cootBercTBuM ¢ riasoi XX VII Ipasum.

34.3. Xpansmuecs B apXHMBe I€YaTHblE M3JaHUS U My3€HHBbIE NPEIMETHI, BXOJAIIUE B COCTaB
6ubmuoreunoro ¢onna u My3zeliHoro gonaa Poccuiickoit deneparnuy, yuuThIBalOTCS B COOTBETCTBUHU C
MOPSAKOM, YCTAaHOBJIEHHBIM YIOJHOMOYEHHBIM (heepaJbHbIM OpPraHoOM HCIOJIHUTEIbHON BJIACTH AJIs
6uGmmoTeunoro honaa u Myseiiroro domna Poccuiickoii deneparn .

34.4. Ilpn HamMuuu B apXMBE KHI)KHBIX NAMSATHHKOB M MY3€HHBIX NPEIMETOB, BKIIOYEHHBIX B
coctaB MyseitHoro ¢onaa Poccuiickoit @enepanuu, B ciydae BeIEHHUS ydeTa IMEYaTHBIX W3JaHUN U
My3€HHBIX TNPEIMETOB B HMH(DOPMAIIMOHHOW CHCTEME apxuBa, OHA JOJDKHA OBITh COMpsKEHa C
OGIIEPOCCHIICKIM CBOIOM KHHKHBIX TAMATHHKOB *~ 1 (heIepanbHOil rOCYAapCTBEHHOM HH(OPMAIIMOHHOI
cucremolt "['ocynapcTBenHsIi katanor Myselinoro ¢ponaa Poccuiickoit ®enepannn”

XXXYV. UcTOYHHKH KOMILIEKTOBAHUSA apXUBa

35.1. ApxuB cocCTaBisi€T CIMCKH MCTOYHUKOB KOMIUIEKTOBAHUS Ha OCHOBAaHWHW 3aKOHOJIaTEJIbCTBA
Poccuiickoit ®denepannu, 3aKOHOAATENbCTBA COOTBETCTBYIOLIEro cyObekTa Poccuiickoit Deneparum,
HOPMAaTHUBHBIX MPABOBBIX AKTOB OpraHa MECTHOTO CaMOYIPaBJICHHUS.

B cnimcku MCTOYHMKOB KOMIUIEKTOBAHUS apXHBa BKIIFOYAKOTCS TOCYJAPCTBEHHBIE OpPraHbl, OPTaHbI
MECTHOT'O CaMOYyIIPaBJICHHUS.

HcTouyHnkaMy KOMIUIEKTOBAHUSL apXHBa BBICTYNAIOT TAKKE OpraHU3alvy U rpaxiaaHe, B poLecce
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JeSITEIbHOCTH KOTOPBIX 00pa3yroTcsi JoKyMeHThl ApxuBHOro (onna Poccuiickoit denepanyu u npyrue
apXHUBHBIE JOKYMEHTHI.

HerocynapcTBeHHble OpraHuM3alMid W TIpakJaHe BKJIIOYAIOTCA B  CIUCKM HCTOYHUKOB
KOMILIEKTOBAHHS apXHBa Ha OCHOBAHMH 0roBopa

HerocynapcTBeHHble OpraHu3ailii, XpaHsAlue JOKyMeHThl ApxuBHOro ¢onma Poccuiickoii
Qenepalivi, KOTOPbIE OTHOCATCS K TOCYJApCTBEHHOM WM MYHULUIAIBHOW COOCTBEHHOCTH U
o0pa3oBaJIUCh B IIPOLIECCE JIEATEIbHOCTUM TOCYJApPCTBEHHBIX W MYHULUIAIbHBIX OpraHu3alui,
MIPaBONPEEMHUKAMH KOTOPBIX OHH SIBJISIFOTCS, BKJIFOYAKOTCS B CIIMCKM MCTOYHHUKOB KOMIUIEKTOBAHMS TEX
apXHBOB, HCTOYHHKAMH KOMILICKTOBAHHS KOTOPBIX SIBJISUTHCH UX HPEIIIECTBEHHHKH .

35.2. TepputopuanbHble opraibl (heepaabHbIX OPraHOB TOCYIapCTBEHHOM BIacTU U (deaepaibHbIe
OpraHu3aluy, UHble rOCy1apCTBEHHbIE opranbl Poccuiickon Penepanyu, paciosoKEHHbIE HA TEPPUTOPUHI
cyobekta Poccuiickoit  ®enepanuu, BKIIOYAIOTCS B CIUCOK  HCTOYHMKOB — KOMILJIEKTOBAHUS
roCyJapCTBEHHOTO apXHWBa COOTBETCTBYMOIIEro cyonekrta Poccuiickoit ®enepanyn Ha OCHOBaHUU
JIOTOBOpa MEXJIY VYKa3aHHbIM OpraHOM WJIM OpraHu3aluMeld U YHOJHOMOYEHHBIM OPraHoM
UCTIOJTHUTEIILHOM BJIacTH cyOobekTa Poccuiickoit @eneparuu B cepe apxXuBHOTO Jieia .

35.3. OtrHeceHHue opraHu3alMii M TPaKJaH K HCTOYHMKAM KOMIUIEKTOBAaHHUS OCYIIECTBISAETCA
apXMBOM Ha OCHOBE IPUHLMUIIOB MCTOPU3MA, CUCTEMHOCTH, LIEIOCTHOCTH, (peIepaTHBHOIO YCTpOilcTBa
Poccuiickoit denepauud U ¢ Y4eTOM CIEIYIOHNIMX KpuTepueB: (HOpMbI COOCTBEHHOCTH (YacTHas,
rOCyJapCTBEHHAs, MyHHLIUNIAIbHAS U WHBIE (DOPMBI COOCTBEHHOCTH); MECTa HaXOXKACHUsS (IIPEeOBIBAHMS)
IOPUAMYECKOT0, (pU3MUeckoro Iuna; BUAOBOM MNPUHAAJEKHOCTH JOKYMEHTOB WM HOCHUTENEH
UHPOpPMALMK; 3HAYCHUS JEATEIHHOCTH OpraHM3alui, OONIECTBEHHBIX OOBEAMHEHUH M TpaXIaH B
MOJIMTUYECKOW  JKM3HM,  COIMAIbHO-DKOHOMHYECKOM  pa3BUTHM  TOCyJapcTBa M OOIIECTBa;
MIPUHA]JISKHOCTH JOKYMEHTOB K COCTaBY apXuBHOTO (hoHma HoHI000pazoBaTEIs.

35.4. ApxuB BeJeT CNHMCKM HCTOYHHMKOB KOMIUIEKTOBAHMS Ha OyMaKHOM HocuTele U (WiH) B
JJIEKTPOHHOM BHJE pa3[eNIbHO JJIs OpraHu3aluid M rpakJaH. ApXWB BIIpaBE BECTH OTHEJIbHBIE CIHCKHU
OpraHM3aluil - ICTOYHUKOB KOMIUIEKTOBAHUS HAyYHO-TEXHUYECKON JOKYMEHTAIUEH, ayIMOBU3YyalbHBIMU
JIOKYMEHTaMHU.

35.5. Opranuzanuu 1 rpaXxaaHe BKJIIOYAIOTCA B CIIMCKA MCTOYHMKOB KOMIUIEKTOBAHUS apXvBa Ha
ocHoBanuu pemenuss OIIK ¢enepanbHOro rocynapcTBEHHOTO apxuBa, YIOJIHOMOYEHHOTO OpraHa
UCTIONTHUTENBbHON Biactu cyOwekta Poccuiickoit ®enepanuu B cdepe apXUBHOTO [eNa, HAyYHOU
OpraHu3aIuy.

35.6. IIpoeKThl ClIMCKOB MCTOYHUKOB KOMIUIEKTOBAHUS IIOJIJIEKAT COINIACOBAHUIO:

denepabHBIX TOCYIapCTBEHHBIX apXUBOB - ¢ L[eHTpanbHON SKCIEPTHO-ITPOBEPOUHON KOMHCCHEH
(manee - LIDIIK) ynonHoMo4eHHOTro (hefepalbHOTO OpraHa UCHOJHUTEIbHOM BiIacTu B chepe apXMBHOTO
JieNia U iesonpou3Bo/icTBa (nocie pacecmorpenus ux Ha DIIK deaepanbHOro rocy1apcTBEHHOIO apXuBa);

roCyJapCTBEHHBIX apXUBOB cyObekTa Poccuiickoil dexepannyu u MyHUIMIAIBHBIX apXHBOB - C
OIIK ymoJIHOMOYeHHOTO OpraHa WCIIOTHHUTENIBHOW BiacTH cyOwbekTa Poccmiickoit @enepamuu B cdepe
aApXUBHOTO JIENA;

Hay4dHbIX opranu3anni - ¢ 11K HayyHO#1 opranu3anum.

CornacoBanne opopmisercs pemenueM L[IIIK, DIIK.

35.7. CormacoBaHHbIE CIHCKM HMCTOYHHKOB KOMIUIEKTOBAHMS  apXWBa  YTBEPKIAKOTCA
PYKOBOAMTENIEM COOTBETCTBYIOIIETO apX1UBa, OPraHOM MECTHOTO CaMOYITpaBJICHU ([Is1 MyHULIUIIAIbHOTO
apXuBa, SBJISIONIETOCS CTPYKTYPHBIM MOJpa3ieIeHUEM OpraHa MECTHOTO CaMOYIPaBIICHUS).

35.8. BHeceHne M3MEHEHMM B CIMCKHM MCTOYHMKOB KOMILJIEKTOBAHMS apXWBa OCYLIECTBIISIETCS B
CIIyYasx:

CO3JAaHMs, pPEOpraHu3allid, JIMKBUJALMK T[OCYAAPCTBEHHOIO OpraHa, oOpraHa MECTHOTO
CaMOYTIPaBIICHUs, OPraHU3aL1H;

OTKa3a HEroCyJapCTBEHHBIX OpraHu3aluil M TpaXgaH OT COTPYJHUYECTBA C apXUBOM
(pacTop>keHHusI TOroBOpa);

npeKpaieHus: o0pa3oBaHUs B OpPraHU3aIMM JOKYMEHTOB, OTHOCSIIMXCA K ApXUBHOMY (OHIY
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Poccuiickoit ®enepanuu;

BKJIFOYEHUS] OPraHU3alliy B CIMCOK MCTOYHUKOB KOMIUIEKTOBAHUS JPYroro apXuBa Ha OCHOBAHUU
pemenust LIOIIK ymomHoMoueHHOTO (heiepaaIbHOro opraHa UCIOJTHUTENIBHON BIACTH B cepe apXUBHOTO
nena u  genonpousBoictBa, OIIK  yrnonHOMOYEHHOro OpraHa HWCHOJHUTENBHON BlacTH CyOBbEeKTa
Poccwuiickoit @eneparuu B chepe apxuBHOTO jaena, DI1K HaydHOU OpraHu3aIiy;

M3MEHEHHUs OpraHU3aI[IOHHO-TIPAaBOBOM (POPMBI, HAUMEHOBAHUS, MECTOHAX0KICHHUSI OPTaHU3alIHH.

35.9. ApxuB BeleT y4eT HCTOYHHUKOB KOMIUIEKTOBAaHUS U HAOIIOJATEIbHOE JEN0 Ha KaXAYHO
OpraHU3aINI0-UCTOYHUK KOMIUIEKTOBAHUS HA OyMa)KHOM HOCHUTEIIE U (UJTH) B AJIEKTPOHHOM BH/IE.

HabGmronarenbHoe €0  3aBOOUTCS TaKXE Ha TpakJaHUHA, SBISIOUIETOCS HCTOYHUKOM
KOMILJIEKTOBAHUS apXUBa.

[Tpu uCKIOYEHUH OpraHMU3alMK WIN TPakJaHWHA U3 YKMCIa UCTOYHUKOB KOMIUIEKTOBAHUS apXHUBa
uX HaOoaTenbHbIe IeTIa Mo JIekKaT YIOPSIOUSHHUIO U epeaayue B apXuBHBIN GoH apXuBa.

XXXVI. JkcnepTu3a HEeHHOCTH JOKYMEHTOB

36.1. ApxuBHbBIE JOKYMEHTHI BKJIIOYAIOTCS B cocTaB ApxuBHoro ¢onaa Poccuiickoit @enepanumn
HA OCHOBAHHH SKCIICPTH3bI [IEHHOCTH JOKYMEHTOB .

36.2. Ilpu nmpoBeneHNUU 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB U ONPEIECICHUU CPOKOB XPAHEHUS
JIOKYMEHTOB apXUB PYKOBOJCTBYETCS (pelepallbHbIMU 3aKOHAMHU, MHBIMH HOPMAaTUBHBIMHM IPAaBOBBIMU
aktamu Poccuiickoii @enepanyy, a TakkKe NEPEYHSAMH TUIIOBBIX APXUBHBIX JIOKYMEHTOB C YKa3aHUEM
CPOKOB XpaHEHHs; TMEPEeUHSIMH JIOKYMEHTOB, OOPa3yIOIIMXCS B TPOILECCE AEATEIBHOCTH (enepaibHbIX
OpraHoB rOCYJapCTBEHHOM BIACTH, HHBIX TOCYAAPCTBEHHBIX opraHoB Poccuiickoit @enepanuu, a Takxe B
polLecce esTeNbHOCTH MOJBEAOMCTBEHHBIX UM OpPraHU3alluid, C YKa3aHUEM CPOKOB XpaHEHUs

36.3. DkcnepTr3a HEHHOCTH TIOKYMEHTOB B apXUBE IIPOBOAUTCS:

[0 MCTEYEHUH CPOKOB BPEMEHHOTO0 XpPAaHEHHs] apXUBHBIX JOKYMEHTOB, B TOM YHCJIE JOKYMEHTOB
10 JINYHOMY COCTaBY, INOCTYIUBIIUX B apXHUB OT JINKBUAUPOBAHHBIX I'OCYIaPCTBEHHBIX OPIaHOB, OPraHOB
MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3alINi;

IIPY NIOCTYIUIEHUH B apXUB JOKYMEHTOB B HEYIIOPSJOUEHHOM COCTOSIHUU;

B Cily4yae 0€3B0O3BpaTHOrO BbIBO3a apXMBHBIX JOKYMEHTOB 3a npezaeinsl Poccuiickoit denepanun.

36.4. ApxuBHbIE JOKYMEHTBHl BBIACIAIOTCA K YHHMUYTOKEHHIO TOJBKO IIOCIE IPOBEACHUSA
9KCIEPTH3bl MX ILIEHHOCTM M OTOOpa Ha TOCTOSIHHOE XpaHEHHWE JOKYMEHTOB ApXMBHOIO (QoHIa
Poccuiickoit denepanuu.

36.5. Ilo pe3syabTaraMm »SKCIEPTU3Bl IIEHHOCTH JIOKYMEHTOB, IIOCTYNHBIIMX B apXuB OT
JMKBUJMPOBAHHBIX TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPABJIEHUS M OPTraHU3ALNM,
CPOKHM BPEMEHHOI'O0 XpaHEHUS KOTOPBIX HCTEKJIH, B TOM YHCIE JOKYMEHTOB IO JIMYHOMY COCTaBy, B
apXUBE COCTABJISETCSI ONHUCh [€J, AOKYMEHTOB IIOCTOSHHOTO XPAaHEHHsS M aKT O BBIJCIEHUU K
YHUUTOKEHUIO apXMUBHBIX JIOKYMEHTOB, HE Mojyiekamux xpaHenuto (rpuiokenue N 10 k IlpaBunam), B
COOTBETCTBUH C ITyHKTOM 26.3 IIpaBuil, BHOCATCS N3MEHEHNUS B yUETHBIE JOKYMEHTBI apXUBA.

36.6. Ilo pe3ynbraTam »SKCHIEPTHU3bl ILIEHHOCTH JOKYMEHTOB, IIOCTYIIMBIIMX B apXWB B
HEYIOPSAI0OYEHHOM COCTOSIHUM, aPXUB COCTABIISET ONUCH 1], JOKYMEHTOB MIOCTOSIHHOI'O XpPaHEHUs, OIIUCH
nien BpeMeHHBIX (cBbiiie 10 j1eT) CpoKOB XpaHEHUs, OMKCH el MO JIMYHOMY COCTaBy U aKT O BBLACJICHUH K
YHMUTOKEHUIO apXUBHBIX JOKYMEHTOB, HE NOJUIEKALINX XPaHEHUIO.

36.7. ApxuB paccMaTrpuBaeT M TOTOBUT K yTBepxkaeHutro OIIK ynomHoOModeHHOro oprana
UCTIOJIHUTENIbHOW BiacT cyOwbekTa Poccuiickoit @enepauuu B chepe apXUBHOTO Jejia OIUCH JIell,
JIOKYMEHTOB TMOCTOSIHHOTO XpaHEHUs!, 00pa30BaBIINXCS B I€ATEIbHOCTH HCTOYHUKOB KOMITJIEKTOBAHMS.

@denepalibHblE  TOCYJApCTBEHHBIE AapXMBBI, HAyyHblE€ OpraHU3allid, TIOCYIJapCTBEHHbIE W
MYHUIUTNAIbHBIE My3€U 1 OMOIMOTEKH YTBEPKIAIOT YKa3aHHBIE OIUCH CAMOCTOSITENBHO.

ApxuB TOTOBUT K cornacoBanuto OIIK ymoaHOMOYEHHOro opraHa WCIOJIHUTEIbHOW BIIACTH
cyowekTta Poccuiickoit ®@enepanuu B chepe apXMBHOTO Jejia MW COTJIACOBBIBAET B COOTBETCTBHH C
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NepeaHHbIMUA €My TOJIHOMOYHMSMHU OMHCH JIEN 10 JIMYHOMY COCTaBy, OOpa30BaBIIMXCS B JACSATEIbHOCTU
MCTOYHHKOB KOMIUIGKTOBAHHS, AKTHI O HEHCIPABUMBIX TOBPEXKICHUAX APXHBHBIX JOKYMEHTOB
(mpunoxenne N | k IIpaBunam), 06 yTpaTe JOKYMEHTOB B MCTOYHHKAX KOMIUIEKTOBaHUA. DenepanbHble
rOCy/IapCTBEHHbIE apXHBBI, Hay4HblEe OpraHMU3allMd, TOCYJAapCTBEHHbIE W MYHHUIUNAIbHbIE MY3€H U
OMOIMOTEKH TPOBOJIAT COTTIACOBAHHE YKa3aHHBIX JOKYMEHTOB CAMOCTOSITEIBHO.

36.8. Pemenne o BxitoueHun B coctaB ApxuBHoro ¢oHaa Poccuiickoit denepanuu KOHKPETHBIX
nokymentoB npunumarotcs OIIK ¢denepanbHbix roCyaapcTBeHHBIX apxuBoB, JDIIK ymomHOMOUEHHBIX
OpraHOB HMCIIOJIHUTEJILHON BiacTH cyObekTOB Poccuiickori ®denepanmu B cdepe apxuBHOro jaena, DK
HAY4YHOH OpraHM3aluu, SKCHEPTHHIMH (POHIOBO-3aKYNOYHBIMH KOMHUCCHSIMH TOCYIAPCTBEHHBIX |
MYHUIIUTNIATIBHBIX MY3€€B, SKCIIEPTHBIMU KOMHCCHUSIMHU FOCYIapCTBEHHBIX U MYHHUIIUIAIBLHBIX OMOIHOTEK.

36.9. Ilomexamiyue YHUYTOXKEHUIO AapXMBHBIE JIOKYMEHTHI II€PENAIOTCS HA YHUUYTOXKEHUE
(yTunumzanmio).

36.10. OOsi3aTenbHbIE AK3EMIUISAPBl ayAMOBU3YalIbHBIX JOKYMEHTOB, IOCTYIHBIIME B apXHUB B
cootBeTcTBUM ¢ DeepanbHbiM 3ak0HOM 0T 29 nexabps 1994 r. N 77-@3 "O0 o6s3aTenbHOM 3K3eMIUISIpe
nokymeHToB" (CobOpanue 3akoHomatenbcTtBa Poccuiickont ®eneparuu, 1995, N 1, cr. 1, 2014, N 19,
ct. 2305; 2016, N 27, ct.4211) (manee - denepanbHbiii 3akoH N 77-D3), sKcrepTH3e IIEHHOCTH HE
HOJJIEKAT.

XXXVILI. I[Ipuem apXuBHBIX JOKYMEHTOB

37.1. Ilpuem nokymentoB ApxuHoro ¢onaa Poccuiickoit denepamuy Ha MOCTOSIHHOE XPaHEHUE B
apXMB OT TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CAaMOYIpPaBJIEHHUS, TOCYIApPCTBEHHBIX U
MYHUIIMNIAJIBHBIX OPTaHU3alUN, BBICTYAIOMIUX UCTOYHUKAMU €r0 KOMIIEKTOBAHUS, OCYIECTBISIETCS 10
VCTEUYEHUHN YCTAaHOBJIEHHBIX CPOKOB UX BPEMEHHOIO XPaHEHUS 20,

37.2. [Ipuem  HOKyMEHTOB ApXHUBHOTO donga  Poccuiickoii denepanun oT
OpPraHM3alMi-UCTOYHUKOB  KOMIUIEKTOBAaHUS  OCYILECTBJISETCS  apXMBOM B COOTBETCTBHUH  C
IUTAHOM-TPaUKOM, KOTOPBIM yTBEpXKAAETCA PYKOBOJAWUTEIEM apXuBa WJIH YIOJIHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM IO COTJIACOBAHUIO ¢ MCTOYHMKAMU KOMIUIEKTOBAHUS.

[Tpu Hanmmuuu CBOOOIHBIX TUIOMIA/ICH apXUB BIIPABE OCYIIECTBIISATH:

JOCPOYHBIM IMpHeM J0KyMeHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepanyu Ha OCHOBAHUU
oOpallleHus1 UCTOYHMKA KOMIUIEKTOBAaHUS;

BPEMEHHOE XPaHEHHUE apXUBHBIX JOKYMEHTOB HA OCHOBAaHUH JOTOBOPA.

37.3. Ilpuem nokymentoB ApxuHoro ¢oHaa Poccuiickoit denepanuy Ha MOCTOSIHHOE XpaHEHHUE B
apXuB OT HEroCyJapCTBEHHBIX OPraHU3alUN-UCTOYHUKOB KOMIUIEKTOBAHUS OCYILECTBISETCS 10
HUCTEYEHUN CPOKOB HX BPEMEHHOI'O XpAHEHHs B OpPraHM3alid, YCTAHOBIICHHBIX JOTOBOPOM MEXKIY
apX1BOM M COOCTBEHHMKOM HJIH BJIAJIECIIbIIEM YKa3aHHBIX JOKYMEHTOB.

37.4. llpuem nokymentoB ApxuHoro ¢poHaa Poccuiickoit deneparny Ha MOCTOSSHHOE XPaHEHHUE B
apxuB OT (elepalbHbIX OPraHOB HCIOJHUTENBHOM BIACTH M OPraHU3aIMM, OCYIIECTBISIOMUX HX
JICNIO3UTAPHOE  XPAHEHHWE, MPOU3BOAUTCS 10 HMCTEUYEHWH CPOKOB  JENO3UTAPHOTO  XpaHEHUs,
YCTAaHOBJIEHHBIX  JIOTOBOPaMH, 3aKJIIOYEHHBIMU yKa3aHHbBIMM OpraHaMM M  OpraHM3alisIMH  C
YIIOJTHOMOYEHHBIM (eiepalbHbIM OpPraHOM HCIIOJIHUTENBHONM BJacTH B cdepe apXWBHOIO Jela u
JIEJI0NIPOU3BO/ICTBA.

37.5. IlpoaneHnue CpPOKOB BPEMEHHOTO XpaHEHUS TOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit
@denepanuyl B OpraHu3alUu-UCTOYHNKE KOMIUIEKTOBaHMs gonyckaeTcs no pemenuto DIIK denepanbaoro
rocynapctBeHHoro apxua, OIIK ymoinHOMOUeHHOro opraHa WCIOJTHUTEIBHOW BJacTU CyOBbeKTa
Poccuiickoit @enepanunu B chepe apxuBHoro aena, 11K nHayqHoit opranuszanuu.

37.6. ApXxuB NMPUHUMAET ApXHUBHBIE JOKYMEHTHI B YIOPSJOYCHHOM COCTOSIHUHU IO OMHUCIM e,
JOKYMEHTOB IOEIUHUYHO (0c000 LIEHHBIX JOKYMEHTOB - ITOJIUCTHO) BMECTE C:

Tpemsl (WK IBYMS - 110 PEIICHUIO PYKOBOAMUTENS apXKBa) SK3EMIUISIpAMHU OIUCH JIeJl, TOKYMEHTOB
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Ha OyMa)XHOM HOCHTEJIE;

9JIEKTPOHHON KONMEN onucH B (hopmarte, COrilaCOBaHHOM C apXUBOM;

CTPaxOBBIMU KOTHUSAMHU 0CO00 HEHHBIX JOKYMEHTOB (IIPU HAJIMYHN);

HMCTOPUYECKON CIPaBKOM 00 UCTOYHHMKE KOMIUIeKTOoBaHM ((hoHm000pa3oBartene) u ero Gpouae (mpu
IIEPBOM IOCTYIUIEHUU OT UCTOYHUKA KOMIUIEKTOBAHU).

ITpu mpueme apxuB OCYLIECTBIIAET IPOBEPKY:

(U3NIECKO-XUMHUECKOTO, TEXHUYECKOTO M OMOJOIMYECKOTO COCTOSHUSI ApXUBHBIX TOKYMEHTOB B
cootBercTBUU ¢ r1aBoi XII ITpaBwuu;

KOMIUIEKTHOCTH OIUCEN /1€, JOKYMEHTOB;

TEXHUYECKOI'0 COCTOSIHUSI CTPAaXOBbIX KOMUN 0c000 EHHBIX JOKYMEHTOB (IIPY HAIUYHHU).

Ha Bcex »sk3eMIuIsipax oOIUCH JA€J, JOKYMEHTOB JEJIaloTCd OTMETKHM O IPUEME apXUBHBIX
JOKYMEHTOB B apxuB. lIpm oTCyTcTBMM €IMHHIl XpaHEHMs, yKa3aHHBIX B OIMCH JEJ], JOKYMEHTOB,
OpraHM3alUsA-UCTOYHUK KOMIUIEKTOBAHMSI IPUHUMAET Mepbl 1O HMX po3bicKy. Eciu B Xxozme po3bicka
OTCYTCTBYIOLIIME JOKYMEHTHI HE ObUIM HaillleHbl, B ONUCH JeJl, TOKyMEHTOB JEJaeTcsi HOBas MTOroBas
3anuch. Homepa OTCYTCTBYIOUIMX E€IMHMII XPAHEHUS M NPUUYMHBI OTCYTCTBHUS OTOBAapHUBAIOTCSI B aKTe
IpueMa-nepesayd JOKYMEHTOB Ha XpPAaHEHHWE U B IPUIAraéMod K aKkTy CIpaBKe, COCTaBISEMOU
opranusanueil. [Ipu orcyrcTBun (yrpare) NOJJIMHHUKOB IPUHUMAIOTCSI UX 3aBEPEHHBIE KOIHH.

37.7. IlpueM apXHUBHBIX JOKYMEHTOB OT JIMKBUIUPOBAHHBIX OPraHU3ALMKA apXHUB OCYLIECTBIIET B
COOTBETCTBHH C 3aKOHOIATENECTBOM Poccmiickoii Dexeparin .

37.8. Ilpuem apXxHUBHBIX JTOKYMEHTOB O(OpPMIIETCS aKTOM IpHeMa-Iiepefadd JOKYMEHTOB Ha
xpaHenue (npunoxenue N 3 k IlpaBuiam), cocTaBisieMblM B JABYX 3K3EMIUISIpaX, OJUH U3 KOTOPBIX
OCTaeTCsl B apXUBE, IPYrol - B OpraHU3alMM-UCTOUHUKE KOMIIJIEKTOBAHMS.

37.9. JlokyMeHTBI OT I'pax/JiadH IPUHUMAIOTCSI B apXUB:

Ha OCHOBAaHUU JOr0BOpa KYIUIM-TIPOAAKU WJIM JAPEHUS MEXKIY I'PakJIaHWHOM M apXUBOM M aKTa
npueMa-nepesad, BJSIOLErocss HEOThEMIIEMOM YacThIO JOIOBOPA;

B IIOPSIJIKE HACJIEJOBaHMS;

0 PEIICHHUIO Cy/Ia.

37.10. Pemenue o mnpueme AOKyMEHTOB OT rpaxnaaH mnpunumaer OIIIK ¢exnepansHOrO
rocynapctBeHHoro apxuBa, OIIK ymoiHOMO4YeHHOro opraHa HCHOJHUTEIRHON BJIACTH CYOBEKTa
Poccuiickoit @enepanun B cdepe apxXMBHOIO Jiea, HAy4yHOM OpraHM3alud, SKCHepTHas
($OHI0BO-3aKyNOYHAsT KOMHUCCUSI TOCYIAapCTBEHHOI'O, MYHULUIAIBHOIO My3esl, JKCIEepTHash KOMHCCHUS
roCyJapCTBEHHON, MYyHHULUNAIbHOW OUONMOTEKM MO pe3ylbTaTaM pacCMOTPEHUS CIATOYHOM WM
OLICHOYHOM OIKCHU M 3KCIIEPTHOTO 3aKITIOUEHUS.

JlokyMeHTBI, He BKJIIOYEHHble B cocTaB ApxuBHOro (onaa Poccuiickoit ®Peneparuu 1o
pe3ysbTaTaM 3KCHEepTU3bl IIEHHOCTH, BO3BPALIAIOTCS COOCTBEHHUKY WJIM BJIAJIEINIbILY 110 aKTy.

37.11. IlpueM [OKYMEHTOB, CO3JaHHBIX apXMBOM B  DPE3yJbTaTe€ HWHUIUATHUBHOIO
JIOKYMEHTUPOBAHHUS COOBITHI, OCYIIECTBIISIETCS B COOTBETCTBUH ¢ IyHKTamu 37.6, 37.8 [IpaBui.

37.12. Ilpuem ayauoBHU3yaabHBIX JOKYMEHTOB apXUB OCYIIECTBIISET B KOMIUIEKTAX:

JUIsl KHHOJIOKYMEHTOB - HETraTUB H300pa)keHHsl, HeraTHUB ()OHOIPaMMBbl, MarHUTHBIA OpPUTHHAI
(oHOrpaMMBl, MO3UTHBHASL KOIUS, MarHUTHAs: (pOHOrpaMMa IIyMOB U MY3BIKH, IPOMEXYTOUHBIH MTO3UTUB
M300paXKeHMs, YCTAaHOBOYHBIE POJIMKM W TAclopTa JJis LBETHBIX KHMHOJAOKYMEHTOB (BO3MOKEH MpUEM
0c000 IIGHHBIX KHHOJOKYMEHTOB B HEMOJIHOM KOMIUJIEKTE), MOHTaXKHBI€ JIMCThl, AHHOTAIMs,
pa3pelnTenbHOE YAOCTOBEpEHUE K 3aKOHYEHHOMY IPOM3BEIACHHIO, aKThl TEXHHUYECKOI'O COCTOSIHMS,
3alKCH LIBETOBBIX M CBETOBBIX NIACIIOPTOB;

IUIsl (POTOIOKYMEHTOB - HETaTUB, KOHTpATHUM (AyOsb-HEraTHB) Ha IpaBax OpUTHMHAJA, TO3UTUB Ha
[paBax OpUTHHANA, KOHTPOJIbHBIN (POTOOTIIEUAaTOK U AHHOTALIUS;

U1 (POHOIOKYMEHTOB - JIBAa 3K3EMIUIApa JOKYMEHTa Ha COIJIACOBAaHHOM C apXHMBOM HOCHTEINE B
npodeccuoHaIbHOM (OpMAaTEe U COPOBOAUTENbHAS TOKYMEHTAIINS;

Ul BUJCOJOKYMEHTOB - [1BAa DK3EMIUIIpa JOKYMEHTa Ha COIVIACOBAHHOM C apXHMBOM HOCHTENE B
npodeccHOHaIbHOM (opMare, MPOCMOTPOBAs KOMHUS JOKYMEHTa W MOHT@XHBIA JIMCT, aHHOTAIMA,
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MYy3bIKaJIbHAs CIIPaBKa, CIPABKA O JUIMTEIbHOCTH JEMOHCTPALUMH, TACIIOPT TEXHUYECKUX XapaKTEPUCTHUK.

37.13. Ilpuem 53JIEKTPOHHBIX JOKYMEHTOB apXWB IPOU3BOAUT B MOPAJKE, YCTAHOBICHHOM
de/epanbHBIM OpPraHOM HCIIONHUTEIBHOM BIACTH B cepe apXMBHOTO Jelia U AENONPOU3BOACTBA , IO
OIMCSAM JJIEKTPOHHBIX J1€]1, JOKYMEHTOB.

DNEKTPOHHBIE JOKYMEHTHl Ha (U3NYECKH OOOCOOJICHHBIX HOCHTENSAX MPUHUMAIOTCS B apXHB B
JBYX DK3EMILLIpaXx.

37.14. TleuatHble u3gaHUsI U My3€ilHbIE IPEIMETHl NPUHUMAIOTCS B apXWUB TOJIBKO B COCTaBe
(OHJIOB JTMYHOT'O POUCXOXKJICHHS.

37.15. IlpueM B apXuB apXUBHBIX JOKYMEHTOB POCCHUHCKOIO IPOUCXOXKACHUS, HAXOUBLIMXCS 3a
npenenamu teppuropun Poccuiickoit ®denepanuu, U (WIM) apXHUBHBIX JIOKYMEHTOB HHOCTPAaHHOI'O
IIPOUCXOKICHHS OCYLIECTBIISAETCS Ha OCHOBAHMM MEXKIYHApPOJIHBIX JOIOBOPOB, HOPMATUBHBIX IIPABOBBIX
akToB Poccuiickoii ®eznepanuu, TOroBOPOB KYIUIM-IIPOJAKH WU JAPEHUS JOKYMEHTOB MM MX KOIUHI
MEXJly COOCTBEHHMKOM WJIM BJIAJEIbLEM YKa3aHHBIX JOKYMEHTOB U apXHWBOM, B TOM YHUCIIE B paMKax
B3aMMHOTI0 0OMEHA JJOKYMEHTaMH (KOIHUSMU JOKYMEHTOB).

ApXUBHBIE IOKyMEHTBI, ITOCTYNUBIINE U3-3a pyOeka B BHJIE MOJIMHHAKOB MM KOIHMI Ha MpaBax
IOJJIMHHUKOB, IPUHATBIE HA IIOCTOSHHOE XPAaHEHHWE B apXWB, HE3aBUCUMO OT HUX IPOMCXOKICHUS
BKITIOYAIOTCS B cocTaB ApxuBHOro ¢onma Poccuiickoit @enepanuu M MOIIEKAT TOCYTAPCTBEHHOMY
yUery.

37.16. Ilepemaya apXMBHBIX JOKYMEHTOB W3 OJHOIO apXuBa B JpPYrod OCYILIECTBISIETCA B
COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparuu, 3aK0HOJaTeIbCTBOM cyObekTa Poccuiickoit
®enepalyiv, MyHUIUMIAIBHBIMU IPAaBOBBIMM aKTaMU Ha OCHOBAaHUU aKTa IpUeMa-Iepeadyn JTOKYMEHTOB
Ha xpaHeHnue (npuioxenue N 3 k [IpaBuiam), cocTaBisgeMoro B IByX 3K3eMIUIIPAX, ¢ epeaadeil yueTHbIX
JIOKYMEHTOB, YKa3aHHbIX B IIyHKTe 26.3 [IpaBui.

37.17. Ilpuem B apXuB 0053aTEILHOTO HK3EMIUISIpa ayAMOBU3YyaTbHOM MPOAYKIIUHU OCYILIECTBISETCS
B COOTBETCTBHUM C 3aKoHOjaTesbcTBOM Poccuiickoit deneparuu 00 00s3aT€IBHOM  JK3EMILIAPE
JIOKYMEHTOB 3

37.18. ApxuB BOpaBe KOMIUIEKTOBAaTbCS KOMMSAMH apXHBHBIX JIOKYMEHTOB Ha IIpaBax
HOJUIMHHUKOB, BKJIIOYEHHBIX B cooTBeTcTBUM C TriaBoil XXXI IlpaBun B coctaB ApxuBHOroO (oHIa
Poccuiickoit @enepanuu:

MUKpOomIbMaMi (MUKpO(UIIaMH) apXUBHBIX JOKYMEHTOB, U3TOTOBIEHHBIMU U O(QOPMICHHBIMU
dbong000pazoBaTENEM;

KONUSAMHU AapXMBHBIX JOKYMEHTOB, IIOJJIMHHUKHA KOTOPBIX YTpad€Hbl WJIA HaXOAiTCS B
COOCTBEHHOCTHU IOPUANYECKUX WU (U3NYECKUX JIUILL;

KOIMSIMU apXUBHBIX TOKYMEHTOB, niepeMenieHHbIX B CCCP B pesynbrare Bropoii MUpOBOI BOMHBI
Y HaxoJMBIIMXCA Ha Tepputopun Poccuiickont deneparuy, NOJIMHHAKN KOTOPBIX BO3BPAILEHBI B CTPAHbI
UX IIPOUCXOKICHHUS.

XXXVIII. BzaumoaeiicTBre ¢ UCTOYHUKAMH KOMILJIEKTOBAHU S

38.1. ApXxumB COBMECTHO €  OpraHM3alUsAMU-UCTOYHUKAMU  KOMIUIEKTOBAHMS  apXHBa
paccMaTpuBaeT, TOTOBUT K COIJIACOBAHMIO MHCTPYKIUH IO JIEJONPOU3BOJACTBY, IPUMEPHBIE U
UH/IUBUYyalIbHbIE HOMEHKJATYyphl [eJI, TOJOXKEHHs 00 apxuBax M OSKCIEPTHBIX KOMHCCHSX
OpraHM3aIMi-HCTOYHNKOB KOMIUIGKTOBAHHS apXHBa .

ApxXuB y4acTByeT B paboTe SKCHEPTHBIX KOMUCCUN OpraHu3alMii - HCTOYHHUKOB KOMIUIEKTOBAHUS
apxmBa .

ApXHMB 10 IOPYYEHHUIO COOTBETCTBYIOIIETO YIIOJHOMOYEHHOI'O OPraHa UCIOJHUTEIBHOM BJIACTH B
cepe apxMBHOIO Jeja Y4acTBYeT B IIPOBEpKAX COOJIIOJCHMS [paBUJl OpPraHU3alUM XPAHEHUS,
KOMIUICKTOBAHHS, ydeTa ¥ MCIONb30BAHMS APXMBHBIX JOKYMEHTOB = B OpraHM3aLHSIX-MCTOYHHKAX

KOMIIJICKTOBAaHUA apXHBa.
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ApXMB OKa3bIBa€T OpraHMU3AlMsAM U TIpaXKAaHAM METOAMYECKYIO0 IIOMOIb, B TOM YMCJIE Ha
JIOTOBOPHOU OCHOBE:

B OpraHu3aIiy padoThl C JOKYMEHTaMH B JAEJIOMPOU3BOACTBE U (POPMUPOBAHHH JIETT;

10 DKCIEPTU3E M O0TOOPY JOKYMEHTOB B cocTaB ApxuBHOro ¢onma Poccuiickoit deaepannu u
MOJrOTOBKE UX K Iepeaue Ha IOCTOSHHOE XPaHEHMUE;

10 YIOPSITOYEHHUIO TOKYMEHTOB, B TOM YHUCJIE TI0 IUYHOMY COCTAaBY;

M0 BEJICHUIO ydeTa JOKyMeHTOB ApxwBHoro (ouma Poccuiickoit denepanuu, HaXOASIMUXCS HA
BPEMEHHOM XPAHECHUH;

0 TOATOTOBKE HOPMATUBHBIX W METOJMYECKUX JIOKyMEHTOB (ImocoOuil) 1o BOIpocam
JIEJIONIPOU3BO/ICTBA U APXUBHOTO JIENA;

[0 COBEPUICHCTBOBAHUIO PAOOTHI JENONPOU3BOACTBEHHBIX, APXUBHBIX M HKCHEPTHBIX CIYXKO
OpraHu3aIMi;

B TIOBBIIICHUH MTPOPECCUOHATHFHON KBAMH(UKAMN paOOTHUKOB YKa3aHHBIX CITYXO.

XXXIX. Cucrema cnpaBoO4YHO-NIOMCKOBBIX CPEACTB

39.1. Cucrema crnpaBOYHO-TIOUCKOBBIX CPEJICTB apXMBa BKJIIOYACT apXMBHBIE CIPAaBOYHUKU Ha
OyMa)xHOM HocuTesie U (WIK) B DIEKTPOHHOM BUJIE:

00s13aTeNIbHBIC - OMHCHU JIeN, JOKYMEHTOB, IIyTEBOIUTENh MM KPAaTKUIl CIPAaBOYHUK TO (OHIaM
(17151 TOCYTapCTBEHHOTO apXUBa), KPAaTKHM CIIpaBOYHUK 10 (oHIaM (1711 MyHUIIMIIATBHOTO apX1Ba, My3es,
OMONMMOTEeKH, HAYYHOH OpraHu3anuu), KaTajord (pu HE(OHIOBOH OpraHU3AIMH ayIUOBH3YaIbHBIX
JIOKYMEHTOB);

BCIIOMOTraTeNbHble (HeoOs3aTeNnbHbIe) - KaTajloru, yKa3aTelu U 0030pbl, CIyXKeOHbIE KapTOTEKH,
peecTpbl, 0a3bl JaHHBIX U JAPYrHe CIPABOYHUKH, B TOM YHCJIE MOCTYNMBIINE B APXHUB U3 HCTOYHHMKOB
KoMIUIeKTOBaHUsl. COCTaB  BCIIOMOTATENbHBIX  APXUBHBIX  CIIPAaBOYHHKOB  apXHB  ONpPENENseT
CaMOCTOSITENBHO.

39.2. ApxuB pa3memiaer HMHGOPMAIMIO O COCTaBE CIPABOYHO-TIOMCKOBBIX  CPEICTB
(HayyHO-CIPAaBOYHOI'O armapara) K apXUBHBIM JOKYMEHTaM, JOCTYH K KOTOpbIM HE OIrpaHM4YeH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon @enepanuy, B YHTAIBHOM 3aje€, a TaKke B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX.

XL. O0mme TpeOOBaHKUS K ONIMCAHUIO APXUBHBIX JOKYMEHTOB

40.1. Onucanue apxXUBHBIX JIOKYMEHTOB IPOBOJUTCS Ha YPOBHSX - apXWMBHBIM (OHA, €IUHMIA
XpaHeHus (eIMHUIA YUeTa), - KOTOPbIE SABIIAIOTCS 00513aTEIbHBIMU (OCHOBHBIMHU).

Bo3MOXHO omucaHHe apXUBHBIX JOKYMEHTOB Ha JIONOJIHUTENBHBIX YPOBHSX: IPyINIa apXUBHBIX
(GhOHIO0B, OMUCH, CTPYKTYpHAsl 4YacTh OMHUCH (pasnes, MOoJpas3fen), Tpymnmna €IWHHI] XpaHeHHs (EIWHHUIL
yueTa), KOMIUIEKT, TPYIIa apXUBHBIX JTOKYMEHTOB, apXUBHBIM JOKYMEHT, YaCTh apXUBHOI'O IOKYMEHTA.

40.2. Onucanue apxXuBHBIX JOKYMEHTOB NPOBOJUTCS HAa IOCYJApCTBEHHOM s3blke Poccuiickoin
denepauuu.

XLI. Onuce xes1, J0KyMEHTOB

41.1. Onucek nen, JOKYMEHTOB JI0JKHA PacKpbIBaThb COCTaB U COJAEP’KAHUE BKIIOUEHHBIX B HEE
eIVMHUI XpaHECHHS (SIMHMI] y4deTa), 3aKpeIlIsiTh UX BHYTPU(DOHIOBYIO CHCTEMATH3AIUI0 U 00eCIIeYnBaTh
UX y4Yer.

Onuce nen, AOKYMEHTOB BKIIIOUAeT ONUcCaTeNbHbIE CTaThM Ha YPOBHE EAMHMIIBI XPaHEHUS
(eqMHMLIBI yuyeTa), UTOTOBYIO 3aMUCh (K KaKIOMY TOMY M CBOJHYIO 10 ONHCH B IOCJEIHEM TOME),
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JUCT-3aBEpUTENb (JUIs1 KaXJ0ro TOMa) M CIPABOYHBIM anmapar, BKIIOYAIOUIMN TUTYJIBHBIA JIMCT,
MPEIUCIIOBUE, CIIUCOK COKpAIICHUM, MepeBOIHbIe TaOMUIBl apXUBHBIX MU(POB (B ciaydyae mnepepaboTKu
onucH). Onuch MOXKET TaKKe BKIKOYATh COEp KaHNE (OIIaBIEHUE) U YKA3aTENH.

41.2. OnucarenbHas CTaThs B ONUCH J€]1, JOKYMEHTOB J0JKHA BKIIIOYATh:

HOMEp €OUHMIBI ydera (I KHHOJOKYMEHTOB, (OHOJOKYMEHTOB, BHAEO JOKYMEHTOB H
nruaduIbMOB);

HOMEp €IMHHULIBI XpaHEHHUs (B ONUCHU JEJI 110 JUYHOMY COCTaBY - HOMED J€Na);

UHJCKC (MPOU3BOJICTBEHHBIM HOMEp) Aena (Ui HaydHO-TEXHUYECKOM MOKYyMEHTaluu (lanee -
HTJ1) - npou3BoACTBeHHBIH HHACKC (TN pa3pabOTKN) - IpU HAJTMYWH;

3arojIOBOK €IWHUIBI XpaHeHus (Toma, vacTh) (A7 KUHOJOKYMEHTOB, (OHOIOKYMEHTOB,
BUJICOIOKYMEHTOB M JUA(UIBMOB - 3arojOBOK €AMHHUIBI y4eTa (JIOKyMEHTa) - Ha3BaHWE WM OCHOBHOE
coJlep)KaHue eIMHULIbI XpaHeHus (EIUHUIBI yueTa), BKIIoYas yKa3zaHUE s3blKa JOKyMEHTa (MpU HATUYHH
JIOKYMEHTOB Ha OJHOM MJIM HECKOJbKMX MHOCTPAHHBIX S3bIKaX WJIM Ha sI3bIKax HapoioB Poccuiickoit
denepanun);

KpaliHue JaThl TIOKyMEHTOB, (poTooTnedarkoB (st potoamso6omoB) (mis HT/] - rox okoHuaHUs
pa3paboOTKH);

KOJIMYECTBO JIMCTOB - JJISl TEKCTOBBIX JOKYMEHTOB, (POTOATHO0MOB;

npUMeYaHusl.

B ommcu en mo nuaHOMY cOCTaBy HEOOXOIMMO YKa3bIBaTh CPOK XpAaHEHHsI BHECEHHBIX B HEE JIEI.

OrnucatenbHas CTaThs OMUCH JIOJDKHA BKITIOYATh TAKXKe:

it HT/L - HanmeHoBaHUs opraHu3aiui-pa3padoTynKa (7151 HaydHO-UCCIIE0BATENBCKOM PaOOTHI -
dbamMuIMy ¥ MTHUIHATBI HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOTO HCIIOTHUTEIIS ), COUCIIOTHUTENICH;

JUIE KHHOJIOKYMEHTOB - (paMminio(M) M WHUIMAJIBI aBTOpPa(OB), MECTO M KpalHHE JaThl ChEMKH,
naTy CO3JaHus, 3BYK, I[BETHOCTb, THUM U (POpMAT MIEHKU, KOJIMYECTBO YACTEH, KOIWYECTBO EIUHUIL
XpaHeHus (METpax) - 00IIIee U MO HIEMEHTaM KOMIUIEKTa (OPUTHHAIOB M KOTIH);

B onucu (OTOAOKYMEHTOB - (amMuivio(d) U WHUIMAIBI aBTOpa(OB), MECTO M JaTy CHEMKH,
OPUTHHAJILHOCTb, KOJIMUECTBO KaJIpOB MAHOPAMHOI ChEMKH;

st ¢oroanbO00MOB - daMuiIHiO(M) U HHHUIMAIBL aBTOPa(OB), MECTO CBHEMKH, KOJIHMYECTBO
($oTOOTIIEYaTKOB, BHEILIHUE OCOOEHHOCTH;

IUTst (POHOJTOKYMEHTOB - (pamMuiuio(M) U UHUIMAIBI aBTOpa(OB) U HCIIOTHUTENS(Ei); MECTO U JaTy
3anMcu (Tepe3anucy, BbITyCKa); TUI HOCHUTENs, pa3Mep HOCHUTENs (U1l JOKYMEHTOB MEXaHUYECKON
3aMmucH), CKOPOCTh 3amucH (sl JOKYMEHTOB MEXaHMUYECKONM W MarHUTHOW 3amucH), BpeMsi 3By4YaHUS,
KOJIMYECTBO €JMHUI] XpaHEHUs (OPUTHHAJIOB U KOIHH);

JUTSE BUACOJOKYMEHTOB - (haMUINIO(M) U MHUIUAIBI aBTOPa(OB), MECTO M KpalHHE NaThl ChEMKH,
JaTy CO3JaHMsl, IIBETHOCTh, TUII HOCUTENS, (hOopMaT 3amuch, XpOHOMETPaK, KOJIMYECTBO €IUHHULL XpaHEHUS
(OpUTrHMHANOB U KOMHi1);

JUTSL DJIEKTPOHHBIX JOKYMEHTOB - 00hEM B MerabaiTax.

Caenenus 00 yCIOBUSAX JOCTYIMA K JOKYMEHTaM €AMHUIIBI XpaHEHUs (€IMHUIIBI yYeTa) U YCIOBUAX
UX WCIOJb30BAaHUS, a TakKe OTMETKM O Hauuyuu (OoHAA TMOJb30BaHUS, CTPaxoBoro QoHaa, o
pacceKkpeuynBaHUM JOKYMEHTOB, 00 MX OTHECEHUH K KaTeropuu 0co00 IIEHHBIX WJIM YHUKAJIBHBIX BHOCITCS
B rpady "llpumeqanns".

B omucu onextponnoit HTJI, a Takxke B ONHUCAX KHHOJOKYMEHTOB, (OTOIOKYMEHTOB,
(OHOJJOKYMEHTOB U BHJICOJIOKYMEHTOB HEOOXOAMMO YKa3bIBaTh COCTaB TEKCTOBOM COINPOBOIUTENHHOM
JIOKYMEHTAIUU.

K omnucu >1eKTpOHHBIX Jel, JOKYMEHTOB JOJDKHBI TpUIaraThCsi peecTphl JIOKYMEHTOB
3IEKTPOHHOTO JIENA.

41.3. ApxuB B 1eJISIX TTOBBIICHHUS] HHPOPMATHBHOCTH CIPABOYHO-TIOUCKOBBIX CPEICTB MPOBOIUT:

YCOBEPIIEHCTBOBAHUE OMMUCH €I, JOKYMEHTOB C YTOUHEHUEM 3arojIOBKOB M KpallHUX JaT €IUHUL]
xpaHeHus (equHUIl ydeTa) (6€3 U3MEHEHHUs MX CHUCTEMAaTH3aIlllH), CO3AaHHEM aHHOTAIMK Ha OTICIIbHBIC
apXMBHBIE JOKYMEHTBl WJIM TPYIIbl apXMBHBIX JOKYMEHTOB, COCTaBJICHHMEM HEIOCTAIONINX 3JIEMEHTOB
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CIIPaBOYHOIO aIllapaTa K OIHUCH;

nepepaboTKy OIUCH JeJl, JOKYMEHTOB C TIPOBEICHHEM OKCIEPTH3bl ILIEHHOCTH apXHUBHBIX
JOKYMEHTOB, YTOYHEHHEM HX (OHJOBON MNPUHAMICIKHOCTH, YTOUYHEHHUEM WIA TMEPECOCTABICHUEM
3arojIOBKOB €JIMHUI] XpaHEHUs (€AMHHUIl y4yeTa), OINpeAeliCHHeM WM YTOYHEHHEeM HX KpalHUX [arT,
nepecucTeMaTH3anueil Mo HOBOM CXEME CHCTEMATH3alluM, COCTABJIEHHWEM HEJOCTAIOLIUX 3JIEMEHTOB
CIPaBOYHOIO ammapara K OMHUCH.

[lepepaboTanHasi onuCh J1€J, TOKYMEHTOB MOJJIEKHUT YTBEPKICHUIO B COOTBETCTBUH C ITYHKTOM
36.7 IlpaBuit.

Ecnu onucek nen, TOKyMEHTOB MEPECOCTABISETCS, TO OJIMH IK3EMIUISIp paHEe UMEBIICHCS OMUCH
Jiel1, JOKYMEHTOB BKJIFOYAeTCsl BO BHOBb COCTABJICHHYIO OIUCH JIeJl, JOKYMEHTOB MO/ MOCIEIHUM yUeTHBIM
HOMEPOM, OCTAJIbHBIE €€ IK3EMIUISIPHI BBIACIAIOTCS K YHUUTOKEHUIO.

[lepeBoHas Tabnuiia K nepepadOTaHHOM OMUCH MMOMEIIAETCs B COOTBETCTBYIOIIEE Aesi0 PoHa.

XLII. IIyreBoauTe b mo poHIaM

42.1. IlyreBoautenpb 1o (OHIAM JOIDKEH COJCPKATh OMUCATEIbHBIC CTaThH HA YPOBHE KaXJIOTO
apxXuBHOTO (hOHJIA, CHCTEMATU3UPOBAHHBIC MO pa3padOTaHHON apXHMBOM CXEMe, M CIPAaBOYHBIN ammapar,
BKITIOYAIOIIUI TUTYJIBHBIA JIMCT, COJACpKaHHe (OIVIaBJICHHE), MPEIUCIOBHE, CIIMCOK COKPAICHHIA,
MPHIOKEHUS, YKa3aTelu U o01Iyro oubauorpaduro.

B nyreBomuTene no GpoHaaM apxXuBa JOMYCKACTCs MPEACTABICHUE apXUBHBIX (POHIOB OJIHOTUITHBIX
OpraHu3aIyii B BUJE CITUCKA HEAHHOTHUPYEMBIX (POHIIOB.

42.2. OnucarenbHas CTaThsl apXUBHOTO (OH/A, apXUBHOM KOJUICKIIMHU B ITyTEBOJUTEIE MO (HOHIAM
apXxuBa JOJDKHA BKITFOYATh:

Ha3BaHUeE, CIIPABOYHBIC TAHHBIE (COKpAIllEHHOE HAMMEHOBAaHUE apXuBa, HOMep (POoHIA, KOJIISKIUH,
KOJINYECTBO €AMHHUI] XpaHEHUs (E€AMHUI] y4eTa), 00beM JOKYMEHTOB KaXKIOTO BHJA C KpAalHUMHU JaTaMH,
KpaiiHue JaThl JOKYMEHTOB C yKa3aHUEM 33J0KYMEHTHUPOBAHHBIX MEPHOJOB (MIPH HATUYHUH), CBEACHUS O
KOJIMYECTBE omuceil);

cBefenust 00 ucropun GoHI000pa3oBaTeNs - opraHu3anuu (AaTbl 00pa3oBaHUs, IEPEUMEHOBAHUS,
peopraHu3aIiy, JIMKBUIANNN, BEIOMCTBEHHYIO PUHAIIICKHOCTD, CTPYKTYPY, GYHKITUU U UX U3MECHEHUS,
HA3BaHUS OpTraHU3alMii- IPEIIIECTBEHHUKA U MTPABOMIPEEeMHHKA) UM KpaTkue Ouorpaduueckue TaHHBIE O
dbongooOpazoBatene - ¢uznueckom juie (pamuinio, uMs, OT4ECTBO (MPU HAJUYHMH), TICEBIOHUM,
MPEKHIO (PaMUIINIO, AAThI )KU3HU, TPO(GECCHI0, TaHHbIE O CITY:KeOHOM 1 OOIIIECTBEHHOH 1eATeIbHOCTH);

cBeeHus: 00 uctopun (poHAa, KOJUIEKIMH (IaTy, NCTOYHUK U OCHOBAHWE TOCTYIUICHUS B apXWB,
CTETNIeHb COXPAaHHOCTH JIOKYMEHTOB, OCOOEHHOCTH (OpMHpOBAHUS, OINUCAHUS U CHUCTEMATH3AI[UU
JIOKYMEHTOB, M3MCHCHHS B COCTaBE M O00bEME M WX NMPUUHMHBI, HATHYHE B (DOHJIC TOKYMEHTOB APYTHUX
opranm3anii win 1ul (HOHIOBBIX BKIIOYEHHUH), O BpPEMEHH, YCIOBHUSX CO3JaHUs, MPHHIIUIIAX
(GOpMHPOBAaHUS M MECTOHAXOXJICHUHM ApXMUBHON KOJUIEKIIUHM IO IMOCTYIUICHHSI B apXWB, a TaKKe O ee
COCTaBUTEINE);

AQHHOTAIIMI0O O COCTaBe W COJIEPYKAHWM JOKYMEHTOB (OHIA, KOJUICKIMH, CBEICHHUS O S3BIKE
JIOKYMEHTOB, YCJIOBHSIX OCTYIa M UCIIOIb30BaHUs, CBEACHHS O COCTaBe HAYYHO-CIIPABOYHOTO armmapara K
boHIY, KOJUIEKITUH.

XLIII. Kparkuii cnpaBoYHHK 110 (poHIamM

43.1. Kpartkuii cipaBo4HHK 110 (OHIAM JOJIKEH COJIEPXKATh MEPEYCHb XAPAKTEPUCTUK aPXUBHBIX
(OHII0B MK TPYIT APXUBHBIX (POHAOB, CHCTEMATU3UPOBAHHBIX 0 Pa3pabOTaHHOI apXUBOM CXEME.

OrnucatenbHas CTaThsl B KPATKOM CIIPaBOYHHKE MO (JOHAAM apXHBa JOJHKHA BKIIIOYATH!

B aHHOTHPOBAHHOM - HAa3BAHUC APXUBHOI'O (I)OHIIa, CIIPAaBOYHBIC OAHHBLIC U CBCACHUA O COCTABC
HAy4YHO-CIIPAaBOYHOTO armapara K (poHIy, KpaTKyto aHHOTAIMIO TOKYMEHTOB apXUBHOTO (POH[A;
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B HEAaHHOTHPOBAHHOM - HA3BaHHME apXWBHOTO (OH[A, CIIPABOYHBIC JAHHBIC M CBEIICHUS O COCTABE
HAy4YHO-CIIPABOYHOTO arapara K GpoH1y.

XLIV. KaraJjior ayimoBH3yajibHbIX JOKYMEHTOB

44.1. ®opmupoBaHME M BEJIECHHUE KAaTaJOra ayJMOBHU3YAJbHBIX JTOKYMEHTOB OCYIIECTBIISIETCS
ApXUBOM TPU HEPOHIOBOW OpTaHU3AIUH X XPAHCHHS.

XLYV. Opranmn3auus 10CTyna noJjib3oBarejed K apXUBHbIM JJOKYMEHTaM

45.1. ApxuB opraHusyeT JOCTYI IOJIb30BATEIECH K apXHBHBIM JejiaM, JOKYMEHTaM C y4e€TOM
TpeOOBaHUl, YCTAaHOBIEHHBIX 3aKoHOAATelnbCTBOM Poccuiickoit denepauuu, B ToM uymcie [lopsakom
WCIIOJb30BAaHUS APXMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUUHMNAIBHBIX apxuBax Poccuiickoit
®enepanun 37,

45.2. ApxuB He BIIpaB€ OrpaHUMYMBATh YCJIOBHS HCIIOJI30BAHMS I0JI30BATENEM HH(pOpMaLUU,
MOJIYYeHHOM MM B  pE3yJbTaT€ CAMOCTOATEIBHOIO M3YyYEHHUsS AapXUBHBIX JOKYMEHTOB  WJIHU
MPEJOCTABIICHHON €My apXHWBOM B IOPSAKE BO3ME3JHOTO OKa3aHWsS YCIYT, 32 UCKIKOYEHHUEM CIIy4acB,
MIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepaiiii niam OroBOPEHHBIX B I0OTOBOPE apXHBa €
COOCTBEHHUKOM WJIH BJIAJICNbLIEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH yBEAOMJISTH MOJB30BATEN O COONIOACHUN PEXUMa KOH(DUIECHIIMAILHOCTH B
OTHOIIIEHUU CTaBIIEH €My H3BECTHOW WH(POpMAIINK, HCIOJIb30BAHME U PACHPOCTpaHEHHUE KOTOPOH
OTPaHUYEHO 3aKOHOAATENBLCTBOM Poccuiickoit denepanuu:

B aHKETE MOJbh30BaTeNsl, paboTa0IIEero B YUTAJIBLHOM 3ajieé - B Cily4dae pabOThl MOJIb30BATENs B
YUTAIILHOM 3aJIE;

B JIOTOBOPax 00 OKa3aHWUHU YCIIYT apXUBOM - B CJIy4ae 3aKJIFOUCHHS TaKUX JOTOBOPOB;

B OTBETAX Ha 3aIlpOChl COLUUAIBHO-IIPABOBOIO XapakTepa - MPU NOATOTOBKE U HAIPABIEHUH TaKUX
OTBETOB.

XLVI. UcnosiHeHHe 3aNPOCOB MOJIb30BaTeIeil

46.1. Iloctynarorue B apXuB 3aMpOCHI MOIPA3CISIOTCS Ha:

3arpochkl COLMAILHO-TIPABOBOTO XapakTepa - 3alpochl, CBA3aHHBIE C COLMAJIBHOM 3alllUTON
rpaX<aaH, peaycMaTpuBaroliell uX MeHCHOHHOE 00ecriedeHre, a TakKe ToJydYeHHUe JIbroT U KOMITEHCAui
B COOTBETCTBHUHU C 3aKOHOAATeNbcTBOM Poccuiickoit denepannu 1 MEXIyHApOIHBIMU 0053aTEIbCTBAMU
Poccuiickoit ®exneparnuu;

TEMaTUYEeCKHEe 3alPOCHl - 3alIPOCHl O MPEJOCTaBICHUN apXUBHOW MH(POPMALIUH 110 ONpEeAeTICHHON
npobieme, TemMe, COOBITHIO, (GaKTYy;

3aMpochl O PACCEKPEUMBAHUM APXUBHBIX JIOKYMEHTOB, SBISIONIMXCS HOCUTENISIMH CBEICHUH,
COCTaBJISIIOLINX FOCYAaPCTBEHHYIO TalHY.

46.2. ApxuB OpraHusyeT @pHEM 3alpoCOB HEMOCPEACTBEHHO B apxXWBE, IO I[OYTE, C
UCIIOJIb30BaHUEM O(HIMAIBFHOTO caiiTa apXyMBa WM O(UIMAIBLHOrO caifTa YMOJHOMOYEHHOTO OpraHa
UCIIOJIHUTENbHON BiacTu cyobekta Poccuiickoir @enepanuu B cdepe apXUBHOIO jeia, OPHUIHMAIBHOTO
caiiTa opraHa MECTHOTO CAMOYIIPABJIEHHUS, €MHOIO TOpPTalia TOCYAapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT
1100 PErMOHAIBHOTO mopraja  TOCYAapCTBEHHBIX U MYHUITUTATBHBIX yCIyT, o
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIIOHHBIM CETSIM.

46.3. ApxuB npu HATUYUH (PUHAHCOBBIX, TEXHUUYECKUX M KaJPOBBIX BO3ZMOXKHOCTEH OCYIIECTBIISET
IPUEM 3allpOCOB M HAINpaBJIEHHME OTBETOB IO pPE3yibTaTaM HMX MHCIOJHEHUS B (OpPME DIEKTPOHHBIX
JIOKYMEHTOB:
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gepe3 (QeAepalbHYI0 TOCYIapCTBEHHYIO HH(OpManmuoHHYH cuctemy "Ejqunbii  mopran
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIYyT ((PYHKIIHIA);

[0 3alUIIEHHBIM KaHajlaM C HCHOJIb30BaHHWEM IIHM(POBATBHBIX (KPUNTOrpaUiecKux) CpPE/ICTB,
MH(OPMaLIMOHHO-TEIIEKOMMYHUKAIIMOHHBIM CHCTEMaM U CETSIM CBSI3M HEMOCPEJCTBEHHO B OTAEICHUS
[lencuonnoro ¢onna Poccuiickoii @epepannu n yepe3 MHOTO()YHKIIMOHAIBHBIE LIEHTPHI MPEI0CTABICHHUS
rOCy/IapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT MPH YCIOBUU 3aKJIIOUEHHUS COTJAIlleHUH O B3aUMOACHCTBUU
MEXJy HUMH M COOTBETCTBYIOUIMM OPTaHOM HCIIOJIHUTENBHON BIAcTU B cepe apXMBHOTO Jeia WU
OpraHOM MECTHOT'O CaMOYIIPaBJICHUS;

110 HHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHBIM CETSM (T10 COTIIACOBAHHIO C MOJIH30BATEIIEM).

46.4. 3anpoc nonbp30BaTeNs PacCCMaTPUBACTCS U UCIIOIHACTCS apXUBOM IPU HAJTMYHMHU B 3aIPOCE:

HAaUMEHOBAHMSI FOPUINYECKOI0 JIMLA - JJIs FOPUANYECKUX JIULL;

dbaMuIIMy, UMEHU U 0TYeCcTBa (TIPU HAIUYWHN) - 17151 (PU3UICCKUX JIUIT,

IIOYTOBOTO U (WJIN) 3JIEKTPOHHOTO aJIpeca MOJIb30BATENS;

yKa3aHUs TeMBI (BOpOca).

46.5. 3ampoc TOIB30BATENS HE MOIICKUT PACCMOTPEHHUIO B CIICAYIOLIIX CIydasX

€CJIM 3aMpocC HEe MOaeTCs MPOUYTCHHIO;

€CIIM OTBET IO CYIIECTBY YKa3aHHOW B 3ampoce TeMbl (BOMpoca) HE MOXKET ObITh naH 0e3
pasriamnieHusi CBEJICHHI, COCTaBISIONIMX TOCYJAapPCTBEHHYIO WM HMHYIO OXpaHsemyio ¢eaepaibHbIM
3aKOHOM TaiHy (yka3aHHas HH(OpMamus MOXeT OBITh TPEIOCTAaBICHA TOJBKO NPU HATHYUH Y
MOJIb30BaTeNsl JOKYMEHTAIbHO TMOATBEPKIACHHBIX MIPaB Ha IMOJY4YCHHE CBEACHUN, COACpKAIIUX
rOCYJapCTBEHHYIO TallHy U (MJIH) KOH(PHISHIMATBHYIO HH(POPMAITHIO);

€CJIM 3arpoc KacaeTcs TeMbI (BOMpOca), B OTHOUICHUH KOTOPOI MOJIb30BaTEN0 paHee MHOTOKPATHO
JIABAJTUCh TMCHMEHHBIE OTBETHI 1O CYIIECTBY, M IpPH 3TOM HE TPHUBOIATCS HOBBIC JOBOJBI WIH
00CTOATENBCTBA (PYKOBOUTENb apXMBA WM YIIOJHOMOYEHHOE Ha TO JIMIO BIpaBe MPUHSATH pEIICHUE O
0€e30CHOBATEILHOCTH OYEPEHOTO 3alpoca U MPEeKpalleHWH IEepPenucKd IO JaHHOMY BOIIPOCY IIpH
YCIOBHMHM, YTO YKa3aHHBIA 3alpoc M paHee HampaBisieMble 3alpoChl HAINPABISUIUCH B OJMH U TOT K€
apXxuB);

€CIIM B 3alpoce CoJepXkarcs HeleH3ypHbIe JTUOO OCKOPOUTENbHbIE BBIPAKEHHSI, YTPO3bl KU3HH,
3/10pOBBIO U UMYIIECTBY JOJKHOCTHBIX JIULl apXUBA, a TAK)KE YJIEHOB X CEMEH;

€CIIM y TOJIb30BaTelIsl OTCYTCTBYIOT JOKYMEHTBI, MTOJTBEPKAAIOIINE €ro MOJHOMOYHMS BBICTYNATh
OT HMMEHHU TpEThbUX JIUI, B OTHOLIEHUH KOTOPHIX CJHENaH 3ampoc (B cilydae, €Clii He HCTEK CpOK
OTpaHUYEHUS], YCTAaHOBJIEHHBIN uacThio 3 ctathk 25 denepanbHoro 3akona N 125-D3).

O nmpuuMHax OCTaBJIEHUs 3ampoca 6€3 pacCMOTPEHMsI COOOIAeTCs MOIb30BATENIO B CIyYasX, €ClIU
ero (aMuiIMs U MOYTOBBIN (IEKTPOHHBIN a/ipec) MOAJIAIOTCS IPOUYTEHUIO.

46.6. Ha 6€3B03Me3THOI OCHOBE apXHBOM HCTIOTHSIOTCS:

3arpochl COLMAIBHO-TIPABOBOIO XapakTepa - B TeueHMe 30 KaleHJApHbIX JHEH cO JHS
perncTpariu 3ampoca .

TEMaTU4YeCKHe 3alpochl OPraHOB TOCYJApCTBEHHOM BJIACTM W MECTHOTO CaMOYIpaBlICHUS,
HaIpaBiIsieMble B IEJISIX WCIOTHEHUS UMH CBOMX ITOJIHOMOYHH, - B TIOPSZIKE W B CPOKH, YCTAaHOBIICHHBIC
3aKoHO1aTENLCTBOM Poccuiickoit dexepariiu ', TGO B COrTACOBAHHEIE ¢ HUMH CPOKH.

3alpochl O PACCEKPCUMBAHWH ApPXHMBHBIX JTOKYMEHTOB, SIBJISIFOIIMXCS HOCHUTEISIMH CBEICHU,
COCTaBJIIIOLINX TOCYAAPCTBEHHYIO TaiiHY, - B CPOKH, YCTAHOBJIEHHBIE 3aKOHO/ATEIbCTBOM Poccuiickoit
®denepanuy 0 rOCyIapCTBEHHOW TaiHE ol

46.7. Ha BO3ME3ZHOH OCHOBE HCHOJHAIOTCA TEMaTHYECKHE 3alpoChl, IOCTYNMBIIHE OT
FOPUIMYCCKUX ¥ (u3nudeckux i’ . TeMaTHdecKne 3arpockl MCIOTHSIIOTCS HA OCHOBAHHH JOrOBOPOB
BO3ME3/IHOTO OKa3aHUs YCIIYT.

AoG3art yrpatui cuity ¢ 7 Hosiopst 2022 1. - [Ipukas Pocapxusa ot 26 centsiops 2022 . N 117

Undopmarus 06 H3MEHEHUSX:

CMm. npedvloyuyro pedaKyuio
[Ipr OTCYTCTBUHM (PUHAHCOBBIX, TEXHUYECKHX M KaJPOBBIX BO3MOXHOCTEH 10 HCIIOTHEHUIO
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TEMaTHUYECKOI'0 3ampoca JAOrOBOP BO3ME3IHOIO OKa3aHUs YCIyr HE 3aKJI0YaeTcs, apXUB PEKOMEHIYET
HI0JIb30BATENI0 IPOBOJUTH CAMOCTOSTEIbHBIN TOUCK MHTEPECYIOLIEH ero HHpOopMaluy B YNTAILHOM 3aJle
apXuBa.

[Topsimok ompeneneHus IUIaThl U (MIM) pasMep IUIAThl 32 UCIOJHEHUE TEMaTHMYECKUX 3alpOCOB
YCTaHaBIMBAETCA B COOTBETCTBUHU € 3aKOHOAATENbCTBOM Pocculickon denepanuu.

46.8. ApxuB ohopMIISIET OTBETHI Ha 3alpOChl B BHUJIC apXUBHOW CIPAaBKH, apXWBHOW BBIMKCKH,
apXMBHOM KOMHH, WH(GOPMALMOHHOTO MHCHbMA, a TAKKe B MHBIX (opMax, yKa3aHHbIX B mnyHkre 46.14
[TpaBui.

46.9. ApxuBHas crpaBka odopmisieTcss Ha OJaHKe apXwBa W cOAepKHT Ha3BaHue ("ApXxuBHas
cnpaBka') 1 MHGOPMaLUIO 10 TEME 3alpoca ¢ yKa3aHWEM apXUBHBIX MH(POB U HOMEPOB JINCTOB €IMHMUII
XpaHEHUsl TEX apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHUHU KOTOPBIX OHA COCTaBlIeHAa. ApXUBHas CIpaBKa
3aBepsIeTCsl PyKOBOAMUTENEM apXvBa WM OpraHa MECTHOI'O CaMOYIPaBJIEHUS MO0 YIOJIHOMOYEHHBIM UM
munoM (npunoxenue N 11 k [IpaBunam).

B TekcTe apXMBHOH CHpPAaBKM JJaHHBIE BOCIIPOM3BOIATCS TAaK, KaK OHM M3JI0KEHBI B apXHUBHBIX
JOKYMEHTaX, a pPacXOXJCHHs, HECOBIAJEHUS M HETOYHOCTH HA3BaHHUS, OTCYTCTBUE HMEHM, OTUECTBa,
UHHULMAJIOB WIM HAJIWYME OJHOTO W3 HUX OrOBapUBAIOTCS B TEKCTe cHpaBku B ckoOkax ("Tak B
nokymeHnte", "Tak B Tekcte opurutana"). B npumeuaHusx no TeKCTy apXUBHOM CIPaBKU OrOBapUBAIOTCS
HEepa30OpuMBO HANMCaHHbBIE, WCIpPABICHHbIE aBTOPOM (Co3/aTelieM JOKYMEHTa), He IOoJiarolecs
npouTeHnt0 Mecta Tekcta gqokymeHTa ("Tak B Tekcte opuruHana", "B Texcre Hepa3zbopumBo"), a Takxke
HaJIM4YUE WIA OTCYTCTBUE OTMETKM O 3aBEPEHHUU JOKYMEHTOB, IIOCIIY)KMBIIUX OCHOBaHUEM JUISA
COCTaBJICHUS OTBETA.

B Texcre apxuBHOW CIpaBKM HE [OIYCKAIOTCS W3MEHEHMs, WCIPABIEHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJIBI apXMBa II0 COACPKAHUIO APXUBHBIX JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX
COCTaBJIEHA ApXMBHAs CIIPaBKa.

B apxuBHO#i cipaBke, 00b€M KOTOPOI MPEBBIILIAET OJJUH JIUCT, BCE JTUCTHI JOKHBI ObITh MPOILLIUTHI,
IPOHYMEpPOBAHbI, CKpEIUIEHbl TMOANUCHI0 W TeuyaTbio. ApXHMBHas copaBka (IOCIEIHUM JIUCT)
NOJIUCKHIBAETCA PYKOBOJWTENEM apXuBa WM YIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMLIOM (B
MYHHUILIMIIAJIBHOM apXMBE, HE SBIIAIOIIMMCS FOPUIUYECKUM JIMLOM, - PYKOBOJIUTEJIEM OpraHa MECTHOIO
CaMOYIPABJIEHUS WIN YIIOJTHOMOYEHHBIM UM JJOJDKHOCTHBIM JIMIIOM) U 3aBEPAETCS:

neyaThlo apxuBa (UIi MYHHULUIAIBHOTO apXuBa, HE SBISIONIETOCS IOPUIAWYECKUM JIMIIOM -
[I€YaThl0, ONPE/IETICHHON MPABOBBIM aKTOM COOTBETCTBYIOILETO OpraHa MECTHOTO CAMOYTIPABJICHUS) JUIS
UCIIONIb30BaHus Ha Teppuropuu Poccuiickon Penepanny;

repOOBOM MeyaThlo, a MPU €€ OTCYTCTBHM - Ie4aTbio, ONPEIENIEHHOW ycTaBOM apxuBa (Jjs
MYHHIIMIIAJIBHOTO apXHBa, HE SIBJISIIOIIETOCS IOPUIMYECKUM JIUIOM - NI€YaThIO, ONPEICIIEHHON MPaBOBbIM
aKTOM COOTBETCTBYIOLIETO OpraHa MECTHOTO CaMOYIpaBJeHMs) [UIsl HalpaBiCHUS 3a Tpeesbl
Poccuiickoit @enepanuu.

ApxuBHas cripaBKa, HarpasJisiemasl B ToCyAapcTBO, noanucaniiee KoHBeHIMIO, 3aKIIOYEHHYIO B T.
laare 5 okrsa6ps 1961 1., oTMeHsOmyl0 TpeOOBaHWE JIETaJH3alMM WHOCTPAHHBIX O(UIIHMAIBHBIX
JIOKYMEHTOB, 33 HCKJIKYEHUEM TOCYAapCTBa, ¢ KOTOphIM Poccuiickas denepanus 3akirodnia JOTOBOP O
IIPAaBOBOM MOMOIIY U IIPABOBBIX OTHOIIEHUAX IO IPAKIAHCKUM, CEMEMHBIM U YTOJIOBHBIM JI€JIaM, a TaKkKe
rocynapcrBa-ydactHuka CHI', mognucasmero Cornamienve o mpuHIMIAX U GopMax B3aUMOJECHCTBUS B
00J1aCTH UCMOIb30BAHUS APXUBHOU MH(OPMAIIMH, UM C KOTOPBHIM UMEETCs IBYCTOPOHHEE COTJIALICHUE O
COTpYIHUYECTBE B J3TOM o001acTH, 3aBepseTcssi COOTBETCTBYIOIIMM YIIOJHOMOYEHHBIM OpPraHoOM
HCTIONTHATEIBHOMN BIIACTH B c(pepe apXHBHOTO JeNa MPOCTABICHHEM H 3aII0JTHEHHEM aoCTHIIs .

46.10. ApxuBHas BbeIMHCKAa odopmiIsieTcsl Ha OJlaHKe apxuBa ¢ 0003HAYECHUEM Ha3BaHUSA
("ApxuBHas BbIMHMCKA') U JOCIOBHO BOCIIPOU3BOAMT YacTh TEKCTa aPXUBHOTO JOKYMEHTA, OTHOCAIIMNCS K
onpenieNeHHOMY (GakTy, COOBITHIO, JIMIlY, C YKa3aHHEM apXUBHOIO HIM(pa U HOMEPOB JIUCTOB €AMHUIIBI
XpaHEHUs. ApXMBHas BBIIIMCKA 3aBEpSIETCSl PYKOBOJAWTEIEM apXuBa WM OpraHa MECTHOIO
caMOyIIpaBJIEHUs TMOO YIOJTHOMOUYEHHBIM UM JIULIOM.

Havano u KoHel KaXJ10ro W3BJICYEHMS U3 apXUBHOIO IOKYMEHTA, a TAK)XKE IIPOIYCKH B €r0 TEKCTE
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OTJENBHBIX CJIOB O00O3HAYAIOTCA B APXMBHON BBIMUCKE MHOroTOurMeM. OCOOEHHOCTH TEKCTa apXHBHOTO
JOKYMEHTa, BOCIIPOM3BOJUMOIO B APXMBHOW BBIIIHUCKE, OFOBAPUBAIOTCA TAK K€ KaK K TEKCTY apXUBHOU
CIIPABKH.

OdopmiieHne apXUBHOW BBINUCKU OCYLIECTBISETCS 110 AaHAJIOTMU C AapXUBHOW CIPABKOIA,
oopmieHne KOTopoii mpeaycMoTpeno mynkrom 46.9 Ipasu.

46.11. ApxuBHas KOmus JOCJIOBHO BOCIHPOM3BOJUT TEKCT APXUBHOIO JOKYMEHTa WIIA €ro
n300pakeHue, ¢ yKa3aHueM apXUBHOTO MH(pa. ApXUBHAs KOMHS 3aBEPSETCS PYKOBOJUTEIEM apXUBa MU
OpraHa MECTHOI'O CaMOYIIpaBJICHHsI TMOO YIIOJTHOMOYEHHBIM UM JIUIIOM.

IToanucanue u 3aBepeHre apXUBHOM KOIIMU OCYILECTBIISIETCS:

Ha OyMaXHOM HOCHTEJIE€ - II0 aHAJOTMM C apXUBHOM CHpaBKOH, odopmieHue KOTOpoil
npexycMotpeno 1nyHkrom 46.9 IlpaBun. Ilpu 3TOM apXuBHBIH MmU(pP KaXKIOTO JHCTA APXUBHOTO
JIOKYMEHTA JI0JKEH OBITh POCTaBJIEH Ha 000pOTE COOTBETCTBYIOLIETO JIMCTA apXUBHOM KOIIUY;

B (hopMe 3IEKTPOHHON KOMUU JOKYMEHTA, IMOAMUCAHHOMN 3JICKTPOHHON MOAMMCHI0 PYKOBOAUTEIS
apxyBa WM YIOJHOMOYEHHOIO UM JOJDKHOCTHOIO JMIA (B MyHHLUIAIBHOM apXHBE, HE SBISIOIIMMCS
IOpUINYECKAM JIMLIOM, - PYKOBOJAMTEIS OPraHa MECTHOI'O CaMOYIIPABJICHUS WIM YIOJHOMOYEHHOTO UM
JOJDKHOCTHOTO Jinna). MM daiina 31eKTpoHHON KONMUM JOKYMEHTA JOKHO COJepKaTh apXUBHBIA MUGD
JIOKYMEHTA.

46.12. ApxuBHas cIpaBKa, apXWBHas BbIIMCKA M apXWUBHAas KONIMs, IpPEIHA3HAYCHHBIC UL
HampaBieHus: B TrocynapctBa-ydacTHukH CHI, BKkiIrodas oTBeThI 00 OTCYTCTBHM 3aIllpalldBacMbIX
CBEZICHMM, BBICBUIAIOTCS] ApXUBOM HEIIOCPEACTBEHHO B a/IpEC 3asIBUTEIIA.

ApXHBHasl CTIpaBKa, apXHUBHAsl BBIIIMCKA U apXHUBHAs KOIHUs, IIPEeIHA3HAYCHHbIE JUI HAIIPaBJICHUS B
rocynapcTa, He siBisttomiuecss ydactHukamu CHIY, Bxutouast oTBeThl 00 OTCYTCTBHUHU 3alpalliiBacMbIX
cBeleHUi, O(QOpPMIISIFOTCS M BMECTE€ C 3allpocaMH HAIPaBIISIOTCS apXWBOM B COOTBETCTBYIOIIWIA
(benepanbHbIN OpraH UCHOIHUTENBHOM BIACTH WIIM €0 TEPPUTOPUANIBHBINA OpraH.

ApxMBHasl CIIpaBKa, apXWBHAas BBIIMCKA W apXWBHAas KOMMsI B cCllydae JHMYHOTO oOOpalieHus
IpaXXJAaHWHA WIA €r0 JOBEPEHHOIO JIMIIA B APXHUB BBIJAIOTCS €My IOJ PACIUCKY NPU INPEABIBICHUU
nacropTa WM HMHOTO YJOCTOBEPSIIOIIETO JOKYMEHTa; JOBEPEHHOMY JIMIY - MpU NPEAbSBICHUU
JIOBEPEHHOCTH, B MOPSIJIKE, YCTAHOBIEHHOM 3aKOoHozaTenscTBoM Poccuiickoit @enepanun o) [Tonyuarens
apXMBHOM CHpaBKH, apXMBHOW BBINUCKM W apXMBHON KOMHM PACHUCBHIBAETCS HA UX KOMMIX WIM Ha
000poTe CONPOBOIUTEIBHOIO MMUCbMA K HUM, YKa3bIBasl 1aTy MX MOJIY4YEHUS.

3aBepeHHas anoCTUJIEM apXuBHas CIIpaBKa, apXWBHAs BBINMCKA M apXMBHas KOMHsS B Ciydae
JUYHOTO OOpalleHusl TpaXJIaHMHA WM €ro JIOBEPEHHOI'O JIMIa B apXUB BBIAAETCS €My Ha PYKU IpH
NpeIbSIBICHUN KBUTAHIIMK 00 yIjIaTe roCyIapCTBEHHO!N MOIUTMHBI 32 MPOCTABICHUE allOCTHIIS .

46.13. NHpopMalilnoOHHOE THCbMO OQOpMIIETCS Ha OJJaHKE apXuBa U COJAEPKUT OTBET O HATMYUU
(OTCYTCTBMM) B apXHBE apXMBHBIX JJOKYMEHTOB I10 TEME 3alpoca WM CBEICHUS 00 UX MECTOHAXOXKICHHH,
WIM O TNEPECBUIKE 3arpoca MO MPUHAAIEKHOCTH B COOTBETCTBYIOIIYIO OPTraHU3alMI0, WK IO BOIIPOCaM
OKa3aHUs BO3ME3/IHBIX YCIIYT, WK O PACCEKPEUNBAHUN aPXUBHBIX TOKYMEHTOB, SIBISIFOIIUXCS HOCUTEISIMU
CBEICHMI, COCTABIIAIOLINX FOCYIapCTBEHHYIO TalHY.

HNupopmalinoHHOE MUCHMO MOJIUCHIBAETCS PYKOBOIUTENEM apXWMBa WM YIMOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM (B MYHULMNAJIBHOM apXHMBE, HE SBISIOIIMMCA IOPUAMYECKUM JIMLOM, -
PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYITPaBJICHUS UM YIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM).

46.14. Ilo coryiacoBaHuIO C IOJIB30BATEJIEM OTBET HAa TEMAaTUYECKUI 3allpoc apXUB MOXKET
MPEIOCTaBUTh TAK)KE B BUJIE:

CHUCTEMATU3UPOBAHHOIO KpPAaTKOrO WJIM AHHOTHPOBAHHOIO IIEPEYHS 3aroJIOBKOB apXHUBHBIX
JOKYMEHTOB WJIM €JUHUI] XpaHEHUs (€IUHHI] yuyeTa) MO OINpeAeNIeHHOW TeMe ¢ YKa3aHHeM HuX JaT U
apXUBHBIX MM (POB;

TEMaTU4YEeCKOro 0030pa apXMUBHBIX IOKYMEHTOB;

POJIOCIIOBHOTO ApPEBA, FeHEATOrMYECKON POCTIMCH HITH TaOJIUIBL.

XLVII. KonupoBanue apXxuBHbIX JOKYMEHTOB
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47.1. ApxuB OpraHusyer MpUeM 3aKa30B Ha KOMHPOBAHHE apXUBHBIX JOKYMEHTOB (M3TOTOBJICHUE
U300paXCHH, BOCIPOM3BOMASAIIMX BHEIIHUX BUJ U COACPKAHHE ApPXUBHOTO JOKYMEHTA, TEpe3aruch
KUHO-, (DOHO-, BHJICOJIOKYMEHTOB) HEIMOCPEJICTBEHHO B apxuBe, IO I[I0YTe, C HCIOJIb30BAaHUEM
OQUIMATILHOTO CaiiTa apXvWBa WIH OQUIIMAIBHOTO CaiTa YIIOJHOMOYEHHOTO OpraHa HWCHOJHUTEILHON
Biactu cyOnekta Poccuiickoit ®enepanuu B cdepe apXUBHOTO Jeia, OPUIMAIBHOIO caidTa OpraHa
MECTHOT'O CaMOYIIPABJICHUS, IO HH(OPMAIITMOHHO-TEIIEKOMMYHHKAITHOHHBIM CETSIM.

47.2. KonupoBaHue apXUBHBIX TOKYMEHTOB OCYIIIECTBIIACTCS:

0 3aKa3y MOJb30BaTeNield TEXHUUECKUMHU CPEACTBAMHU apXUBa;

CaMOCTOATEJIBHO TI0JIb30BATEIIMU  APEHIYEMBIMH TEXHUYECKHMMHU CPEACTBAMU apXUBA WIIH
COOCTBEHHBIM TEXHHUYECKUM CPEJCTBOM B COOTBETCTBUU C [lOpsIKOM HCIONB30BaHUS apPXHUBHBIX
JIOKYMEHTOB B TOCYJIapCTBEHHBIX 1 MYHHUIMIIAJIIbHBIX apxuBax Poccuiickoit denepannun % 4 nokanbHBIMH
aKTaMH apXUBOB.

47.3. KommpoBaHue apxXuBHBIX JOKYMEHTOB OCYIIECTBISIETCS Ha BO3ME3JTHOM OCHOBE Ha
ocHOBaHHH 10roBopa .

A63an yrpatwi cuty ¢ 7 HossOpst 2022 1. - [Ipukas PocapxuBa ot 26 centsiops 2022 . N 117

Wudopmarus 06 H3MEHEHHSX:

Cm. npedvloywyro pedaKyuio

B noroBope Ha OpraHu3alUi0 CaMOCTOSITENILHOTO KOIMPOBAHMS IOJIb30BATEIEM apEHAYEMBIMU
TEXHUYECKUMH CPEACTBAMHU apXHBa yKa3bIBAIOTCS 00BEM KOMMPOBAHHUS, CTOMMOCTh YCIYT, JaTa U BpeMs
MPEOCTaBICHUSI TEXHUYECKUX CPEACTB, THUMN MPEAOCTaBISIEMOr0 TEXHHUUYECKOTO CpEeICTBa, BHJIbI
M3TOTaBJIMBAEMbIX KOIHM, MPUBOAMUTCS IEPEYCHb KOMUPYEMBIX JeJI, JOKYMEHTOB C YKa3aHUEM UX
ApXUBHBIX MIH(POB.

B cnywae caMOCTOSITENBPHOTO KOMUPOBAHUS TOJIH30BATEIEM COOCTBEHHBIM TEXHUYECKUM
CPEICTBOM 3aKIIOYaeTcsl JOTOBOp Ha OPraHU3allMi0 KOMHUPOBAHMS, B KOTOPOM YKa3bIBaeTCs 00BEM
KOIMUPOBAHUs, CTOUMOCTh YCIYT, JaTa U BPEMS MPOBEJICHUSI ChEMKHU, MPUBOJIUTCS TIEPEUEHb KOMTUPYEMBIX
JeIl, JOKYMEHTOB C yKa3aHHWEM UX apXUBHBIX MIHU(POB, TUI UCIOJIb3YEMOT0 TEXHUYECKOTO CPEJICTBA.

PaGoTHuk apxuBa oOecrieurBaeT KOHTPOJb 3a COXPAHHOCTHIO KOMUPYEMBIX JeN, TOKYMEHTOB,
MEYaTHBIX M3aHUNA U COOJIIOJICHHEM YCIOBUM JOTOBOpa B MPOIIECCE CAMOCTOATEIHHOTO KOMHPOBAHUS
MOJI30BaTEIEM COOCTBEHHBIM TEXHHMYECKHUM CPEICTBOM WM apEHYEeMBbIMH TEXHUYECKUMH CPEACTBAMU
apxuBa.

[Tocne 3aBepreHUsT KOMUPOBAHUS APXUBHBIX JTOKYMEHTOB OGOPMIIAETCS aKT CHadu-TIPUEMKU
OKa3aHHBIX yCIYT B MPOU3BOIBHON dopMe.

ApXuWB HE TPOBOIUT MPOBEPKY HIACHTHYHOCTH W3TOTOBIICHHBIX IOJH30BATEIIEM CaMOCTOSATEIHEHO
KOIUWA apXUBHBIX JOKYMEHTOB MOJJUHHUKY U HE YOCTOBEPSIET HATMYUE TAKON UIEHTUYHOCTH.

47.4. Ha 6e3B03M€3/IHON OCHOBE apXUB M3rOTaBIMBAET KONMUHM apXUBHBIX JTOKYMEHTOB IO 3aKa3am
OpraHOB T'OCYIapCTBEHHOW BJIACTH M MECTHOI'O CaMOYMPABIICHMS, HANPABICHHBIM B ILIEJIIX HCIOJIHEHUS
MMM CBOMX MOJITHOMOYHM B COOTBETCTBHUH C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu.

47.5. KomupoBaHue apXHUBHBIX JOKYMEHTOB, HAaXOASAIIMXCS B  HEYJIOBJICTBOPUTEIHHOM
(U3UYIECKOM COCTOSIHUH, MIPOU3BOJIUTCS B COOTBETCTBUU C MOPSAKOM MPU3HAHUS JOKYMEHTOB APXHUBHOTO
domma Poccuiickoit deaepaiiy HAXOMIIINMICS B HEYIOBICTBOPHTEIBHOM (BPHU3HIECKOM COCTOSHHM .

47.6. Ilpu odopmiileHHH KOTIMH PACCEKPEUCHHOTO0 apXHWBHOTO JIOKYMEHTa B MECTE PaCIOJIOKCHUS
COOTBETCTBYIOIIETO Tprida CEKPETHOCTH HA KOMHUM TpocTaBisercs mTamn "Paccekpedeno”. Takoii xe
ITaMI  TPOCTaBIIACTCS Ha DJIEKTPOHHOM KOMWU PACCEKPEYCHHOTO AapXWBHOTO JOKyMmMeHTa. [lpum
CaMOCTOSITEILHOM KOTHPOBAaHUM TIOJB30BATEIIEM PACCEKPEUECHHOTO apXHBHOTO JOKyMEHTa pPaOOTHHK
apxuBa, 00ECHeYMBAIOIINNA KOHTPOJIb, pa3MellaeT B MECTE DPACIOJIOKEHHsS] COOTBETCTBYIOUIETO rpuda
CEKPETHOCTH 3aCTaBKy coO IITaMnoMm "PaccekpeueHo".

47.7. Konuu apXMBHBIX JOKYMEHTOB BBIJIAIOTCS MOJIB30BATEISIM, MX JIOBEPEHHBIM JIMIAM WA
MOTYT OBITh BHICIIaHBI Ha YKa3aHHBIM UMU TTOYTOBBIN aJIpec.
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47.8. ApxuB BeleT yd4eT 3aKa30B Ha KOMHMPOBAHHWE Ha OYMa)KHOM HOCHUTEIIC WU B JEKTPOHHOM
BUJIC.

XLVIIIL. Opranusanusi pa6éoTsl M0J1b30BaTe el B YHTAJIbHOM 3aJie

48.1. Opranuszanusi paboThl MOJIb30BaTENIe B YMTAJIBLHOM 3ajie apxuBa omnpenensercs [lopsakom
UCIIOJIb30BAaHUsl APXMBHBIX JOKYMEHTOB B I'OCYAApCTBEHHBIX M MYHHMLIMIAIBHBIX apxuBax Poccuiickoii
Oenepamn W paspaboOTAaHHBIMH B COOTBETCTBHM C HHM JIOKAJAbHBIMH aKTAMH — apXWBa,
periaMeHTHpYIOImUMH  paboTy  moyib30BaTeNneil ¢ apXUBHBIMH  JellaMH,  JOKyMEHTaMH,
CIIPaBOYHO-IIOMCKOBBIMU CPEICTBAMH K HUM, [TI€YaTHBIMU M3JaHUSIMU B €0 YNTAJIBHOM 3aJi€.

48.2. Tlopsiiok MCHOJB30BAaHUSI APXMBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX M MYHHUIMIAIbHBIX
My3esiX, OMOJIMOTeKaX, HAyUYHbIX OpraHU3alUsIX ONPEAESeTCS MU B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu, B TOM YUCIIE B COOTBETCTBUHU C MOPSAKOM, YCTAaHOBJIEHHBIM YIOJHOMOYEHHBIM
deIepanbHBIM OPraHOM HCIIOIHHTEIBHON BIACTH B chepe apXUBHOTO JeNa i ASIONPOU3BOACTBA ' .

48.3. Pabora momip30BarTesel Mo W3Y4EHUIO Jell, JOKYMEHTOB, CIIPAaBOYHO-ITOMCKOBBIX CPEICTB K
HUM, TEYAaTHBIX W3JaHUNA B UYHUTAJIBHOM 3aJile apXHWBa OCYILECTBISETCS MOJ KOHTpOJeM pabOTHHKA
YUTAJIbHOTO 3aJ1a apXKBa, B TOM YHCJIE TIOCPEICTBOM CUCTEMBI BUI€OHAOIIOICHUSI.

48.4. B unTasbHOM 3alie apXuBa BEAYTCS JTUYHBIC JeNla MOJb30oBaTeNeil Ha OyMa)KHOM HOCUTENe
WIH B JIEKTPOHHOM BH/IE.

B nuyHOe f1e10 1noiab30BaTeNns BKIKOYAKOTCSA:

3asiBJICHHUE T0JIb30BaTEIl HAa pabOTy B UMTAJIbHOM 3aj€ WJIM IUChbMO HAIpPaBMBILErO €ro OopraHa
WJIM OpraHU3alluy;

aHKeTa T10J1b30BATEIs, 3aMOTHEHHAs B YCTAHOBICHHOM TOPSIIKE |

TpeOOBaHUS HA BbIJIa4y apXUBHBIX /1€, JOKYMEHTOB;

3aKa3bl Ha KOIMPOBAHUE;

3aBEPEHHBIE AaPXUBOM KOIHUHU MOJJIMHHBIX JTOKYMEHTOB, OATBEPKJAIOLINX [TPABO M0JIb30BATENS Ha
JIOCTYTI K aQpXUBHBIM JJOKyMEHTaM, CoJIepKaluM HHGHOPMAITUIO O JIMYHON U CEMEHHON TaliHe TpaKJaHuHa,
€ro YaCTHOM HM3HH, a TAK)KE CBEJICHHSI, CO3/IAl0IINEe YIpo3y IS €ro 0€30MacHOCTH;

JIpyrue 3asBJi€HMs MOJIb30BaTElNsd, UMEIOIIME OTHOIIEHHE K pabdoTe IMOJIb30BaTeNsl B YUTAIBHOM
3aJle apxuBa.

48.5. B unTasibHOM 3aJi€ BEIeTCS KypHAJI ydeTa MOCEIICHNH YUTAIbHOTO 3aJl1a TTOJIb30BATEIISIMHU.

48.6. B ciyuae BbIsiBIeHM (DakTa HapylIeHHs MoJib3oBaTeneM [lops/ika UCTIoNb30BaHUs apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIUINAIbHBIX apxuBax Poccuiickoii ®Penepanuu pabOTHUK
YUTAJBHOTO 3aJla apXMBA COCTABISAET JOKJIAJHYIO 3allUCKYy HAa UMs PYKOBOJUTEIS apXUBa C U3JI0KEHUEM
00CTOSITENNECTB HAPYLIEHUS U C MPUJIOKEHUEM JI0KA3aTENIbCTB, MOKA3aHUM OYeBUIIEB, O0BICHUTENHbHOMN
3alMCKU Tojb3oBaTess (mpu Hanmuuuu). Ha ocHOBaHMH JOKIagHOW 3alHMCKH PYKOBOJIUTENb apXHBa
NPUHUMAET pEIlIeHHe O IMojaye 3asBieHUs 00 aJIMUHUCTPATUBHOM IPaBOHAPYLICHUH JIUOO 3asBICHUS O
IPECTYIUIEHUU B IIPAaBOOXPAHUTENIBHBIE OpraHbl M NPEKPAlleHUH BbIIayM IOJJUHHBIX apXHUBHBIX J€I,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJACTB, MEYATHBIX W3/JaHUN TOJB30BATENI0 C JaThl IMOAAYU
3asIBJICHUS B IIPAaBOOXPAHUTEIIBHBIE OPTaHbI 7

B neHp mnopauu 3asBieHHMS B TNPABOOXPAHUTENbHBIE OpraHbl IOJH30BATENI0 HAINpPaBISETCS
YBEIOMJIEHHE O NPEKPALICHUM BBbIJAYM IOMJMHHBIX ApPXUBHBIX JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB, MeYaTHBIX U3AaHUM.

XLIX. Ily6oankanus ¥ 3KCIIOHUPOBAHME APXHUBHBIX JOKYMEHTOB

49.1. ApxuB OCYIIECTBISET MOATOTOBKY MyOJUKAIIMK ¥ SKCTIOHUPOBAHUE apXUBHBIX JTOKYMEHTOB,
UX KOIUH U AJEKTPOHHBIX 00Pa30B, B TOM YHCJIE HA OCHOBAaHHH JIOTOBOPOB BO3ME3IHOTO OKa3aHUS YCIyT
B COOTBETCTBHUH C MPEHCKypaHTOM apXuBa.

10.11.20222 Cuctema TAPAHT 44/62


http://internet.garant.ru/document/redirect/71802534/1000
http://internet.garant.ru/document/redirect/71802534/1000

ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

49.2. DKcnoHUpyeMble MOJUIMHHUKU apXUBHBIX JOKYMEHTOB, X KOMHH M 3JIEKTPOHHBIE 0Opa3bl
BHE 3aBHCHUMOCTU OT (POPMBI MX IYOJMYHOTO HPEJCTABICHUS JOJDKHBI ObITh CHaOXEHbI aHHOTALUEH ¢
Ha3BaHHEM JOKYMEHTa, TaTOH CO3JaHus, KpaTKoil nH(popMaIre, BKIIOYAIOIel B ciiyyae HE0OX0AUMOCTH
pacuM(poBKY TEKCTa JOKYMEHTA HJIM €0 YacTH, CBEJICHUN O PACCEKPEUMBAHUU U apXUBHBIM MU (POM.

L. Opranuszauusi HHGOPMALMOHHBIX MEPONPUATHI

50.1. ApxuB MPOBOJIUT, B TOM qucie c KCIOJIb30BAHUEM
WH(OPMAIMOHHO-TEIIECKOMMYHUKAIIMOHHBIX  CeTel, HWH(POPMAIIMOHHBIE MEPONPUITHS: KOH(MEPEHIIUH,
KpYTJIbIE CTOJbI, MPE3CHTAlUH, SKCKYPCUH, JIEKIIUU, BCTPEUYH C OOIIECTBEHHOCTHIO, THU OTKPBITHIX JABEpeH,
YPOKH, B TOM YHUCJIE€ HA OCHOBAHUHU JJOTOBOPOB BO3ME3/THOTO OKa3aHUs yCIYT.

50.2. B mnomemieHusix apxuBa HHGPOPMAIMOHHBIE MEPOIPHUATHS MPOBOASTCS C y4ETOM
OTpaHUYECHUM, YCTAHOBICHHBIX IMyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 [IpaBui.

50.3. ApxuB ocymecTBiasieT HWHGOPMUPOBAHHE OOIIECTBEHHOCTH O CBOEH [AEATEIbHOCTH U
XPaHAIUXCS apPXUBHBIX JOKYMEHTaX 4depe3 CpeACcTBa MaccoBOM HMHGMOpPMAIMH, a TaKXKe IIyTeM
pasMelieHuss W aKTyalu3allud  CBEACHMN,  OTHOCSIIMUXCS K  €ro  JesITeNbHOCTH, B
WH(OPMAITMOHHO-TEIIEKOMM YHHKAIIHOHHBIX CETSIX.

LI. Y4er ucnoib30BaHUS AaPXHUBHBIX JOKYMEHTOB

51.1. ApxuB BeneT pa3lienbHbI y4eT (GOopM MCIOIB30BAHUS APXUBHBIX JOKYMEHTOB, B TOM YHUCIIE
MOCTYMAIONIUX 3aPOCOB, HA OyMa)KHOM HOCHUTENE U (MJIN) B DJIEKTPOHHOM BH/IE.

LII. Pabdora ¢ apXMBHBIMHM JOKYMEHTAMHU, SIBJISIOIIUMHUCH HOCUTEJISIMU CBEIeHUH, COCTABJISFOLIMX
roCyJapCTBEHHYI0 TAHHY

52.1. PykoBoauTenb apxuBa WM YIOJIHOMOYEHHOE UM JIOJDKHOCTHOE JIMIO OpraHHu3yeT
IpoBe/ieHHue paboT C apXMBHBIMH JIOKYMEHTAMH, SBJISIOIIMMUCS HOCUTEISIMH CBEIEHHM, COCTaBISIOIINX
roCy/IapCTBEHHYIO TaliHy (fjajiee - CEKpPETHbIE apXUBHbIE IOKYMEHTHI), B TOM YHUCIIE:

OCYILIECTBJIEHUE KOHTPOJS 3a CPOKAMHU OrpPaHMYEHHUS JOCTYNa K CEKPETHBIM apXUBHBIM
JIOKYMEHTaM;

UH(POPMHUPOBaHUE pPYKOBOIUTENEN rOCy/apCTBEHHBIX OpraHoB "
opranusanuii-gponaoodpazoBaTesieil UM WX MPABONPEEMHUKOB O HAJMYUU B apXUBE, COCTaBe U 00bEMe
CEKPETHBIX AapXMBHBIX JOKYMEHTOB C MCTEKIIMM CPOKOM OIPaHWYEHMsI JOCTYIA, YCTAaHOBJICHHBIM B
COOTBETCTBUHU C 3aK0HO1aTeNbcTBOM Poccuiickoit denepannu o rocyaapcTBEHHOM TaifHe;

pacceKpeunBaHNE CEKPETHBIX apXMBHBIX JOKYMEHTOB B Cllyyae O(MIMAIBHOTO JAEJIeTUPOBaHUS
PYKOBOJUTEIIO apXKBa MOJHOMOYHMI Ha MpPOBEJECHHE 3TOW pabOThl PYKOBOJIUTEIEM COOTBETCTBYIOIIETO
rOCy/IapCTBEHHOI'O OpraHa Ui OpraHU3alHH.

52.2. PaboTa 1o paccekpeunBaHHUIO CEKPETHBIX APXMBHBIX JOKYMEHTOB B apXUBE OCYLIECTBIISIETCS
KOMHCCHOHHO .

Pemenne o paccekpeunBaHMM CEKPETHBIX ApXUBHBIX JIOKYMEHTOB BCTYNA€T B CHJIy IIOCJIE €ro
COIIACOBAaHUS C  TOCYJAapCTBEHHBIM  OpPraHOM WM  OpraHu3alueld, HaJeIMBIIMMHU  apXUB
COOTBETCTBYIOIIMMHU MOJTHOMOYMSIMH, YTBEPHK/ICHUS €r0 PyKOBOJUTENIEM apXuBa, BHECEHUS M3MEHEHUH B
YYETHYIO JJOKYMEHTALUIO apXUBA B COOTBETCTBUH ¢ ri1asoii LIV Ilpasuir.

52.3. ApxuB 00s3aH TPEAOCTaBIATh WICHAM SKCIEPTHBIX KOMHCCHH WM TPYMI, CO3JAaHHBIX B
rOCy/IapCTBEHHBIX OpraHax M OpraHu3alusiX, PYKOBOJWUTEIM KOTOPBIX HAJEIEHBI IOJIHOMOYMUSAMHU IO
OTHECEHUIO CBEIEHUN K TOCYIJApCTBEHHOM TalHE, a TaK)K€ WIEHAM HHBIX KOMHCCUH, IOJHOMOYHBIX
pacceKpeunBaTh CEKPETHBIE ApXUBHBIE JOKYMEHTHI JIMKBUAMPOBAHHBIX OpraHM3alMi, HE MMEIOIUX
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MPABOMIPECMHHUKOB, CEKPETHBIC ApXUBHBIC JOKYMEHTHI HJIA UX KOHH, a TAK)KE HEOOXOIUMYIO I paOOThI
uHpopMaIuto.

LIII. XpaHeHue CeKPEeTHBIX APXUBHbIX JOKYMEHTOB

53.1. Pa3menieHue, XxpaHeHUe, IPOBEICHNE IPOBEPKU HATMYMS U COCTOSIHUS CEKPETHBIX APXUBHBIX
JIOKYMEHTOB OCYIIECTBJISIETCSL apXUBOM C YYETOM TpeOoBaHUM 3akoHo1aTelbcTBa Poccuiickoit denepanuu
0 TOCYJapCTBEHHOU TaiiHe ",

YacTU4YHO pacceKpeyeHHBIE €MHUIIBI XPAHEHUsI CEKPETHBIX apXMBHBIX JOKYMEHTOB XPaHSTCS B
COOTBETCTBHUU C TpeOOBaHUAMHM, YcTaHOBICHHBIC r1aBoii LIII TIpaBwr.

53.2. IlpocTaBieHue Ha INEPBUYHBIX CPEACTBAX XPAHEHUS M Ha CaMMX EAMHMIAX XpaHEHUs
(emMHUIIAX ydeTa) CEKPETHBIX apXMBHBIX JOKYMEHTOB IuTamioB "PaccekpeueHo" wiu oTmetok "c"
(cekpetHo), "cc" (coBepmIeHHO CeKpeTHO), "oB" (0CO0OW BaKHOCTH) OCYIICCTBIISICTCS B IOPSIKE
BBITIOJTHEHHSI CITY>KEOHOT0 3a/IaHUs U TOJBKO MOCJE€ BHECEHUS COOTBETCTBYIOIIMX U3MEHEHUUN B yYeTHbBIC
JIOKYMEHTHI (corsiacHo nyHkTy 54.5 [IpaBuin):

[0 pe3yJibTaraM [POBEICHUS pPACCEKPEUMBAHMUS CEKPETHBIX ApPXUBHBIX JIOKYMEHTOB B
COOTBETCTBUM C ITyHKTamu 54.3 - 54.5 [IpaBui - B Te4eHHUE TPEX MECALIEB C MOMEHTA [TOJIy4YEHUsI AapXUBOM
PELICHUS] O PACCEKPEUMBAHUM CEKPETHBIX APXUBHBIX IOKYMEHTOB;

IIPU 3aCEKPEUYMBAHUU - B CPOKM, YCTAHOBJIEHHBIE 3aKOHO1aTenbcTBOM Poccuiickoi @enepanuu o
roCyJapCTBEHHOM TailHe.

LIV. Yder cekpeTHbIX apXUBHBIX JOKYMEHTOB.
Odopmitenne pacceKpedeHHBIX /el

54.1. Yuer CekpeTHbIX apXUBHBIX JOKYMEHTOB BEJETCSl C Y4ETOM TpPeOOBAHUM, YCTAaHOBJIEHHBIX
3akoHoJaTenscTBoM Poccniickon denepannu 0 rocy1apCTBEHHON TaiiHe P

54.2. ApxuBHble (QOHIBI, ONMHUCHU M€, JOKYMEHTOB U E€AUHMIIBI XpaHEHWs (EIUHUIIBI y4eTa)
CEKPETHBIX apXUBHBIX JOKYMEHTOB, a TaKXX€ WX YUeTHbIE JOKYMEHTHI 0003HAdaroTCsi OTMETKaMu 'c"
(cexpeTHO), "cc" (coBepiIeHHO CeKpeTHO), "oB" (0C000# BaKHOCTH), KOTOPHIE SIBIISIOTCS CIIYKEOHBIMH U
HE BXOJIAT B ApXUBHBIN MNP €UHULIBI XpaHEHUs (€JUHUIIBI yueTa).

[Tpy HanMuuu B OAHOM apXUBHOM (DOHJE, OMHUCHU JIe], JOKYMEHTOB, EANMHUIIE XpaHEHUS (EIUHUIIE
yueTa), Hapsy C CeKPETHBIMU apXHUBHBIMU JIOKYMEHTAMHU, HECEKPETHBIX (PAaCCEKPEUEHHBIX) JOKYMEHTOB,
9TOT apXUBHBIN (POHJ, OMHCH JI€, JOKYMEHTOB U €AMHMIIA XpaHEHUs (eIMHHUIA y4eTa) MOMEeYaroTcs B
YUYETHBIX JOKYMEHTaX OTMETKOH "cu'", KoTopas sBIseTCs CIy)XKeOHOH M HEe BXOIUT B apXUBHBIM HIUGD
€IMHUIIBI XpaHEeHUs (€AMHUILIBI YUEeTa).

54.3. Ilpu paccekpeurBaHUU:

BCEX E€IUHUI] XpaHEeHUs (eIMHHUI[ y4yeTa) IO CEKPEeTHOW OMHUCHU Jel, JTOKYMEHTOB OIHUCh
paccekpeuuBaeTcs, MepeJaeTcs Ha OTKPHITOE XpaHEHHWE W YUUTHIBAaeTCs B JHcTe (OHIA 33 TEM Ke

n.n

HOMepoM, HO 6e3 ormerkH "c", "cc" mmum "oB'". Ilpm 5TOM Ha OOJOKKE W THUTYIHHOM JIUCTE OIMHUCH e,
JOKyMEHTOB oTMeTKa "c", "cc" uinm "oB" 3auepkuBaeTcs, a B IPaBOM BEPXHEM YIJIy IPOCTABIISAETCS IITAMII
"Paccekpeueno";

4acTW €AWHMI] XpaHeHus (EIMHUI[ Yy4yeTa) IO CEKPEeTHOW ONMCH [el, JOKYMEHTOB Ha
pacceKpeueHHbIe CEKPETHBIE apXMBHBIE JOKYMEHTBHI COCTABIISIETCS OT/AENbHAs OMHCH /€M, JOKYMEHTOB,
HOMEpa eIWHMIl XpaHEeHus (€AMHHUI] ydeTa) B KOTOpPOM ocrarorcsi mnpexHuMmHu. HoBas ommch nen,
JOKYMEHTOB BMECTE€ C PACCEKPEYEHHBIMU CEKPETHBIMU apXMBHBIMM [JOKYMEHTAMHU IIepelaeTcsl Ha
OTKpBITOE XpaHEHUE, YYUTHIBACTCA B JUCTEe (POHIOB 3a TEM K€ HOMEpPOM, YTO M CEKpeTHas, HO 0e3
otmetkH "¢, "cc" mm "oB";

OJIHOTO WJIM HECKOJIbKMX CEKPETHBIX apXMBHBIX JOKYMEHTOB B COCTaBE E€IUHMIIBI XPaHEHHS

(eIMHMIIBI yUeTa) OHA OCTAETCS HAa CEKPETHOM XPaHCHUH.
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54.4. ®akT pacCeKpeuMBaHUs CEKPETHBIX aPXMBHBIX JIOKYMEHTOB (ukcupyercs B Trpade
"[Ipumevanusa" mrammnom "Paccekpeueno":

HaIIPOTHUB 3aroJIOBKOB PACCEKPEUEHHBIX U YaCTUYHO PACCEKPEUEHHBIX €IMHUIl XPAaHEHUS (€IUHUIL
yueTa) B OMUCSX JIeN, JOKYMEHTOB, OCTAIOIIUXCSl HA CEKPETHOM XPaHEHUU;

BO BHYTPEHHEW OMHUCH €IMHUIIBI XpaHEHUs (SAMHUIIBI ydyeTa) Jieja, a IpU €€ OTCYTCTBUM - B
JMCTE-3aBepuUTEIIe C yKa3aHUEM HOMEPOB PacCeKpEUEHHBIX JIUCTOB.

54.5. I3MeHeHus B yYETHBIC IOKYMEHTHI IO pe3yJibTaTaM pacCeKPEUMBAHMS CEKPETHBIX apXUBHBIX
JIOKYMEHTOB, MPOBEIEHHOTO B COOTBETCTBUM ¢ IyHKTOM 54.3 IlpaBui, BHOCSATCS Ha OCHOBaHUHM aKTa O
pacceKpeuynBaHUM APXUBHBIX JOKYMEHTOB B TEUCHHUE TPEX MECSIEB MOCIE MOJIYYCHUSI apXUBOM PEIICHUS
0 pacceKpeynuBaHUU.

[locne paccekpeuuBaHMsl K ONHCSIM JieJl, JOKYMEHTOB OTKPBITOTO M CEKPETHOrO XpaHEHUSs
COCTaBJISIFOTCS HOBBIE UTOTOBBIE 3amucH 00 00beMax (PaKTHUUECKHM YYTEHHBIX B HUX €IUHUI] XPAHEHUS
(enunuiy ydera). Pabora mo BHECEHHI0O WM3MEHEHUW B YYETHBIC JOKYMEHTBHI MPOBOJIUTCA B TOPAJIKE
BBITIOJTHEHHSI CITY»KEOHOTO 3aJaHusl.

54.6. Ilpu 3acekpeynBaHHM apPXWBHBIX JOKYMEHTOB HAa OCHOBAaHUHU pEIICHHS 00 OTHECEHUU
CBEJICHHI K rOCYJapCTBEHHO TailHe, MPUHATOTO JOHKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MOJTHOMOYUSIMH TI0
OTHECEHHUIO CBEACHUN K TOCYJAApCTBEHHOW TailHE, COOTBETCTBYIOIIME WU3MEHEHHUS BHOCSTCS B YYETHBIC
JOKYMEHTHI B CPOKH, YCTaHOBIIEHHBIE 3aKOHO1aTebcTBOM Poccuiickoit denepannu o rocynapcTBEHHOM
TalHe.

LV. Bo3Bpar apXuBHBIX IOKYMEHTOB

55.1. BosBpar nmoxymentoB ApxuBHOro ¢onma Poccuiickoit demepaniuu OCYIIECTBISETCS IO
PELIEHUIO Cya.

55.2. be3 pemienus cyaa apxuB 00si3aH BO3BPAaTUTh:

JOKYMEHTBI JINYHOTO MPOMCXOXKACHUS, 00pa30BaBIIMECS B IPOLECCE JEATEIBHOCTH OTIEIBHBIX
JUI] W SBJSIOLIMECS MpPH CO3/JIaHUM WX JMYHOM (YacTHOM) COOCTBEHHOCTHbIO, U3 MpPEKpaIlEHHBIX
YTOJIOBHBIX, aJMHHHUCTPATUBHBIX, (QHIBTPAMOHHO-IPOBEPOUHBIX J€J1 - IO JMYHOMY HHUCbMEHHOMY
3asIBJICHUIO peaOUIIUTUPOBAHHOTO JIMI[A UJIU €r0 HACJIEIHUKOB;

TPYAOBYIO KHIKKY T'Pak/IaHUHA - 110 €70 JINYHOMY ITHCbMEHHOMY 3asBJICHUIO;

nokyMmeHThl, nepemenieHHsle B CCCP B pesysnbrare Bropoit MupoBOil BOMHBI M HaXOAAIIUECS HA
tepputopuu Poccuiickoit denepanuu, - B COOTBETCTBUM ¢ DeepaibHbIM 3akoHOM OT 15 anpens 1998 r.
N 64-®©3 "O kynbTypHBIX LIEHHOCTAX, nepemenieHHbIX B Cowo3 CCP B pesynbrare Bropoil MupoBoit
BOMHBI W Haxoxsumxcs Ha Teppuropun Poccuiickoit ®enepannun" (CoOpanue 3akoHOJATENbCTBA
Poccuiickoit deneparuu, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3BpaT apXHMBHBIX JOKYMEHTOB O(oOpMIseTcs akToM 00 H3BATUU MOJIMHHBIX €JHUHMIL
XPaHEHUs1, apXUBHBIX JJOKYMEHTOB U OTPa)KaeTCs B YUETHBIX IOKYMEHTaX.

AKT 1 Apyrue TOKyMEHTHI, HA OCHOBAaHUHU KOTOPBIX ITPOU3BENEH BO3BpPAT APXMUBHBIX JOKYMEHTOB,
BMECTE C PaCHUCKOM JUIa, MOJYYHBIIEro UX Ha PyKH, BKIIOYAIOTCS B €70 hoHAa.

55.4. C u3BATBIX apXMBHBIX JOKYMEHTOB W3rOTaBIMBAIOTCS KOIHH, KOTOpPbIE MOMELIAIOTCS B
€IMHMIY XpAaHEHHS Ha MeCTa M3BATBIX apPXMUBHBIX JOKYMEHTOB, O YeM JellaeTcsi OTMETKa B
JIMCTE-3aBEPUTEIIE U ONUCHU AEIl, TOKYMEHTOB.

"Yacre 4.1 crateu 6 ®enepanbHoro 3akona N 125-03.

* Tlynxtel 5.2.23 u 5.2.26 Tonoxkenns o MunuctepcTBe MBPOBOro PasBUTHS, CBS3M M MACCOBBIX KOMMYHHKAIIHi
Poccuiickoit ®enepaunu, yTBepxaeHHOro nocraHosiaenueM IIpaButensctBa Poccuiickoit @enepamuu ot 02.06.2008 N 418
(Cobpanue 3akoHonarenbpctBa Poccuiickoit denepanmu, 2008, N 23, ct. 2708; 2019, N 21, cr. 2573).

* Tlommynxr 11 mynkra 6 Ionoxenus o MeaepaabHOM apXHBHOM areHTCTBE, PEriaMeHT rocyIapcTBEHHONO ydera
JOKyMeHTOB ApxuBHOro ¢Qonnga Poccuiickoli ®enepanmu, yTBepxkIeHHbIH Tnpukazom Pocapxuea ot 11.03.1997 N 11
(3apeructpupoan Muntoctom Poccnun 08.07.1997, peructparnonnsiii N 1344).
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4 Cobpanne 3axoHomatenscTBa Poccuiickoit @eneparum, 1997, N 20, cr. 2231; 2017, N 52, cT. 7927.

5> I'masa 2 Oenepanpaoro 3akoHa oT 30.12.2009 N 384-D3 "TexHWYECKHH pErJIAaMEHT O OE30MacHOCTH 3JaHUM H
coopyxenmii" (CoOpanne 3akoHomarenbcTBa Poccmiickoit ®emepammm, 2010, N 1, cr.5); ['pamocTpouTensbHEIN KOAEKC
Poccuiickoit ®eneparun (Codpanue 3akoHomaTenbcTBa Poccuiickoit deneparym, 2005, N 1, ct. 16; 2019, N 31, cr. 4453).

® Yacte 5 cratbu 14, yactu 1 u 2 crateu 15 @egepanbHoro 3akona N 125-D3.

7 Mocranosenue IIpaButensctBa Poccuiickoit denepannuu ot 25.04.2012 N 390 "O mpoTuBOmOXKapHOM pexume"
(Cobpanue 3axononmatenscTBa Poccuiickoit ®eneparmu, 2012, N 19, ct. 2415; 2019, N 39, cr. 5420); nprka3 MHHKYJIBTYPBI
Poccun or 12.01.2009 N3 "O0 yrBepxkaeHnn CreqUaibHBIX NpaBHI MOXKapHOW OE30MaCHOCTH TOCYNApCTBEHHBIX W
MYHUIUNAJIbHBIX apXuBoB Poccuiickoit @enepanun" (3apeructpupoBad Muntoctom Poccun 04.05.2009, peructpaiiioHHbII
N 13882).

¥ Tpukas Pocapxusa ot 01.09.2017 N 143 "O6 yrBepsaennn ITopsika HCIIOTb30BAHMS ApXUBHEIX JTOKYMEHTOB B
TOCYapCTBEHHBIX M MYHHUIMIIANBHBIX apxuBax Poccuiickoit @enepanun (3apeructpupoBan Munroctom Poccnu 01.11.2017,
peructpannonssiii N 48765) (manee - mpuka3 Pocapxmusa N 143).

Yacte | cratem 57 I'paxkmanckoro mpomeccyanbHoro kojekca Poccmiickoit ®emepannu (CoOpanme
3akoHomarenbcTBa Poccuiickoit @enepanun, 2002, N 46, ct. 4532; 2018, N 49, cr. 7523) (manee - ['TIK); myakt 19 cratem 5
YronoHo-TiporieccyaibHoro kojekca Poccuiickoit denepannu (Codpanne 3akonoaarensctBa Poccuiickoit deneparmun, 2001,
N 52, ct.4921; 2016, N 1, ct. 60) (manee - YIIK); nynkr 2.1 crateu 4 ®enepansHoro 3akona ot 17.01.1992 N 2202-1 "O
npokyparype Poccuiickoit @eaepanuun" (CoOpanue 3akoHomaTenbeTBa Poccuiickoit @eneparu, 1995, N 47, ct. 4472; 2014,
N 30, ct. 4234) (nanee - ®enepanbhblii 3akoH N 2202-1).

[Toctanosnenue IlpaButensctBa Poccuiickoit @eaepannu ot 25.03.2015 N 272 "O6 yTBepxaeHHH TpeOOBaHUN K
AQHTUTEPPOPUCTHUECKON 3alIUIEHHOCTH MECT MaccOBOro MpeOBIBaHMs JIOAEH M OOBEKTOB (TEppPUTOPHi), MOATIESKAIIUX
00s13aTeTbHON OXpaHe BOWCKaMH HAIMOHAIbHOH rBapauu Poccuiickoit ®eneparmn, u GopM MacmopToB OE30MACHOCTH TAKUX
MecT U 00bekToB (Tepputopwmii)” (Cobpanue 3akoHOmarenbcTBa Poccmiickoit @epepannu, 2015, N 14, cT. 2119; 2018, N 5,
cT. 747).

! Oenepanbubiil 3akoH N 149-03; denepanbubii 3axon ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AAHHBIX"
(Cobpanme 3akoHomarenbpcTBa Poccuiickoit @enepanmu, 2006, N 31, ct. 3451; 2018, N 1,cT. 82).

* Tmasa III CaulluH 2.2.1/2.1.1.1278-03. CanuTapHBle NpaBHIa H HOPMBEL | HMrHeHHYecKHe TpeGOBAHMSI K
€CTECTBEHHOMY, MCKYCCTBEHHOMY U COBMEUICHHOMY OCBEIIEHHIO JKHJIBIX M OOIIECTBEHHBIX 3JaHHUH, YTBEP>KACHHBIX
MIOCTaHOBJIEHNEM [JIaBHOTO TOCyJapCTBEHHOTO CaHUTapHOro Bpauda Poccuifckoit ®enepammu ot 15.03.2010 N 20
(3apeructpupoano MunroctoMm Poccun 08.04.2010, peructpanmonnsiii N 16824).

> Cratem 3 u 16 ®emepansHoro 3akona or 21.12.1994 N 69-®3 "O mnoxapuoii 6e3omacroctn” (CoGpanne
3akoHoarenscTBa Poccuiickoit ®enepanuu, 1994, N 35, ct. 3649; 2016, N 1, ct. 68; 2017, N 27, cr. 3938); DenepanbHbiii
3akoH ot 22.07.2008 N 123-®3 "TexHudeckuil periiaMeHT o TpeOoBaHUSAX ToxapHOH Oe3omacHocTH" (CobpaHue
3akoHOmarenbcTBa Poccmiickoit @eneparn, 2008, N 30, ct. 3579; 2018, N 53, cr. 8464); nmocranosnenue I[IpaBuTenmscTBa
Poccuiickoit @eneparun ot 25.04.2012 N 390 "O mporuBomoxkapHoMm pexume" "CoOpaHue 3aKkoHOmATeNnbCTBa Poccuiickoit
Oeneparn, 2012, N 19, ct. 2415; 2019, N 39, ct. 5420).

" CanlluH 2.2.4.1294-03. 2.2.4. ®Ousnueckue (hakTOpBI TTPOU3BOJICTBEHHOW cpenpl. [ rneHndYeckne TpeOOBaHUS K
A3pPOMOHHOMY COCTaBY BO3/yXa IPOM3BOJICTBEHHBIX M OOIECTBEHHBIX MOMeNeHnH. CaHUTapHO-3MNAEMHOJIOTHYECKIE TIPaBUIIa
Y HOPMATHUBBI, YTBEPKACHHBIE [10CTAHOBIEHNEM ['JTaBHOrO rocy1apCTBEHHOIO CaHUTapHOro Bpada Poccuiickont @enepanuu ot
22.04.2003 N 64 (3apeructpupoano Munioctom Poccuu 07.05.2003, peructparmmonssiii N 4511); CanlluH 2.2.4.3359-16.
"CaHUTapHO-3MUJIEMHUOJIOTHYEeCKUEe TpeOoBaHMs K (Qu3ndyeckuMm QakropaMm Ha pabounmx Mecrax', YTBEPIKIEHHBIX
MOCTaHOBJIEHWEM [ JTaBHOTO TOCYJapCTBEHHOTO caHUTapHOro Bpada Poccuiickoit @enmepammu ot 21.06.2016 N 81
(3apeructpupoano MunroctoM Poccun 08.08.2016, peructparmonnsiii N 43153).

B Depepanpubiii 3akon or 28.12.2010 N 390-®3 "O Gesonachoct" (CobpaHue 3aKOHOIATEIbCTBA PoCCHitCKOI
Oeneparun, 2011, N 1, cr. 2; 2015, N 41, ct. 5639); nocranoenenue IpaButensctBa Poccuiickoit @eneparuu ot 06.06.2015
N 676 "O TpeOoBaHMAX K MOPSIKY CO3JaHMs, Pa3BUTHUS, BBOJIA B AKCILIyaTallMIO, 3KCIUTyaTallud M BBIBOJIA M3 SKCIUTyaTAILlMH
TOCYAapCTBEHHBIX MH(OPMALMOHHBIX CHUCTEM M AAJIbHEHIIEro XpaHEeHUs coaeplKamieicss B ux 0a3ax JaHHbIX MHpopMarmn'
(Cobpanme 3akoHomatenbcTBa Poccumiickort ®enmepanum, 2015, N 47, cr. 6599; 2019, N 16, crt. 1928); mnocraHoBicHue
[IpaButensctBa Poccuiickoit ®Denepammu ot 14.11.2015 N 1235 "O ¢enepansHOii rocyaapcTBeHHOW HWH(MOPMAIMOHHOM
cucteme koopauHanuu nHpopmatuzanuu" (Cobpanue 3akoHomarenbcTBa Poccuiickoit @eaeparuu, 2015, N 47, ct. 6599; 2018,
N 40, ct. 6142).

T'APAHT:

[To-BunuMoMy, B TeKCTe Mpenblayliero ad3ana gomyiieHa omeuyaTka. Jlaty mocraHoBienus N 676

cnenyet untarh kak "06.07.2015"

' Crates 16 ®enepansroro 3akona N 149-®3; npukas ®CTIK Poccun or 11.02.2013 N 17 "O6 yrBepiaeHHH
TpeboBanuii o 3amurTe MHGOPMALMK, HE COCTABIIIONICH TOCYIapCTBEHHYIO TaiHy, colepikalieiics B TOCyIapCTBEHHBIX
uHopManMoOHHEIX cucteMax" (3apeructpupoBaH MuHioctom Poccum  31.05.2013, peructpaumonnsiii N 28608), c
u3MeHeHusimu, BHeceHHbIMH rpukazoMm DCTOK Poccum or 15.02.2017 N 27 (3apeructpupoBan Munroctom Poccun
14.03.2017, peructpaunonnsiii N 45933).
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[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

7 Cratest 5 ®emepanbHOro 3aKoHa o 26.05.1996 N 54-03 "O Myseiinom ponme Poccuiickoit Deepamun 1 My3esx B
Poccuiickoit @enepanun" (Cobdpanue 3axkoHomaTenbcTBa Poccniickoit @eneparun, 1996, N 22, ct. 2591; 2016, N 27, ct. 4290);
ctates 15 denepanpHOTo 3aK0Ha OT 29.12.1994 N 78-®3 "O 6mbmmoreunom aene" (Cobpanue 3akoHOAATENBCTBA Poccuifckoit
Genepanun, 1995, N 1, cr. 2; 2014, N 49, cr. 6928); noamynktsl 5.2.11(2), 5.23 Ionoxennss o MHUHUCTEPCTBE KyJIbTYpHI
Poccuiickoit ®enepannu, yTBepxaAeHHOro nocraHosiaeHueM IIpaBurensctBa Poccuiickoit @enepamuu ot 20.07.2011 N 590
(Cobpanue 3axonomatenscTBa Poccuiickoit deneparum, 2011, N 31, cr. 4758; 2018, N 50, cr. 7764) (nanee - Ilonoxenue o
MunkynbTypsl Poccun).

" Yactu 2, 3 crateu 14 denepansHoro 3akona N 125-03.

¥ Moanynkr 13 nynxra 6 [Monoxkenns o deepanbHOM apXHBHOM areHTCTBE.

2 Yactn 2-4 crateu 14 OenepanpHoro 3akoHa N 125-D3.

' Yacre 1 craten 57 TTIK; myskr 19 crateu 5 VIIK; gacts 4 crathi 66 ApOuTpaXKHOTO TIPOIECCYATFHOTO KOJeKca
Poccuiickoit @eneparm (Cobpanne 3akoHomaTenbeTBa Poccmiickoit @eneparun, 2002, N 30, cr. 3012; 2010, N 31, ct. 4197)
(mamee - AIIK); cratest 63 Komekca amMHUHHCTpaTHBHOTO cynompomsBoiacTBa Poccuiickoit ®enepammu (Cobpanue
3aKoHOmaTenbcTBa Poccmiickoit @eneparn, 2015, N 10, ct. 1391; odpunmansHeI HHTEPHET-IOPTAN MIPaBOBOM MH(OpMAIH
http://www.pravo.gov.ru, 2020) (mamee - KAC); mynkr 2 wactu 2 crateu 25.8 Komekca Poccuiickoit ®enmepanmu 06
aJIMAHUCTPATUBHBIX mpaBoHapymieHusx (CoOpaHue 3akoHOmarenbcTBa Poccuiickoit Deneparun, 2002, N1, cr. 1;
ouIHaIbHBIA HHTEPHET-TIOPTAN MpaBoBoil nHdopMarwu http:// www.pravo.gov.ru, 2020) (nanee - KoAIl); nyskr 2.1 crathu 4
®denepanbHoro 3akona N 2202-1.

2 Yacre 1 crateu 57 I'TIK; nyukt 19 crateu 5 YIIK; wacts 4 crateu 66 AIIK; crates 63 KAC; nyHkr 2 gactu 2
ctateu 25.8 KoAll; mynxkTt 2.1 crateu 4 deaepanpHoro 3akoHa N 2202-1.

* Yactu 2-4 craten 14 denepambHoro 3akoma N 125-®3; crates 298 I'pakaasckoro koxekca Poccuiickoii
Oeneparmuu (dacte mepBas) (CoOpanme 3akoHomatenscTBa Poccmiickont ®emepanmu, 1994, N 32, cr.3301; 2010, N 19,
cT. 2291); wacte 2 crateu 25 @epepampHoro 3akoHa oT 12.01.1996 N 7-@3 "O Hexommepueckux opranmzammsix” (CoOpaHue
3akoHomarenbcTBa Poccuiickoit @eneparmm, 1996, N 3, cr. 145; 2010, N 19, ct. 2291).

% Yactu 2-4 crathu 14 ®enepanbHoro 3akoHa N 125-P3.

¥ 3akon Poccniickoit Oeneparnun ot 15.04.1993 N 4804-1 "O BBIBO3e U BBO3¢ KyIbTYpHBIX IIeHHOCTeH" (CobOpanue
3aKoHoarenscTBa Poccuiickont @eneparun, 2004, N 45, ct. 4377; 2018, N 1, c1. 19)..

% TamoeHHBIH KOXEKC EBpasuiickoro sxoHoMuYeckoro coroza (mpuioxkenne N 1 k JloroBopy o TamoskeHHOM
Konekce  EBpasuiickoro  9KOHOMHYECKOro  coto3a)  (O(UIMANBHBI ~ MHTEPHET-NOPTAN  NPaBOBOM  MH(pOpMAaIMK
http://www.pravo.gov.ru, 09.01.2018).

* Moanynkr 12 nynxra 6 Honoxenns o GeeparbHOM apXHBHOM areHTCTBE..

2 Ipukassr Pocapxusa ot 13.06.2018 N 61 "O6 yrBepkaeHuu [IpuMepHOTro MOJIIOKEHHs 00 IKCIEPTHO-IIPOBEPOUHOM
KOMUCCUM Hay4yHOW OpraHu3allvd, BKIIIOUEHHOW B mepeyeHb, yTBepikaaeMblil IlpaBurensctBom Poccuiickont ®enepauun”
(3apeructpupoBan MuntoctoM Poccum 06.08.2018, peructpammonnsrii N 51793); ot 13.06.2018 N 62 "OO6 yrBepkIcHHA
[TpumepHOTO MOT0XKEHHST 00 SKCIIEPTHO-IIPOBEPOYHOI KOMHUCCHH (eliepaIbHOTO TOCYIapCTBEHHOTO apxuBa" (3aperucTpupoOBaH
Munroctom Poccun 06.08.2018, peructpannonssiii N 51795); ot 13.06.2018 N 63 "O06 yrBepxneHun [IpuMepHOT0 MONOKEHHS
00 3KCIEePTHO-NIPOBEPOYHON KOMHUCCHH YITOTHOMOYEHHOTO OpraHa MCIOIHUTENbHON BiacTu cyonbekra Poccuiickoit deneparn
B oOacT apxuBHOTO Aena" (3apeructpupoBan Munrocrom Poccrn 06.08.2018, peructpammonnstit N 51794) (nanee - npukassi
PocapxuBa N 61, 62, 63).

¥ Yacts 2 craten 14 denepansroro 3akona N 125-03.

% Tlyukr He pacmpocTpaHsSeTCs Ha TOCYJapCTBEHHBIC M MyHWIMIATbHBIE My3¢H M OHOIHOTEKH, HAydHBIE
OpraHU3aIHH.

3 Yacere 4 crateu 17 ®denepanbpHOTO 3aK0Ha N 125-D3.

32 Cratest 35.7 3akona Poccuiickoit Oenepanuu ot 15.04.1993 N 4804-1 "O BbIBO3€ U BBO3€ KYJIbTYPHBIX LIEHHOCTEH"
(Cobpanue 3axonomatenscTBa Poccmiickoit ®eneparmm, 2018, N 1, c1. 19); crates 929 I'paxxaanckoro xomekca Poccuiickoit
Oeneparun (dacTh Bropas) (Codpanue 3akoHoaTenscTBa Poccutickoit @eneparun, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).

3 Honmynkr 2 nyrxra 9 Monoxkerns o deepatbHOM apXHBHOM areHTCTBE.

** Yacrs 1 craten 19 @enepanbroro 3akoma N 125-03; noanysxr 11 nyskra 6 Ionoxenns o denepaabHoM
apXMBHOM areHTCTBE.

3 Yacru 2-4 crateu 14 ®denepanbHOTO 3aK0HA N 125-D3,

36 IToanynkr 11 nynkra 6 Ilonoxenus o @enepalbHOM apXUBHOM areHTCTBE.

7 I'masa XXVII ue pacmpocTpaHsieTcs Ha TOCYAapCTBEHHBIE W MYHHIMIAJIbHBIE My3€H M OMONMOTEKH, HaydHBIE
OpraHU3aIHH.

¥ Crates 26.1 ®exepanpHOro 3akona ot 26.03.1998 N 41-®3 "O AparoueHHBIX METaIAX ¥ APAroNeHHbIX KaMHsX"
(Cobpanmue 3axoHonatenscTBa Poccuiickoit @eneparum, 1998, N 13, ct. 1463; 2015, N 18, c1. 2614).

* Yacre 1 crateu 19 @enepanbHoro 3akona N 125-03; noanysxr 12 myskra 6 Ionoxenns o denepaibHoM
apXMBHOM areHTCTBE.

% Crates 5 ®enepanbHoro 3akona N 125-D3.

1 AnvumnctpartuBHblii pernavent MefepanbHOr0 areHTCTBA MO KyIbType M KHHEMATOrpadUH IO HCIONHEHHIO
rOCYapCTBCHHOMN (DYHKIIUH MO OMPEICICHUIO B YCTAHOBICHHOM MOpsifike cocTaBa Myseiinoro gonna Poccuiickoit deneparmu,
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ITpukas deaepanpHOro apxXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O06 ytBepknenuu [IpaBwui. ..

BKIIIOYCHHIO B YCTAaHOBJICHHOM IIOPSAKE MY3CHHBIX MPEIMETOB M MY3CHHBIX KOJUIGKIMHA B cocTaB MyseitHoro ¢oHIa
Poccuiickoit ®eneparyi 1 UCKIIIOYCHAIO X U3 COCTaBa 3TOT0 (OHIA, YTBEPXKAEHHBIN Nprka3oM MuHKYIsTYpel Poccun ot
22.11.2007 N 1319 (3apeructpupoBan Muntoctom Poccmm 19.03.2008, peructpammonssiii N 11376); [lopsmox ydera
JIOKyMEHTOB, BXOJUIIUX B COCTaB OnbOIMoredHoro QoHnaa, yTBEp)KICHHBIN npukazoM MuHKybTypsl Poccun ot 08.10.2012
N 1077 (3apeructpupoBan Muntoctom Poccum 14.05.2013, peructpanumonssiii N 28390), ¢ usMeHeHUsMU, BHECEHHBIMU
nprkazoM MunkyneTypsl Poccun ot 02.02.2017 N 115 (3apeructpupoBan Muntoctom Poccuu 02.03.2017, peructpaiinoHHbIi
N 45827).

* Tlpuxas MunkynsTypsl Poccun ot 03.05.2011 N 429 "OG yTBepICHMM MOPSAIKOB OTHECEHHS JOKYMEHTOB K
KHIDKHBIM TTaMATHHKaM, PETHCTPAIlMM KHIKHBIX NMAMSITHUKOB, BEJCHUS peecTpa KHW)KHBIX NMaMSTHHKOB" (3aperucTpupoBaH
Munroctom Poccnn 12.08.2011, peructpannonssiii N 21606).

* Tlpukas Muskyastypsl Poccum ot 01.12.2017 N 2012 "O6 yrBepsxaennn IlomoxeHns o I'ocyapcTBEHHOM
katasore My3eitHoro ¢onnga Poccutickoit @eneparmn” (3apeructpupoBad MunroctoM Poccun 08.11.2018, peructparmioHHbIi
N 52642).

“ Yacrp 2 cTathu 20 OenepanpHOTO 3aK0Ha N 125-03.

> Yacrp 6 cTateu 23 ®enepanbHoro 3akoHa N 125-03.

* Yacts 2 craten 21 denepansroro 3akona N 125-03.

" Crates 3 muacts | crathu 6 denepanbHoro 3akona N 125-3.

* Crates 21.1 ®exepanbroro 3akona N 125-D3.

* Mpukassr Pocapxusa N 61, N 62, N 63.

%0 Crares 22 ®denepanbHoro 3akona N 125-3.

*'"Yacru 8, 10 crateu 23 deaepanbHoro 3akona N 125-03,

2 TTynxr 7 TTonoxKeHus o ®denepaabHOM apXUBHOM areHTCTBE.

53 Crates 12 ®enepanbHoro 3akoHa N 77-03.

> Tpukas PocapxuBa ot 11.04.2018 N 42 "OO yTBEepKICHHH MPUMEPHOTO TOJOKEHUS 00 apXWBe OpraHU3anuu"
(3apeructpupoBad Munroctom Poccun 15.08.2018, peructparnmonnsiii N 51895); npukas Pocapxusa ot 11.04.2018 N 44 "O6
yTBepXkaeHHH [IpuMepHON HWHCTPYKIMM 10 JEJIONPOW3BOJCTBY B TOCYNApCTBEHHBIX OpraHm3anusax” (3aperHcTpHUpOBaH
Munroctom Poccun 17.08.2018, peructpaunonnsiii N 51922); npuxassr PocapxuBa N 61, 62, 63; mpuxa3 PocapxuBa ot
25.02.2019 N 30 "O6 yrBepxneHuu [IpuMepHOro MoyIoKeHUs 0 HEHTPAILHOM apXuBe (e/iepalbHOro OpraHa rocyjapcTBeHHOM
BJIACTH, WHOTO (helepaJbHOr0 TrocylapcTBEHHOro opraHa" (3apeructpupoBaH MunioctoM Poccum  22.07.2019,
peructpanuoHsbiii N 55333).

> Tlpuka3 PocapxuBa ot 11.04.2018 N 43 "O6 yTBep)KICHMH MPUMEPHOTO TOJOKEHHS 00 IKCIEPTHOH KOMHUCCHH
opranu3auu” (3apeructpupoBad MunioctoM Poccun 15.06.2018, peructpaumonnsrii N 51357); mpuxa3 PocapxuBa ot
25.02.2019 N 31 "O6 yrBepxkaeHnu [IpuMepHOTO MONIOKEHHS O EHTPAILHOW SKCIEPTHOW KOMHUCCHHU (eAepabHOTO OpraHa
TOCYAAapCTBEHHOW BIIACTH, HWHOrO (emepa’sbHOro TrocyAapcTBeHHOro oprana" (3apeructpupoBan Munioctom Poccun
24.06.2019, peructparmonssrit N 55005).

% Tlpukaz MuakynsTypsl Poccuu ot 31.03.2015 N 526 "O6 yTBEpXJICHHM NPABMI OPTraHM3AIMH XPAHEHWS,
KOMIUIEKTOBAHHMSI, ydeTa M HCIIOIb30BaHMS IOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit ®denepanmm m ApYrux apXUBHBIX
JOKyMEHTOB B OpraHax IOCyJapCTBEHHOI BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJICHHs M OpraHu3anusx” (3aperucTpupoBaH
Mumntoctom Poccun 07.09.2015, peructpanmonusiii N 38830).

*7 [pukas Pocapxusa N 143,

* Yacts 5 craten 14 ®enepanbroro 3akona N 125-3.

¥ Yacte 3 crathu 26 ®denepanbHOTO 3aKk0Ha N 125-D3.

% TIpukas Pocapxuea ot 09.01.2017 N 1 "OG yrBepi/IeHHH AJMHHECTPATHBHOTO PEraMEHTa MO HPeJOCTaBICHHIO
denepanbHBIM apXUBHBIM areHTCTBOM TOCyAapcTBeHHOW yciyru "OpraHu3anys MHGOOPMALMOHHOTO OOECHeUeHUs rpax/aH,
OpraHM3anuii ¥ oOIIeCTBEHHBIX 00BEJIMHEHNI Ha OCHOBE JOKyMEHTOB ApxuBHOTrO (oHna Poccuiickoit Penepannn u apyrux
apXMBHBIX JTOKyMeHTOB" (3apeructpupoBan Munioctom Poccum 28.04.2017, perucrpammonnsiii N 46535), ¢ u3MeHeHHUsIMHU,
BHECEHHBIMH TIpukazom PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBaH Muntoctom Poccnm  16.11.2017,
perucrpanuonssiii N 48924).

6! Crates 15 3akona Poccmiickoit Oenepamun ot 21.07.1993 N 5485-1 "O rocymapctBennoit Taitne" (CoOpanme
3akoHomarenscTBa Poccuiickoit ®Denmepammu, 1997, N 41, cr1. 8220-8235; 2018, N 31, cr.4845) (manee - 3akon "O
roCcyAapCTBEHHOM TaiiHe").

Yacte 5 crateu 26 @enepanpHoro 3akoHa N 125-D3; iyt 4.1.2, 4.1.10, 4.1.14, 4.1.15 Tlopsaka UCIOIE30BaHUS
ApXHUBHBIX JTOKyMEHTOB B I'OCYJapCTBEHHBIX M MYHHUIMIIATBHBIX apxuBax Poccuiickoit dexepannu, yTBEpKICHHOTO MPUKA30M
PocapxuBa N 143.

[Iynkr 71 AQOMUHUCTPAaTUBHBIM peryiaMeHT @enepajbHOIO apXUBHOTO AareHTCTBAa 10 IPEJOCTABICHUIO
rocyaapcTBeHHOH yciayrn "OpraHu3aiysi HCIIOJHEHHUS 3alPOCOB POCCHHCKMX W MHOCTPAHHBIX Tpak[IaH, a Takke JHI 0e3
TPaXAaHCTBA, CBSI3aHHBIX C pealn3aliell UX 3aKOHHBIX NpaB M cBO0OJ, O(OPMIICHHS B YCTAHOBICHHOM HOPSIKE apXUBHBIX
CIPaBOK, HANpaBIIEMBbIX B HMHOCTPAHHBIE rOCyIapcTBa", yTBEpKIEHHbIN npukazoMm MunkynsTypsl Poccum ot 31.05.2012
N 566 (3apeructpupoBan Muntoctom Poccun 10.09.2012, perucrpanuonnsiii N 25419) (manee - AJQMHHHCTPAaTHBHBIN
pernameHT PocapxuBa, yTBepxkaAeHHbIH npuka3oM N 566).
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[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

% T'mapa 10 TI'paxaanckoro komekca Poccmiickoit ®exepamum (dacte mepsast) (CoGpaHme 3aKOHOATENHCTBA
Poccuiickoit @eneparm, 1994, N 32, ct. 3301; 2017, N 14, ct. 1998); OcHoBHI 3aK0HOmaTensCTBa Poccutickoit deneparym o
HoTapuarte, oT 11.02.1993 N 4462-1 (Begomoctn Cre3na HapoaHbIX aenyTaToB Poccuiickort @eneparyu u Bepxosroro Cosera
Poccuiickoit ®eneparun, 1993, N 10, ct. 357; Cobpanue 3akoHoaaTenbcTBa Poccuiickoit ®enepanuu, 2019, N 30, cr. 4128).

65 AnMumnCTpaTHBHBI pernavent Pocapxupa, yTBepKaeHHbIH nprkazom N 566.

% Ipukas Pocapxusa N 143.

" Yacru 4, 5 crateu 26 OegepanbHoro 3akona N 125-®3; npukas Pocapxupa N 143,

% Yacre 2 crateu 25 @emepanbHoro 3akoma N 125-03; noanysxr 13 myskra 6 Ionoxenns o deaepaabHoM
ApXMBHOM arcHTCTBE.

% Tpukas Pocapxmsa N 143.

" Yacre 5 crathn 26 Oenepanpaoro 3akoHa N 125-03; mynkt 7 Ionoxernns o GeneparbHOM apXHBHOM areHTCTBE.

"' [ynkr 2.2 npukasa Pocapxusa N 143.

2 [ynkr 3.7 npukasa Pocapxusa N 143.

" Yacrs 4 craten 15 3akona "O rocyapcTBEHHOM TaiiHe"; a03am BoceMOil moamynkTa | mynkra 9 TTomoeHHs o
ODenepadbHOM apXWBHOM areHTCTBe; mocraHoBieHne IlpaButenmsctBa Poccuiickoit ®@emepammu ot 20.02.1995 N 170 "O6
YCTaHOBIICHUU IOPSIKA PAacCEKPeYMBaHHUsS W IPOAJICHUS CPOKOB 3aCEKPEYMBAHUS apXUBHBIX JIOKYMEHTOB [IpaBuTenbcTBa
CCCP" (CoOpanme 3akoHomarenbcTBa Poccuiickoit ®eneparmm, 1995, N9, cr. 762; 2016, N 13, ct. 1833) (mamee -
nocra”oBieHue [Ipasurenscrtam 170).

™ 3akon "O rocymapcTBeHHOi TaitHe".

7 3akon "O rocymapcTBeHHoi Taitne"; nocranosenue pasurensersa N 170.

T'APAHT:

CwMm. nannyto ¢popmy B pegaktope MS-Word
IIpunoxenue N 1
K [IpaBunam

peKoMeHayeMblil oOpasery

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HammeHoBaHME OOJDKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HasBaHMe apxuBa)
(mara)
O HEeMCHPAaBUMBIX INOBPEeXIEHUSX (nopnmcs) (pacumppoBka nommnmcm)
ApXUBHEIX OOKYMEHTOBR
(mara)
®oHnm N
B boHIe oOHAPYXEHHE EIMHUIE XPaHeHUS (eOMHUUBE ydueTa), IPpU3HAaHHLE
HEUCIIPABUMO T[OBPEXIEHHBMU
N Howmep Howmep 3aronoBok | Kpaiinue KomnuectBo Cymnocts | [Tpumeua
/1 OIUCH €IMHUILBI | ITOBPEXICH ATkl JUCTOB (BpeMs u HUA
XpaHEHUA HOM 3BYYaHUSA, METPAXK, | MPUUYUHBI
(eaHULIBI € IUHUIbI MO0) ns MOBpEXKIE
ydera) XpaHEHUS ayJIMOBU3YyaNbHBIX HUS
(e TMHMITBI JIOKYMEHTOB -
yuera) €IMHUL XpaHEHUs
(emuHMIL yyeTa)
1 2 3 4 5 6 7 8
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UTOoT0 ODHAPYXEHO HEUCIPABUMO IOBPEXIEHHEIX
SOMHNI XPaHeHUs (eOMHUL ydeTa) (umbdpaMm M HOPONMCHIO)

BaBenynoummm OTIEJIOM

(momnmmuck, pacumbpoBKa IMMOANMUCH)

Bapenyommil apXUBOXPaHUIINIIEM

(mommmcek, pacumbpoBka IIOONMUCH)

HepeqmcneHHble aApPXMBHBIE IOOKYMEHTEHl IIOoIJieXaT CIIMCAaHMIO BBUIOY

OKCIIEPTH:

(HaMMeHOBaHME IOJIKHOCTEM BSKCIEPTOB, IIOIANMCH, pacuMdpoBKa IIOIANMCEN, HaTa)

(N m maTta npmkasa PYKOBOOMTENS apxXMba O CHATUM HEMCIPAaBMMO TOBPEXIEHHBIX
APXMBHEIX HOOKYMEHTOB C ydeTa)

VI3MeHeHVd B yUYeTHEE IOOKYMEHTE BHECEHEL
HamMeHOBaHME IOOJIDXKHOCTU pa@OTHMKa

(moponmce, pacumdpoBKa MNOANMCH)

(mnara)

TAPAHT:

Cwm. nannyto ¢hopmy B penakrope MS-Word
IIpuioxenne N 2
K [[paBunam

peKoMeHayeMblil oOpa3ery

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HamMeHOBaHME IOJDKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HasBaHMe apxmuBa)

(mara)
O HeOOHAPYXEeHMM APXMUBHEIX (nopgnucs) (pacumppoBka noxmmcu)
AOKYMEHTOB, IyTKM POBHCKa

KOTOPHX MCYEPIIaHEI (mara)
®oHm N
B pesynbTare YCTAHOBJIEHO OTCYTCTBME B GOHIE NEepeuMCIIeHHBIX
HIXE apPXUBHBIX HOOKYMEHTORB. [IpennpuHATEHE APXUBOM MePEL o POBEICKY

IIOJIOXMTEJIbHBEIX pPe3yJIbTaTOB He HOajilM, B CBA3M C dUYeM CcuMuTaeM BO3MOXHBIM CHATbBb
C yduerTa:

N Howmep Howmep 3arosioBok | KpaitHu KomnuectBo [Ipennonara | IIpumeua
n/m ONUCH | E€OUHULBI | €AUHULBI | € JaThl JUCTOB (BpeMs eMble HUS
XpPaHEHUs! | XPaHEHHUs 3BYYaHHUsI, METPAX, | MPUYUHBI
(emuHUIBI | (EAUHULIBI MO) s OTCYTCTBHUS
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y4dera) y4dera) ayJIMOBU3YaJIbHBIX
JIOKYMEHTOB -
€IMHHUIL XpaHEHUS
(emuHMIT yUeTa)
1 2 3 4 5 6 7 8

VToro SOMHNI XPaHeHUs (eOMHUL ydeTa)

(uMbdpaMy M MNPONMCHIO)

ComepxaHMe YTPadeHHHX APXMBHEX IOOKYMEHTOB MOXET OBTb YaCTUUHO BOCIIOJIHEHO
Cleny UMM eIVMHMUIaMM XPaHeHud (eOIMHMIIaMu ydeTa) :
(HoOMepa emuHMI ydeTa (eIMHM’I ydeTa) UM UX TPYINIOBHE 3aT'OJIOBKU)

Bapenyoummy OTIEeJIOM

(momnmuce, pacumdpoBKa MIOONUCH)

BaBenynummil apXUBOXPaHUIIMIIEM

(mommmchk, pacumbpoBka IOONMUCH)

I'JaBHEI XPaHUTEJb

(momnmuce, pacumdpoBKa MIOONUCH)

(N m maTta npmkasza PyKOBOOMTEJNS apxXMbBa O CHATUM HEMCIPABMMO TOBPEXIEHHBIX
APXMBHEIX HOOKYMEHTOB C ydeTa)

VI3MeHeHUsa B YydUeTHBEe HOOKYMEHTEl BHECEHEL

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmmucek, pacumdpoBKa IMIOONUCH)

(mnaTa)

TAPAHT:

Cwm. nannyro ¢hopmy B penakrope MS-Word
IIpunoxenune N 3
K [IpaBunam

peKoMeHayeMblil oOpa3ery

YTBEPXIAIO YTBEPXIAIO

(HaMMeHOBaHME MOOJIXHOCTU pyroBOOMUTEIIA (HaMMeHOBaHME IOOJIKHOCTU pyKoOBOOMTEIIA

opraHmM3aluuy, Iepelaplel NOKYMEHTEH) opraHM3aluuM, IPUHMMAKIEY TOKYMEHTEH)
(mommmce, pacumbpoBka IIOONMUCH) (momnmmuck, pacumdpoBKa IOONUCH)
(mara) neyvaThb (maTa) neyvaTb
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AKT

(mara)

nprueMa-nepenadM apxXMBHHX JOKYMEHTOB
Ha XpaHeHune

(ocHOBaHME Hepenaun)

(HaMMeHOBaHME IepenmaraeMoIo QoHIA)

coai, a
(HaMMeHOBaHMe opTaHM3alUuuM, Ieperaniler IOKYMEHTH)
(HaMMeHOBaHME OpTaHM3aluM, IPUHYMAKIEN IOKYMEHTH)
IPpMHMMAEeT Ha IOCyIapCTBEHHOE XpPaHEHMEe IOKYMEHTH 3a (Tomer)
¥ CIPaBOYHEIM amnlapaT K HUM:
N HaSBaHI/Ie, HOMCP OIIMCH KomnuuectBo KomnuuectBo HpI/IMe‘IaHI/IH
/11 9K3EMILIIPOB €IUHUIl XpaHCHUS
OomucHu (enuHuI yyera)
1 2 3 4 5
TOTO MNPMHATO
SOMHNI XPaHeHMus (eOuMHM ydeTa) (umdpaMm M OPONMCHIO)
[lepemauy HOpoOM3BEIMU [lpyeMm npomszBen
(DOJIXHOCTE ) (momnmuck, pacumdpoBKa (DOJIXHOCTH ) (momnmucek, pacumdpoBKa
IIOOIIMCH) IIOIIINCH)
(mara) (mara)

douny npmcsoeH N

VI3sMeHeHusa B YUYeTHBIEe IOOKYMEHTHBI BHECEHEI

HarvmMeHOBaHME OOJIXHOCTU pa@OTHMKa

(nomnucek, pacumdpoBKa HNOANMUCH)

(naTa)
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ITpukas denepanpHOro apxuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O0 ytBepkaeHnu [IpaBui opraHu3anuu XpaHeHUs, KOMILIEKTOBaHUS, ydeTa ¥ UCITOJIb30BAHUS JJOKYMEHTOB. ..

APAHT:

CwMm. nannyto ¢popmy B pegaktope MS-Word

KHUTA YYETA MNOCTYIUIEHMA IOOKYMEHTOB

IIpuniaoxenue N 4

K [IpaBumam

pexomMeHayeMblii oOpaselt

N [Hara HaunmenoBanune | HammeHoBaHH HasBanne I'oxbr KomnuectBo Kparkas Howmep donna, | [Ipumeuann
n/a MOCTYILIEH OpraHusalyu, €, HOMep U (I)OH,I[a(HpI/I JOKYMEH €IUHUIL XapaKTePUCTH | MPUCBOCHHBIN a
usa ((1)aMI/IJII/I$I, gara HG(bOHI[OBOfI TOB XpaHeHus Ka COCTOSAHUS | IOCTYIHUBIIUM
HMHUILIAAJIBI J'II/II_Ia), JOKYMEHTA, 10 | OpraHu3aluu (e,Z[I/IHI/ILI ytIeTa) JOKyMEHTaM
OT KOTOPOii KOTOpPOMY XpaHeHusa WIN 10 CIIUCKY
HOCTYNUIIN IPUHATHI rpa(ba HE HEOITMCAHHBIX (bOHI[OB
JOKYMEHTEI JOKYMEHTEI 3ar[0JIH$IeTcs[) JOKYMEHTOB
(;muctoB, M0O)
1 2 3 4 5 6 7 8 9 10
VToro mocTynmiio 3a ron eOMHNL XPaHeHMsa (IDOKYMEHTOB, JIMCTOB)
(umbpaMm M OPONMCHI)
B ToM umcie (npr HePOHIOOBOM OpTaHMB3alUM XpaHeHUs B I'pade ykas3bBaeTCHd OMAlasz30H [IPUCBOEHHHX HOMEPOB
(c N no N )t
HamMeHORBaHME IOOJDXKHOCTM paboTHMKA
(mommmcek, pacumbdpoBka MIOONMUCH)
(nara)
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ITpukas deaepanpHOro apXuBHOTO areHTCTBa OT 2 Mapta 2020 1. N 24 "O0 yrBepkaeHuu [IpaBui opraHu3anuy XpaHeHUs, KOMILIEKTOBaHUS,

'APAHT:

Cwm. nannyto ¢popmy B penakrope MS-Word

CIIMCOK $OHIIOB

yd€Ta U UCTIO0JIb30BAHUA JOKYMCHTOB...

Mpunoxenne N 5
K [IpaBunam

peKOMeH TyeMbIi 0Opa3elr

Howmep [ara nepsoro Hazpanue ponga OTMmeTKa 0 BHIOBITUU [Ipumeuanus
donma MTOCTYTUICHUS
1 2 3 4 5
Wroro uHa 01.01. ... . boHIoB
(umdpaMm M OPONMCHI)
B TOM UMCJIE MNOCTYIMIIO 33 .«..... T. boHIOB
(umdpaMm M OPONMCHI)
BEIOBIJIO 33 v v v v .. T. boHIOB

(umdpaMm M OPONMCHI)

HarvmMeHOBaHME OOJIXHOCTU pa@OTHMKa

(momnmuck, pacumdpoBKa MNOANMUCH)

(mara)

10.11.20222 Cucrema TAPAHT

56/62




[Ipuxa3 @exepanpHOTrO apxuBHOTO areHTcTBa ot 2 Maprta 2020 . N 24 "O6 yrepxknennn [Ipasun. ..

APAHT:

CwM. nannyto ¢popmy B pegaktope MS-Word
IIpuiaoxenne N 6
K [IpaBunam

peKOMeH1yeMblii 00pasely

YTBEPXIEHO
OKCIEPTHO-IIPOBEPOYHAS KOMMUCCUS
(HaMMeHOBAaHMEe YIOJIHOMOUEHHOT'O oOpTaHa

VCIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccumckom denmepaumm B OOJIACTU

APXMBHOTO Hejia, OGenepalibHOTO T'OCYIHAPCTBEHHOIT'O apxXMBa, HAYYHOU

opraHm3alun)
(IIpOTOKOJI OT N )
N Jenonpoun3BoICTBEHH | 3arojoBOK Jela Kpaitnue KommmuecTBo [Tpumevanus
n/m bI€ UHJIEKCHI WU JIaThI JIMCTOB
HOMEDA 110 CTapOu
OMKCH
1 2 3 4 5 6

B onmce BHecCeHO

(umdpaMmt M MNPONUCHID)
Heit.
C N rno N , B TOM UMcCJIe
JINTEPHBIE HOMEpPaA:
IIPONyUEHHEE HOMepa:

HamMeHOBaHME IOOJDXKHOCTU
coCTaBUTEJIA OIIMCU

(moonmuch, pacundpoBKa IMIOHANMUCHK)

BaBenyoummy OTIEeJIOM
(apXMBOXPAHUIIMIIEM )

(moonmce, pacumdpoBKa NIOONUCH)

(maTa)

TAPAHT:
CM. nannyto ¢popmy B peaakrope MS-Word
Ipunoxenune N 7
K [IpaBuiam

PEKOMEHTyeMbIi1 00paselt

YTBEPXIEHO
OKCIEePTHO-IIPOBEPOYHAS KOMMCCUS
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(HaMMeHOBaHMe YIIOJIHOMOYEHHOT'O OpTI'aHa

MCIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccumckom denmepaumm B OOJIACTU

APXMBHOTO neja, GemepalsibHOTO T'OCYIAPCTBEHHOTO apxXmMpBa, HAy4YHOM

opraHmM3almmu)
(IpOTOKOJT OT N )
N Jenonpoun3BoICTBEHH | 3aroJioBOK JieJia Kpaiinue O0newm, [Ipumevanus
n/m bI€ UHJIEKCHI WU JIAThI M6
HOMeEpa Mo CTapou
OMHICH
1 2 3 4 5 6

B onmce BHECEHO

(umdpaMm M ODPONMUCEHI)

oeJ.
C N no N obBeEMOM M6

HamMeHOBaHME IOOJIDXKHOCTU
coCTaBmuTEJIA OIIMCU

(moonucek, pacumdpoBKa MIOONMCH)

Bapenymoummyi OTIEeJIOM
(apXMBOXPaHUIIMIIEM )

(moonmuch, pacundpoBKa IMIOHANMUCHK)

(mnaTa)

T'APAHT:

Cwm. nannyto ¢hopmy B penakrope MS-Word
Mpuaoxenne N 8
K [IpaBuiam

peKoMeH1yeMblii o0pasery

JIMCT-3ABEPUTEJIE JEJIA N

B mejie mommmMTO M OPOHYMEPOBAHO JIMCTOB
(umbpaMm M HOPONMCHIO)

C N no N
JIMTEPHBIE HOMEpa JIMCTOB:

IIPOIyleHHBIE HOMEepa JIMCTOB:

+ JIMCTOB BHYTPEHHEMW OINUCU

, B TOM YMCJIe

OcobeHHoCTH (PU3NIECKOTO COCTOSIHUS U (DOPMHUPOBAHMSI J1eTia Howmepa nuctos
1 2
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HamMeHOBaHME IOJDKHOCTM paboTHMKA

(moponmce, pacumdpoBKa MNOANMCH)

(naTa)

TAPAHT:

CwM. nannyto ¢popmy B pegaktope MS-Word
IIpuaoxenne N 9
K [IpaBunam

pEKOMEH1yeMblii 00pasely

YTBEPXIAIO

(HaBBaHMEe apxXuBa)
HamMeHOBaHME IOOJDKHOCTU

AKT PYKOBOOUTEJISI apXmMBa
N (HasBaHMeE apxmBa)
(mara)
npyueMa Ha XpaHeHHue IIOINNCH pacumbpoBxa nomnmcu
APXMBHEIX NOKYMEHTOB JIMYHOI'O
IIPOMCXOXOEHMST marTa

Ha oCHOBaHMM pelleHMs DKCIEPTHO-INIPOBEPOYHOM KOMMUCCUU
(mpoTokKOI OT N
M Jmoromopa OT N

cmaj, a B

(PaMmnvsa, ¥MMS, OTUECTBO (IpM HalIuMuumM) COOCTBEHHUKA (BJalesblia)

aApPXmMB IIPVHATE OOKYMEHTEI

(obwasa xXapaKTepMuCTMKa OOKYMEHTOB)

B KOJMUECTBE eIMHUL XpaHeHus (enuHul ydera) (YyCJIOBHHX) IOOKYMEHTOB

(;imcToB, MO) o onmMcu

donny npuceoeH N

CobcTBeHHMK (BJamerel)
(HyXHOEe MNOOYEepPKHYThH) (momnmce, pacumdpoBka MIONIMUCH)

HavMmeHOBaHUE HOOJIDKHOCTU
paboTHHKKA

(moonmuch, pacumMdpoBKa IMIOANMUCHK)
VsMeHeHusa B y4YeTHHE INOKYMEHTH [10 pesyJibTaTaM ONUCAHMA BHECEHEH

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmmucek, pacumbdpoBKa MNOANMUCH)

(naTa)
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'APAHT:

Cwm. nannyto ¢popmy B penakrope MS-Word
puiaoxenne N 10
K [IpaBunam

peKoMeH1yeMblii o0paser]

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HamMmeHoBaHME OOJDKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HasBaHMe apxmBa)
(mara)
O BBOEJIEHUM K YHUYUTOXEHMIO IIOINNCH pacumbpporka nommnucu
apXMBHBIX OOKYMEHTOB, He
nogJjiexaumMx XpaHEeHMI0 mara

K yHMUTOXeHUI OTOOPAaHH MNOKYyMeHTH GoHma N

(HaszBaHMe QoHIa)

Ha ocHoBaHum

(CCBIIKM Ha HOPMaATVMBHO-METOAMYECKME ITOKYMEHTEL

OJis NPpOBEeIEHMS SKCIEePTU3H)

N Ha3Banus Kpaitnue | Homepa | Homepa ennnun KonnuecTtso [Ipumeyanun
/1 rpyni JIaThI onucei XpaHEHUs €IMHUI] XPaHECHUA b’
JIOKYMEHTOB (emuHUI ydyera) (enuHuUIl yyeTa)
110 OITHCSIM

1 2 3 4 5 6 7

VToro eOMHMII XPaHeHMsa (enguHul ydeTa) 3a T0m (BI)
(umdpaMmM ¥ OPONMCHI)

KonmmuecTBO enOMHML, XpaHeHMsa (edImHML YydeTa), KpalHMe QJaTe M KpaTkas

XapakKTepMnucCcTrMKa OOKYMEHTOB, OCTaKRIMXCAd Ha XPaHEHUM

Bapenymoummyi OTIesJIOM
(apxXMBOXpPaHUIIMIIEM )

(momnmucek, pacumdpoBKa MNOANMCH)

HarvmMeHOBaHME HOOJIXHOCTU pa@OTHMKa

(moonmuce, pacumdpoBKa NIOONUCH)

(maTa)

YTBEPXIEHO
OKCIEPTHO-NIPOBEPOYHAA KOMMCCUA
(HaMMeHOBaHMEe YINOJHOMOYWEHHOTO OpTraHa
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VCIIOJIHUTEJIBHOM BJIacTU CcyOwekTa Poccurickom denmepaumm B 0OJIaCTU

APXMBHOTO Heja, (¢enepaljlbHOTO TI'OCYyIapCTBEHHOTO apxXMBa, HAy4HOM
opraHmM3almm)

(IlpoTokKOI OT N )

JOKYMEHTH CIOaHBI

(Ha3BaHue opTraHM3aluMn)
Ha mnepepaboTKy 10 MIPMEMO-CIaTOUYHOM HakKJIaIHOWM N
(mara)

HammMmeHOBaHMEe IOOJIDKHOCTHU
paboTHHUKA

(momnuce, pacumdpoBKa MNOANMCH)
VI3MeHEeHMS B y4YeTHBEe HOOKYMEHTEl BHECEHH

HamMeHOBaHME OOJIKHOCTU
paboTHHUKA

(moponmmce, pacumdpoBKa MNOANMCH)

(mara)

APAHT:

Cwm. nannyto ¢hopmy B penakrope MS-Word
IIpuinoxenne N 11
K [[paBunam

peKoMeHayeMblil oOpa3ery

(Ha3BaHMe apxuBa)

Anpecart

(mouToBHM ajpec, MHIEKC)

(resnedon, odakc)

(amopec D2JIEKTPOHHOM I[IOYTH)
ApxmuMBHasi CHIpaeBka

N

(mnaTa)

Ha N oT

OcHOBaHMe :
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HamMeHOBaHMEe HOJDKHOCTM pPabOoTHMUKA

(momnmuce, pacumdpoBKa MIOONUCH)

(nara)
nmeyaThb
VcriosiHUTEJIb
(momnmuce, pacumdpoBKa NIOONUCH)
(TesedoH)
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